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GENERAL

Note: In this document, official websites of the Spanish Government or others are linked, which are curr
only available in Spanish. In case they are not in your preferred language, we recommend using the "tré
web pages" function of Google Translalée steps are simple:

a) Go to this link.
b) Choose the language of the original page and the language you want to translate it to.
c) Once you press the "Enter" key, you will be directed to the translated webpage.

However, please note that this funectig not always available on all webpages.

Here's an example:
Google Translate

Ha Text M Images B Documents @ Websites

Detect language Pashto Spanish English «&*  English Spanish Pashtc v

https://help.unhcr.org/spain/solicitar-asilo-en-espana/solicitud-de-asilc °

1. INTERNATIONAL PROTECTION APPLICATION

a. What is the right of asylum and the right to subsidiary protection?

The right to asylum is the legal and humanitarian principle that guarantees protection to people
who are in danger in their country of origin due to persecution or serious threats. It refers to
those who have fled for reasons such as violence, discriomatiar or armed conflict. It is
based on the principle of n@afoulement, which states that no country may send a person back
to a place where his or her life or freedom would be in danger.

The right of subsidiary protection, on the other hand, applies to persons who do not qualify as
refugees, but still face a real risk of suffering serious harm if returned to their country of origin.

It allows individuals to remain in the host country Idégahd receive rights and benefits similar

to those of other resident individuals. However, the legal status may be different from that of
recognized refugees, and there may be certain limitations in terms of access to specific services
and rights.

. Who can apply for the right of asylum or the right to subsidiary

protection?

This chapter contains an overview of the process of applying for international protection in
Spain. The term "international protection” encompasses both the right to asylum andryubsidia
protection, however, the conditions for accessing these rights differ.

I.  What are the requirements to be eligible for asylum?
0 Be anorEU foreigner;

12
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0 Have Refugee statudue to acts that justify a wedlbunded fear of persecution or
serious harm (see reobelow); and,
0 Because of these fears, he/she is unable or unwilling to return to their country of

nationality.

Refugee You are considered to have Refugee status if you have fled the country due to war, viol
persecution and are unable to return home, for example, due to the risk of:

0 Threats to life, liberty or security

0 Violence, abuse or discrimination based oneraeligion, nationality, political opinions, sexu
orientation or gender identity.
Sexual exploitation, genital mutilation, forced marriage, or violence by family members or
persons
Forced conscription to participate in a war or conflict, or b&inged to use arms
Torture or inhumane treatment
Having fled due to war, conflict or violence in the country of origin and being at risk if you retur

O¢ O¢ O¢ O«

ii.  What are the requirements to be eligible for subsidiary protection?

0 Be a norEU foreigner.
0 She/he does not qualify for asylum or refugee status.
0 However, there are reasonable grounds to believe that there is a real risk of serious

harm in the event of return to the country of nationality.
Regardless, all beneficiaries of international protec@me protected from refoulement or

expulsion and are entitled to certain rights (chekefor details) as long as the circumstances
for which protection was granted exist.

c. What is the process for applying for international protection?
Phase 1 - Submission of the Application

i.  Where can | apply?

Outside Spanish territory:

0 Border crossings (Ceuta and Melilla), ports, and airports.
0 Detention Centers for Foreigners
0 Diplomatic missions.

In Spanish territory:

Office of Asylum and Refugee in Madrid.

Any Foreigners Office.

Authorized provincial or district police stations.

O« O¢ O«

ii. How can | apply?*

1 For more information on how to apply clitkre
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1. Whatis the deadline for submitting the application?
The interested person must submit the request within one (1) month from the entry into
Spanish territory or from the occurrence of the facts that generate-tfowsdled fear
of persecution or serious harm.

2. Can | be sanctioned for illegally entering Spanish territory?
No, as long as you are eligible for international protection.

Practical note: Most families arriving in Spain have a laisgggsser issued by an embassy,
accordance with the corresponding Resolution, which allows them to travel to Spain to af
international protection. Upon arrival in the country, at the airport policeostatiey present

"Manifestation of Will to Request International Protection”. Since they lack economic resource
of them are included in the International Protection Reception System of the Ministry of Inclusi

The entity responsible for the egation, either the Ministry or an NGO, informs the recipient al
her/his appointment at the police station and other appointments related to the proces
documentation. Persons applying for international protection will receive information frakGihe
usually through the assigned social worker, within the framework of the international pro
reception system.

3. How can | apply?

() Appointment Request

To file and formalize an application for international protection, the applicant must do
so in person, attending an interview with the social workers of the Ministry of Labor,
Migration and Social Security, for which an appointment must be made through the
means indicated for each province. This information can be obthered.ikewise,

we recommend referring to tkNHCR websitewhich maintains updated information

in this regard, as it has been announced that since March 2023 there are ongoing
changes regarding the way to obtain an appointmeagyty for asylum in Spain.

It should be noted that requesting an appointment to apply for asylum does not mark
the formal start of the international protection process nor does it establish the legal
deadlines for receiving a response. The official pdace begins when you formally
submit your asylum application through an interview.

The requested appointment will be registered by the Police and, depending on the place
where it is requested, an appointment request voucher is sent to the applicant.
Therafter, the applicant cannot be sent back to the country of origin.

(1) Registration of the Asylum Application

During the first appointment with the Police, the applicant's intention to apply for
international protection is noted and a document callechifdstation of Willingness

to apply for international protection" is provided.

This document does not mark the formal start of the application nor does it establish

the legal deadlines, but it protects from being expelled from Spanish territory and
allowsthe applicant to be identified by the authorities. The "Manifestation of Will" is
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4.

5.

valid until the application is formalized by means of an interview, for which an
appointment will be given at the same time.

(11) Formalization of the Application - Asylum interview
In this interview, the facts, data or allegations that support the claim of-fowatled
fear of persecution or serious harm must be set forth in detail.

The above is included/transcribed and signed on an application form, which must be

accanpanied by:

0 Passport or travel document (this document is retained by the corresponding
authority during the entire international protection application process), or,

0 Any other document that helps to prove the applicant's personal identity.

Once the interiew is completed, you will be given a White Sheet ("Hoja Blanca").
This White Sheet ("Hoja Blanca") serves as proof of submission of the application and
allows access to certain rights and benefits while the authorities decide whether or not
to admit theapplication for processing (seerefor detailed information).

What happens if | cannot come in person to submit the application?

You may exceptionally submit the application through a representative. This possibility
is only allowed in case of physical or legal impossibility. Once the impossibility
subsists, you must ratify the request.

What happens if | do not have the required identity documents at my

disposal?

The lack of identity documents may hinder the process of identification and verification
of the person's identity by the Spanish authorities. Therefore, in case the required
identity documents are not available at the tiofe filing the application for
international protection, it is important that the person explains the reasons for their
unavailability and provides any other documentation that may be useful to verify their
identity, such as birth certificates, old passpast any other document in their
possession.

In case the Spanish authorities have doubts about the person's identity, they can carry
out the necessary verifications to check his or her identity, such as personal interviews,
fingerprinting, DNA testing oother measures.

Can third parties be present in the process?

Assistance from legal representative/specialized NGOs

In the process of applying for international protection, the applicant may be accompanied by
his or her legal representative, but this is not a mandatory requirement. The applicant has the
right to have a legal representative, who may be a lawyer spediaiiz asylum and
international protection, or a nayovernmental organization (NGO) specialized in legal
assistance to persons seeking protection. Refdrigdink for more information on how to
access legal assistance.

Translator
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In the process of applying for international protection, the applicant is entitled to the assistance
of an interpreter if he/she is not fluent in Spanish or if he/she has diffmuttynunicating in
Spanish. The State has the responsibility to ensure the presence of an interpreter during
interviews and hearings related to the international protection process. The applicant has the
option of providing his or her own translator or ieater, as long as he or she meets the
requirements of competence and neutrality established by the competent authorities.

iv.  What rights do | have when | apply?

0

O¢ O¢ O« O« O«

O« O«

Suspension of any return, expulsion or extradition process, pending a decision on the
applicaton for international protection.

Free legal assistance.

Assistance by an interpreter in a language you understand.

Personal identification documentation ($eis section).

Health care (if needed) and receive health benefits.

To have the request for international protection communicated to the United Nations
High Commissioner for Refugees (UNHCR) in Spain. This implies that UNHCR can
then provide advice and assistance toasg@um seeker, including the assessment of
his or her case and the possible recommendation of additional protection measures.
Know the status of the file at any stage.

If they lack financial resources, they are entitled to specific social benefits prawided
law to ensure that their basic needs are met in conditions of dignity. For example, they
will be able to access reception/integration programs (bkh.

v.  What are my obligations during this phase of the application?

0

(@]

(@]

O«

(@]

O«

(@]

Cooperate with the Spanish authorities: Tell the truth, present the available identity
documents or justify the lack of documentation and explain in detail the reasons for the
request for international protection.

Submit, as soon as pos&bhll those elements that, together with their own statement,
contribute to substantiate their application. They may submit any available
documentation on their age, background, including that of related relatives, identity,
nationality or nationalitiesplaces of previous residence, previous applications for
international protection, travel itineraries, travel documents and reasons for seeking
protection.

Respect the laws of the country.

Report or appear before the authorities when required in connegitbnthe
application, renewal of documents, among others.

Report any change of address as this is crucial for receiving communications regarding
the application for international protection. Failure to report such a change may result
in the application beig closed.

To provide fingerprints, to allow themselves to be photographed and, if necessary, to
consent to the recording of their statements, provided that they have been previously
informed of the latter.

Keeping scheduled appointments.

vi.  Can | work during this phase?
No. This phase lasts approximately one (1) month (if the application is made in Spanish
territory) or four (4) days (if applied for at border posts).
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However, the work permit is acquired after residing in Spain for six (6) months.
Phase 2 - Admission for processing of the application

i.  On what grounds can my application be denied?

0 If you do not qualify for asylum or subsidiary protection (dg8gsection).
0 If you have already filed an application in another EU country.
0 If you are simply reiterating a previous request.

When will I know if my application is accepted or not?

Application in Spanish territory:
The authorities have a period of one (1) monthdézide and communicate whether the
application is admitted for processing.

They will also have to communicate if the emergency procedure is applicabileigseetion).
In this situation, the processingn is reduced by half.

What can | do if my application is denied?

It is possible to appeal before the Court against a decision that does not admit the application for inte
protection. In this case, we recommend that you seek the advice of a (dwyeg all phases of the process, y
are entitled to free legal assistance).

Application at a border post:
When you apply for international protection from a border crossing point, you must stay there
until your application is accepted.

For the above reason, the procedure is more expeditious. The authorities have four (4) days to
decide. If the decision is favorable, you will be able to enter Spain.

Also, at this time, they must communicate whether the emergency procedure (in thé case o
minors) is applicable. In this situation, the processing time is reduced by half.

What can | do if my application is denied?
If the application is not admitted for processing, you have the option to file an appeal for "reexamination
two (2) daydrom the date of the decision of the inadmissibility of the application. The authority will havj
(2) days to resolve the reexamination appeal. If the decision is still unfavorable, you must leave Spanish

Likewise, after an unfavorable "remination” appeal, you have the option of appealing to a Court or Trib
In this case, we recommend that you seek the advice of a lawyer (during all phases of the process, yoU
the right to be assisted free of charge by a lawyer).

Note: In case you apply for international protection from a Detention Center for Foreigners (CIE), you w
have the possibility to file an appeal for reexamination and appeal to a Court or Tribunal in case of a
decision.
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Vi.

What happens when my application is accepted?
When the application is admitted for processing, the authorities proceed to examine the file in
depth.

From this moment on, the Red Card ("Tarjeta Rogissued, which will serve as an identity
document and will allow access to different procedurestfggsection for more details).

Note: Due to the high volume of applications, the Police have issnetkandicating that the validity of th
White Sheet ("Hoja Blanca"), which is ordinarily six (6) months, will be extended to nine (9) months in ¢
authorities do not decide within that period. In addition, as of the sixth month (when the wortkipaoguired),

the White Sheet ("Hoja Blanca") will serve as proof of said work permitiiseeection for more details)

During this phase, you may be called for another interview if additional information is required
or confirmed.

Can | work during this phase?

Yes, but after having resided six (6) months in Spain. The date of filing the application for
international protet@n will be taken into account as proof of when the time of residence begins
to count.

Taking into account that the administration has a period of one (1) month to decide whether or
not to admit the application and six (6) additional months to decid¢heh&o grant you
international protection, at the end of this phase you will be able to work. In this case, the Red
Card ("Tarjeta Roja") that is issued to you once the file is admitted for processing will serve as
proof of work authorization. If the audhties delay the admission process, the White Sheet
("Hoja Blanca") will serve the function of the Red Card, as long as the six (6) months of
residence have elapsed.

Within what period of time will a decision be made regarding the application?

To decideon the application, the authorities have a period of six (6) months under the ordinary
procedure and three (3) months under the emergency procedure Heliekor more
information). In case of delay, the aatties must inform you of the reasons.

If the decision is favorable, international protection will be granted.

Which cases are handled under the emergency procedure?
Cases governed by the emergency procedure include:

0 Applications admitted for processing that have been requested at border posts or
Detention Centers for Foreigners

0 When applicants present specific needs that appear to be manifestfpuneléd,
especially in the case of unaccompanied minors.

In these cses, the steps of the procedure remain the same. However, the deadlines are reduced
by half.
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vii.  On what grounds can my application for international protection be rejected?

1. Grounds for exclusion from refugee status:

0

0

If the applicant has taken up residenmeanother country and acquires the
rights and obligations inherent to nationals of that country.
If there's good cause to believe that the person has committed:

3 Crime against peace, war or humanity.

3 Serious crime outside Spain, prior to being admitteal r@$ugeé.

3 Guilty of acts contrary to the purposes of the United Nations

2. Grounds for denial of the application:

0 There is good reason to believe that the person poses a danger to the security
of Spain.

0 The person constitutes a threat to the community (based on a felony
conviction).

0 That the applicant presents exclusively issues not related to the requirements
for subsidiary protection to be recognized (see above).

0 If the applicant comes from and possestbe nationality of a safe country of
origin.

0 If the applicant, being stateless, is resident in a safe country.

0 Whether the applicant meets any of the criteria for exclusion from refugee
status (see above).

0 If the applicant makes incoherent, contradictory, implausible or insufficient
allegations, or contradicts sufficiently verified information about his country
of origin, or habitual residence if he/she is stateless, in a manner that clearly
shows that his#r application is unfounded.

viii.  What happens if | am denied international protection?

If the application is rejected, you must leave Spanish territory.

Alternatives

If your application is rejected, you have the following possibilities, depending opgmonal

situation:

0 File an appeal before the competent court (Audiencia Nacional).
In this case, we recommend that you seek the advice of a lawyer (during all phases of
the process, you are entitled to be assisted by a lawyer free of charge).

(@]

Request a review of the application if new evidence comes to light.

This is done in accordance with the provisions of Law 39/2015, of October 1, of the
Common Administrative Procedure of Public Administrations. We recommend that
you seek the advice of awyer, to whom you will have access free of charge.

2 Serious crimes are those under the Spanish Criminal Code aadféicatife, liberty, sexual indemnity or
freedom, the integrity of persons or property, provided that they were committed with force against things, or
violence or intimidation against persons, as well as organized crime.

3 These purposes are containedhe Preamble and Articles 1 and 2 of the Charter of the United Nations.
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Apply for residence for humanitarian reasons.

There is the possibility of applying for a residence authorization for humanitarian
reasons. This is based on the existence of exceptional circumstangesttfyathe
granting of a residence permit, such as a war or armed conflict in the country of origin
that endangers the person's life.

To find more information about the specific requirements, procedures, among others,
click on thislink.

O«

Apply for Labor Ties Residency ("Arraigo Laboral")

This allovs a worker who is in an irregular situation in Spain to obtain a residence and
work authorization. It is possible to apply for labor ties residency when the person has
been in Spain for at leasto (2) years continuously.

Within this two (2) year periit is necessary that the person has workddast six

(6) monthsln addition, it is essential that the employment relationship has had a certain
importance. That is to say, it must be proven that 1) the person has worked as an
employee with a contractrr contracts that involve a work activity of thirty (30) hours

per week or fifteen (15) hours per week in a period of twelve (12) months, or 2) the
person has worked as a sethployed person for six (6) months continuously.

To find more information orabor ties residency click on tHigk.

ix. Can | leave Spanish territory/travel during the international protection
application process?
In general, if you are amsylum seeker in Spain, it is not recommended that you leave Spanish
territory while your application for international protection is being processed.

Even when requesting international protection in Spain, the authorities retain your passport.
Neither tle White Sheet ("Hoja Blanca"), the Red Card ("Tarjeta Roja") or the TIE ("Tarjeta
de ldentidad de Extranjero™) will be valid documents to leave the country.

Exceptionally, you may apply for a travel authorization or travel document if you need to leave
before your application for international protection is resolved. For more information on how
to obtain such a travel document, clioére

Phase 3 - Granting of the application for international protection

What are the effects of granting international protection?

The protection granted with international protection implies therafoulement or expulsion

of the persons to whom it has been granted, as well as the adoption of the measures
contemplated in Spanish and European Union regulations and in the intelnadimrentions

ratified by Spain while the circumstances by virtue of which the right to asylum or subsidiary
protection is granted subsist.

1. What rights are obtained?
0 To be documented by means of the TIE (reféht®section).
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If you do not have a passport, you are entitled to obtain a travel document.
Permanent residence and work authorization.

Free access under the same conditions as Spaniards: legal assistance,
interpreter and access to public education, social security, rights recognized by
the legislation applicable to victims of gender violence, social security, among
others.

Health care.

Housing assistance and access to {iméed social assistance to guarantee
basic needs in the event of insufficient financial resources.

Access to public employment services.

Access, under the same conditions as Spaniards, to continuing or occupational
training and internships, as well as to procedures for the recognition of
diplomas and academic and professional certificates and other proof of official
gualifications issued abroad.

Freedom of movement.

Access to general or specific integration programs that may be established.
Access to voluntary return assistance programsathgtbe established.

The maintenance of the family unit.

Access to support programs that may be established for this purpose.

To apply for Spanish nationality after five (5) years (more expeditious regime).

2. If I have social or economic difficulties, can | obtain supplementary benefits?

In case of social or economic hardship, persons granted international protection status
may benefit from additional services related to access to employment, housing and
general educational services, as well as specializedpnetation and translation
services, permanent assistance for the elderly and disabled, and emergency financial
assistance.

ii.  Can my grant of international protection be taken away?
Yes. The granting of international protection may cease or may be refaskedious reasons
that will be explained in this section.

1. Cessation of the granting of international protection

Causes:
3 If expressly requested.
3 If you voluntarily rejoin the protection of your country of nationality.
3 If you voluntarily regain your nationality (being previously stateless).
3 If you acquire a new nationality and enjoy the protection of that country.
3 If you voluntarily reestablish yourself in the country you had left or outside of

W

e

which you had remained fdear of persecution.
If you leave Spain and take up residence in another country.
If the circumstances on which the refugee status was based disappear.

Effects:
It terminates the enjoyment of all rights inherent to the status of refugee.
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However, the essation of the refugee status will not prevent the continuation of
residence in Spain in accordance with the current regulations on foreigners and
immigration, when the person concerned provides reasonable justification for
remaining in Spain. For thesenposes, the period of time that the interested persons
have legally resided in our country will be taken into account.

For example, depending on the specific reason for cessation, some of the alternatives
available to you to continue your residence pai® include, among others, the
possibility of applying for labor ties residency, employment contract, studies, among
others.

Guarantees during the termination procedure:

3 Be informed in writing and with reasons that asylum/protection is being
considered.

3 That it be granted a hearing for the formulation of allegations.

3 The competent authority should be able to obtain accurate atatdape
information from various sources, such as, where appropriate, the UNHCR, on
the general situation of the country ofgim of the person concerned.

3 When collecting information on the specific case for the purpose of
reconsidering refugee status: (1) such information cannot be obtained by those
responsible for the persecution; and, (2) the physical integrity, liberty or
security of the person concerned and his or her dependents cannot be
endangered.

Deadline
3 The notification of the resolution shall be six (6) months from the date of filing
of the application by the interested party or from the date of notification of the
agreement to initiate the cessation procedure.
3 At the end of this period, and taking into account any applicable suspensions
or extensions, the file shall be considered to have expired, and shall be filed ex
officio.

2. Revocation of international protection

Causes:
3 Ifthere is any case of exclusion or denial ($ggsection).
3 The beneficiary misrepresents or omits facts, including the use of false
documents, which are decisive for the granting of refugesubsidiary
protection status.

Effects:

3 Cessation of the enjoyment of all rights inherent to the status of refugee or
person benefiting from subsidiary protection.

3 It entails the immediate application of the regulations in force regarding
foreigners and immigration, and, when appropriate, the processing of the
corresponding administrative sanctioning file for the expulsion of the person
concerned from the national territory.
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Note: No revocation or possible subsequent expulsion may result in the senitieg of
persons concerned to a country where there is danger to their life or freedom or where
they would be exposed to torture or inhuman or degrading treatment or, as the case may
be, where there is no effective protection against refoulement to the pergecutsk
country.

Guarantees during the revocation procedure:

e

e
e

e

Be informed in writing and with reasons that asylum/protection is being
considered.

That it be granted a hearing for the formulation of allegations.

The competent authority should be able to obtain accurate aitatdape
information from various sources, such as, where appropriate, the UNHCR, on
the general situation in the countries of origin of the persons concerned.
When collecting information onhé specific case for the purpose of
reconsidering refugee status: (1) such information cannot be obtained by those
responsible for the persecution; and, (2) the physical integrity, liberty or
security of the person concerned and his or her dependentst da@no
endangered.

Deadline

e

e

The period for notification of the decision shall be six (6) months from the date
of submission of the application by the interested party or from the date of
notification of the resolution to initiate the revocation procedure.

At the end of said term, and taking into account any applicable suspensions or
extensions, the file shall be considered to have expired, and shall be filed ex
officio.

2. ACCESS TO THE INTERNATIONAL PROTECTION
RECEPTION SYSTEM (Integration Programs) #

a. What are Integration Programs?
In Spain there is a program of assistance and support for the integration of asylum seekers who
do not have sufficient economic resources to meet their needs and those of their families. This
program is managed by the Ministriyinclusion, in collaboration with specialized NGOs (e.g.,
Red Cross, CEAR ACCEM, CEPAIM, PMivienda, Andalucia Acoge, Rescate Internacional,
MPDL, among others).

During this period, accommodation is offered anywhere in Spain where vacancies arésavailab
In addition, social and psychological support, training assistance and language classes are
provided, as well as support in the search for employment.

4 Royal Decree 220/2022, of March 29, which approves the regulations governing the reception system for

international protection.
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The allocation of places is made by the Ministry of Inclusion, taking into account the personal
circumstances of each applicant. However, it is important to note that the place of residence
cannot be chosen, as this depends on the availability of places in the shelters.

If you wish to access the System, you should contact the organization in chatye of t
integration programs in the province where you are located. Some examples of organizations
responsible for initial reception a@EAR, ACCEM andRed Cross

Practical note: Women supported by Netwomening are welcomed into the Reception System from the
they arrive in Spain. The NGOs that operate within this system are in charge of receiving them upon thq
in the country.

b. What are the eligibility criteria for participation in the Reception
System ("'System")?

I.  Target people

(0]

0

(@]

O«

(@]

Applicants for international protection in Spain.

Those who have been granted international protection and are participating in the
Itinerary of the System may continue to benefit from atl sbome of the
programs/benefits when special circumstances requrre it.

Those who have been granted international protection before arriving in Spain under
resettlement, family reunification (with or without extension of the international
protection) omther special programs.

Persons whose application for international protection has been rejected because
another State of the European Union has accepted responsibility for examining their
application may participate in the System until their transfdreémther State becomes
effective.

Beneficiaries of temporary protection in the event of a massive influx of displaced
persons.

ii.  General and specific requirements

General requirements to access the system

0

Not be a national of the European Union or countries associated with EU Regulation
No. 604/2013 (Iceland, Norway, Liechtenstein and Switzerland).

Exception: Minors with nationality of any country of the European Union with one of
the parents within the Syem and those legally incapacitated with respect to their
guardians (the parent or guardian may be recipients of the actions that benefit).

5 Art. 36.3 of Law 12/2009, of October 30, 2009yutating the right to asylum and subsidiary protection.
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O«

(@]

O«

(@]

[@]3

Not having international protection in any other country of the European Union or
associated countries.

Not beingan unaccompanied minor (MENA). The Autonomous Communities are
responsible for the reception of these minors.

Not having stayed (regardless of legal status), more than two years, continuous or not,
in any other country of the European Union or associztedtries.

Exception: Exemption for eMENAS within six (6) months of reaching the age of
majority.

Lack sufficient resources to meet their needs and those of their family unit (click here
to seeNote #1 below.

Not to have caused compulsory disenroliment from all of the System's reception
activities.

Requirements for access to the material conditions

0

[@]3

(@]

O«

O«

(@]

Not having been a recipient of the System's benefits for the maximum period of receipt
(seethis section).

The person cannot abandon or renounce to follow the proposed itinerary without the
approval or authorization of the System.

Not having abandoned a place in the Temporary Immigrant Reception Centers of Ceuta
or Melilla without authorization to move to the peninsula.

Not to have caused mandatory cancellation of the material reception conditions of the
System or of another resagr financed by the General Directorate of Humanitarian
Attention and Social Inclusion of Immigration (DGAHISI).

Not having submitted previous applications for international protection that have been
rejected or rejected in Spain or in other partner cstr

Not to be receiving Rentas Minimas de Insercion (RMI) or similar benefits from other
administrations.

Eligibility requirements for room and board subsidies (preliminary phase)

0

(@]

Comply with the general requirements and the requirements for access to the material
conditions.

Not having been a beneficiary of housing and maintenance assistance in a center of the
System or a beneficiary of rent and basic needs assistance of tha.Syste
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Not having resided in Spain for more than six (6) months, unless they are in a
humanitarian care facility and request international protection during their stay in said
facility, and are referred to a first reception resource.

Note: These additionakquirements to the general ones and to access the material
conditions, may be exempted in cases where the beneficiaries are in a situation of
special vulnerability, as assessed by the Social Work Unit (UTS) of the General Sub
Directorate of InternationalrBtection Programs (click here to ddete #9.

NOTE #1- Lack of financial means when the recipient has a monthly income that does not exceed the individual mq
amount of the guaranteed income provittedn Law 19/2021, of December 20, establishing the Minimum Living Inco
(seethis section for more information on this topic). For these purposes, assets, income from employment, as we
type of socil assistance will be computable.

How is the lack of sufficient resources accreditedBy submitting a responsible statement certifying that they
financial means or, where appropriate, the documentation that proves it at the request of the entity.

NOTE #2 - Assessment of the needs of people in vulnerable situations

It is important to assess the needs of vulnerable people who remain in the System. The assessment will be made
to criteria established by the State Secretariat for Migratingundicators such as age, gender, disability, gender iden
sexual orientation, family status, ethnicity and nationality, as well as other factors that may indicate a situationeof
vulnerability and therefore require special support. Traimefépsionals will be in charge of carrying out this assessm

c. What does the reception/integration itinerary consist of?
The reception programs are divided into phases according to the degree of autonomy that the
recipients of the System acquire. The different phases usually take place in the same province.

Phase Obijective / Benefits

Initial Assessmen| Assess the profile and needs of the applicants in order to refer them to the most apy
and Referral Phasq resource.

This phase has a maximum duration of thirty (30) calendar days. These days
counted for the calculation of the duration of the itinerary of @hdsand 2 (see below t
section on the duration of the program).

Reception Phase | Basic needs are covered as soon as they arrive in Spain. Beneficiaries will receive
acquire basic skills to lead an independent life.

Accommodation, food, social and psychological care, language training, trg
interpretation and translation, and legal assistance are provided.

In principle, this phase has a maximum duration of six (6) months, which is the tim
for the authories to decide on international protection. However, in order to g
prejudicing the beneficiaries by the usual delays in the deliberation of applicatio
international protection, has been providetthat this phase is extended until internatio|
protection is granted. In other words, they will not be able to proceed tedbedsphase
until international protection has been granted.

Autonomy Phase | This phase is aimed at enabling the beneficiaries to acquire autonomy and indepef

Basic needs continue to be ensured, making certain resources available to the beng
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especially financial aid, intensive language training and access to employabilit
training programs.

d. How long does the program last and can it be extended?

The Asylum Law establishes that if after six (6) months the resolution of the application for
international protection has not been notified, it will be considered that the application has been
rejected and, therefore, the administration is not obligeddept the stay in the System.

However, in order to support the most vulnerable cases and promote the process of autonomy
of applicants for international protection whose applications have not been resolved during
those six (6) months, they have estdidid that the total time of the itinerary is eighteen (18)
months, extendable to twentgur (24) months for particularly vulnerable persons.

Likewise, as of April 1, 2021, the persons assisted in the Reception System for applicants and
beneficiaries of international protection may only be referred to the 2nd phase of the System
(Phase of preparation for autonomy), if they have been grantedatitaal protection.

Exceptions:
0 ltinerary of labor insertion: The maximum time for the employment action is thirty (30)

months from the beginning of the itinerary or from the first action (in case of not
participating in the itinerary by phases).

(@]

Psydtological care, legal assistance and interpretation and translation may be accessed
at any time and will be maintained until notification of the resolution of international
protection is received and the abawentioned requirements for participation i th
System continue to be met.

If I interrupt my participation in the program, can | resume it?

If the recipient interrupts the itinerary, as long as she/he continues to comply with the general
and particular requirements mentioned above, she/he may rethemiginerary for the
remaining time.

. For what reasons might reception conditions be reduced or

withdrawn?

0 If it is proven that the applicant has sufficient means, in accordance with current
regulations, to cover the costs inherent to the services aefitlseeserved for persons
lacking economic resources. In this case, such assistance will be terminated and a claim
for reimbursement will be made.

(@]

The applicant leaves the assigned place of residence without informing the competent
authority or, if regested, without permission.
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0 When the applicant has access to financial resources and can meet all or part of the
costs of the reception conditions or when he/she has concealed his/her financial
resources and, therefore, unduly benefits from the establisbegtion benefits.

0 When a decision on the application for international protection has been issued and
notified to the person concerned, unless special circumstances so require.

0 When by action or omission the rights of other residents or of thersiffirge of the
centers where they are housed are violated or coexistence therein is seriously hindered,
in accordance with the provisions of the internal rules of the same.

0 When the period of the authorized program or benefit has ended.

FAMILY UNIFICATION

Family unification is a right recognized in Spanish legislation and in European regulations on
foreigners, and its objective is to protect and guarantee the right to family life of foreigners
residing in Spain.

The Spanish Immigration Law ebtshes the right of foreigners legally residing in Spain to
reunite their family members, but in order to do so they must prove compliance with a series of
requirements, both on the part of the legal resident in Spain, who wants to bring his/her family
to live with him/her (the applicant), and on the part of the foreign family members who come
to Spain to live with the applicant (the reunited).

Within the framework of international protection, in Spain there are two ways to apply for
family unification: @) by extension of international protection; and (b) reunification without
extension of international protection.

FAMILY UNIFICATION BY EXTENSION OF
INTERNATIONAL PROTECTION

What does it consist of?

This figure allows those who have been granted intienmeait protection (regrouper) to apply
for international protection and family unification in Spain for family members (regrouped)
who have the same nationality as the regrouper.

b. Who is eligible to be regrouped?

0 Father, mother, fathein-law and mothein-law and their minor descendantg
applicable). In this case they must be over sfikty (65) years of age, prove
dependency and that they have the same nationality as the applicant. Exceptionally,
they may be under sixifive (65) years of age, providehat there are humanitarian
reasons and they meet all other requirements.
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C.

(@]

The spouse or analogous partner of the same nationality.

In the case of remarriage, the dissolution and the situation of the former spouse or
partner and his or her relatives in terms of the common housing, the pension to the
spouse or partner and the children must be accredited.

Couple analogous to the conjudaone:

0 When the couple is registered in a public registry and the registration has not been ¢

0 When by any means of proof admitted in law, it is proven the validity of an unregi
relationship, constituted prior to the beginning of the residehtdge person regrouping i

(@]

Spain.
Exceptions:
0 Divorce, legal or "in fact" separation.
0 If they have different nationalities.
0 If it has been proven that the applicant has suffered or had fears of persecution b
gender violence by the partner.
0 In nocase more than one (1) spouse or partners are regrouped.

0 Children of the applicant and those of the spouse or partner, who are minors and of
the same nationality.

Includes adopted children (provided that the adoption produces effects in Spain), children u
years of age or disabled children who are objectively incapable of providing for their own ne¢
to their state of health.

If the child is the child obne of the spouses or partners, the latter must have sole parental ay
or must have been granted custody of the child and be effectively in charge of the child.

0 The adult person who is responsible for a beneficiary of international protection,
provided that such beneficiary is an unmarried minor.
0 Exceptionally, family reunification may be granted to other members of the applicant's

family, provided that the person's dependency and previous cohabitation in the country
of origin are proven.

The family relationships of ascendants and descendants must be established by means of the
scientific tests, in cases where such kinship relationships cannot be established without doubt

Application for family reunification by extension of the international

protection

The application for family unification by extension of international protection can be requested
either while the main application is being processed or after the international protection of the
applicant has been granted. Likegjig may be the case that the family members are in Spanish
territory at the time of filing the application for family reunification by extension.

Classification | Status of | Explanation
according to | family
phase members
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During the| Family How to apply?

processing ol members arqd At the time the applicant is filing his or her own application for internati

the main| outside protection, he or she shall designate the persons who are depentant

application Spanish or her or form part of his or her nuclear family, indicating whether he o
territory is requesting asylum by extension for them.

If the extension is approved, the family members will be informed of
transfer to Spain through the Consulate or Embakayghanistan or thosq
nearby in operation (e.g. Pakistan).

Does the granting of extension of international protection to my family
depend on the resolution of my own application for international
protection?

Yes. Ifit's a family member that is applyifay international protection andg
in turn, their application has a ground for refusal or exclusion (and the
is not granted international protection), the extension of the interna
protection to the family members will not be approved either.

Family How is the application procedure?

members argd At the time the applicant is filing his or her own application for internati
located within| protection, he or she shall designate the persons who are dependent
Spanish or her or formpart of his or her nuclear family, indicating whether he or
territory is requesting the extension of the international protection for them.

In this case, family members who are in Spanish territory must app
person along with the applicant, also providirtpeir persona
documentation.

Will my family members have permission to reside in Spain during thig
process?

In the case of family members present in Spanish territory at the time of]
the application and who do not already have an independent applicati
international protection, they will be authorized provisional residenc
principle, conditional o the decision of the main application.

On the other hand, if the family members have an independent appli
for international protection, the provisional residence authorization wil
depend on the decision of the main application, since theispoal
authorization will be derived from the independent application itself.

Does the granting of extension of international protection to my family
depend on the resolution of my own application for international
protection?

If the principal applicanfor international protection is rejected on grour
of refusal or exclusion, family members who are present in Spain anc
have been included in the application for family extension may hav
possibility of being accepted for protection, as they mayehtheir own
merits that justify their protection.

Following the| Family How is the application procedure?

granting of| members ard The process is carried out through a double step:
international outside
protection Spanish 0 The holder of the concession (applicant) must file the extension requ
territory the Subdireccion General de Proteccion Internacid

In case the person is outside Madrid, the application must be submi
the post office and must be addressed to the &dmidbn General d
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Protecciéon Internacional, Direccion General de Politica Inte
Ministerio del Interior

You can download the family extension application form by clickiage
and for more information on the documentation to be provided loctiok.

0 Family members (regrouping) must present themselves at the Sj
ConsularOffice or Embassy.

Does the granting of extension of international protection to my family
depend on my own status as a holder of international protection?

If the principal applicant is stripped of international protection status, h
will no longer fave the right to family unification, nor the authorization|
reside in Spain, so, in principle, he/she will have to leave Spain.

Family
members arg
located within
Spanish
territory

How is the application procedure?

The family member must file a separate application for his or her
international protection. In the application form, the family member n
make the caveat that he/she has a family member in Spanish territo
has already been granted internatigakection.

Does the granting of extension of international protection to my family
depend on my own status as a holder of international protection?

The denial or exclusion of the principal applicant would not necesg
extend to his or her family memisealready present in Spain.

Can you revoke or terminate the extension of international protection
for my family members if my status ceases or is revoked?

If the international protection of the family member who applied for
extension is revoked oeases, family members who are present in Spair
who have been included in the application for family extension may ha
possibility of being accepted for protection, as they may have their
merits that justify their protection.

In all cases, the Office of Asylum and Refugee will process the family extension applications
submitted. Once the applications have been processed, the Office of Asylum and Refugee will
proceed after study by the Interministerial Commissioto submit tle proposed resolution to

the Minister of the Interior, who will make a decision.

i.  What requirements must be met for family reunification to be granted?

In the case of refugees or beneficiaries of subsidiary protection, as well as beneficiaries of
family reunification, the requirements established in the current regulations on foreigners

and immigration (Art. 41.2, Law 12/2009) will not be required.

These requirements are developed in articles 54 and 55 of Royal Decree 557/2011: The
applicant for reunificabn must prove that he/she has adequate housing and sufficient
economic resources to cover his/her own and his/her family's needs once the reunification

has taken place.

In this sense, applicants or beneficiaries of international protection who apbéyriidy

reunification will not be subject to any of these conditions. The objective is to facilitate
protection and support to those who need it, not requiring them to comply with

requirements that might be difficult to meet in their particular circumssance
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i. What documentation must be provided?
The application shall be accompanied by any documentation proving the identity, kinship
and dependency relationship and previous cohabitation, if applicable, of the family
members for whom the family extension auméication is requested, such as, for example:

0 Copies of passports.

0 Marriage certificates.

0 Birth certificates.

0 Proof of economic dependence, such as bank transfers or other.

0 Proof of dependency (in cases of request for extension of the international
protection to ascendants, adult descendants and other relatives). Economic
dependency is understood in a broad sense, including medical, emotional or any
other kind of dependency.

0 Proof of previous cohabitation in the country of origin in the case of siblings or

other relatives.
0 Among others.

What rights will the beneficiaries of the extension of international

protection have?
The same rights enjoyed by the holder of internatipratiection (seghis section).

d. Family Extension in case of humanitarian reasons: is it possible?

There is a particular case in which an applicant is denied international protection, but receives
a residenc@ermit on humanitarian grounds and subsequently has children.

What about the children, can benefifsthehumanitarian residency be extended to théfes,
the process is quite simple. The person must simply fill out the form shown below, and send it
telematically if he/she has a Digital Certificate, or deliver it in person to the Public Registry.

FAMILY REUNIFICATION WITHOUT EXTENSION OF
INTERNATIONAL PROTECTION

What does it consist of?

This is the procedure to be followed when a person with international protection (applicant)
wants to apply for family reunification in Spain, but his/her family members (reumiteddt

have the same nationality asthpplicant.

Refugees and beneficiaries of subsidiary protection may choose to regroup their family
members, even if they are already in Spain, without requesting the extension of international
protection to said family members.

Who is eligible?
The same family members listed above are eligible in the case of the family extension (refer to
this section), provided that they are of a different nationality than the applicant family member.
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c. What requirements must be met for family reunification to be

granted?

In the case of refugees or beneficiaries of subsidiary protection, as well as beneficiaries of
family reunification, the requirements established in the current regulations on foreigners and
immigration (Att. 41.2, Law 12/2009) will not be required.

These requirements are developed in articles 54 and 55 of Royal Decree 557/2011: The
applicant for reunification must prove that he/she has adequate housing and sufficient economic
resources to cover his/her oand his/her family's needs once the reunification has taken place.

In this sense, applicants or beneficiaries of international protection who apply for family

reunification will not be subject to any of these conditions. The objective is to facilitate

protection and support to those who need it, not requiring them to comply with requirements
that might be difficult to meet in their particular circumstances.

Can the reunited person exercise the right of family reunification in

favor of other family members?

No. However, there are some exceptions provided for in the law depending on the particular
situation of each case, such as, for example, the reunificationaccompanied minors or
dependent family members with disabilities. In these cases, the situation is assessed
individually and protection and family reunification measures may be granted within the
framework of the immigration regulations.

Additionally, if after residing in Spain for a certain period of time, they obtain-teng
resident status or if they apply for international protection themselves, they will have the option
of applying for reunification under either the general regime or thenatienal protection
extension procedure, respectively.

What is the procedure and how long does it take?
The applicant must submit an application for a residence permit for each family member she/he
wishes to reunify.

i.  Place of submission of the application
This application may be submitted at the Office of Asylum and Refugee, at any
Foreigners Office or at authorized Police Stations. Spanish diplomatic missions and
consular offices abroad can also be used to request reunification in case of diplomatic
asyjum.

It is important to remember that the request for reunification can be made together with
the asylum application or after having obtained it.

ii.  Documents to be provided

You must provide proof of the family relationship. Refer to section Il.1.c.ihef t
Family Reunification topic for detailed information.
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Vi.

Deadline for the resolution of the application

The deadline for notifying the decision on the family reunification application is
reduced to half of the ordinary deadline for reunification apptioatiunder the
ordinary regime, which is three (3) months. Therefore, in this case, the authorities will
have one month and a half (1 %2) to decide (Twelfth Additional Provision of Royal
Decree 557/2011).

In the event that the resolution is not received within the established period or there is
administrative silence, the applicant has the following options:

0 Contact the responsible administration to check the status of your application
and request informain on the reasons for the delay or administrative silence.

It may be useful to have records of communications attempts.

The applicant may file an appeal before the same administrative authority that
issued the resolution. This appeal seeks to challeregtath of response or
delay in the resolution of the application and request an immediate resolution.
The applicant may file a contenticagdministrative appeal before the
competent courts in the event that the appeal is not effective or no response is
received. By means of this appeal, the applicant may challenge the decisions
or inaction of the administration and seek a judicial resolution.

[@]3

[@]3

If the applicant needs additional guidance, it is advisable to seek legal advice from a
lawyer. A lawyer can prodie assistance in evaluating legal options and filing
appropriate appeals.

Application for a visa by the person who is being reunited

In the event that family reunification is granted, the family member to be reunited has
two (2) months from the notificath of the favorable decision, to personally apply for
the visa at the diplomatic mission or consular office in whose demarcation he/she
resides (in the case of minors, the visa application must be submitted by their duly
accredited representative).

Note: Visa applications have been transferred to the Spanish Embassy in Pakistan.

Transfer to Spain
Once the visa is received, the applicant must enter Spanish territory within the period
of validity of the visa, which is a maximum of three (3) months.

Once in Spanish territory

Within two (2) months of your entry into Spain, you must apply, in person, (in the case
of minors, the representative, accompanied by the minor) for the Foreigner's Identity
Card at the Foreigners' Office or Police Station inpiftevince where the authorization

has been processed (refeth section for more details).

The family reunification procedure generally takes about six (6) months from start to finish.
However, the totaline will depend on many factors such as how long it takes the immigration
office to give you an appointment or how long it takes the consulate to respond to your visa
application.
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f.

What are the effects of the family reunification decision without

extension of international protection?
The following rights are granted to the beneficiaries (regrouping): (1) residence authorization;
and, (2) work authorization under the same conditaathe applicant.

Family reunification will be exercisable only once, therefore, persons who have been reunited
and obtained authorization to reside in Spain will not be able to request successive
reunifications of their family members.

Note: In this cas, it is important to emphasize that even if family reunification is granted, each individual rg
person will have to start the international protection process individually in order to be granted the san
enjoyed by the reuniting person.

On what grounds can the application for reunification be excluded

or denied?

Asylum or subsidiary protection for reasons of family reunification will not be granted to
persons who are in any of the situations of exclusion or denial previously establishibis(see
section).

POSSIBILITY OF APPEALING THE REJECTION OF THE
APPLICATION

In case of a rejection of either of the two ways of requesting family unification (with or without
extension of the international peation), it is possible, in the first place, to file an appeal for
reconsideration within one (1) month or a contentious administrative appeal, within two (2)
months, before the administration that issued the decision.

Appeal for Reconsideration
This is one of the ways in which the Administration can be requested to modify a resolution
against a natural or legal person. This appeal is processed through administrative channels.

What should this Appeal for Reconsideration contain?
0 A paragraph in which the appellant provides all his/her personal data (nhame and
surname, address for notification purposes).
0 A paragraph with the statement of the appeal, including the file number of the appealed
act.
A reasoned statement of reasons fdragreeing with the appeal.
Request for modification supported by the laws that support it.
The details of the body before which the appeal is lodged.

O« O¢ O«

For the filing of these appeals, the assistance of a lawyer is not compulsory, however, remember
that duing the whole process, you will have access to a free lawyer who will be able to provide
you with in-depth advice on the matter.
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b. Contentious-Administrative Appeal
It is an instrument that allows claims against acts of the Public Administration or pnevidi
a general nature. It is filed when there is a conflict between residents and a public administration
that causes harm or damages legitimate rights or interests of the person. This appeal is processed
through the courts.

What does this resource corist of?
It is initiated by filing the corresponding appeal. This document must identify the act to be
challenged.

Once the appeal has been admitted, the Court Clerk shall request the file from the
Administration appealed against and shall make it availbthe appellants so that they may
present their arguments. From the moment the Court Clerk receives the file, the claim may be
filed within a period of twenty (20) days.

For the filing of these appeals, the intervention of a lawyer, who must be ialispen
Immigration Law, and in some cases of a "procurador/a“, is mandatory.

a. Before unipersonal bodie¢ContentiousAdministrative Courts and the Central
ContentiousAdministrative Courts), the regrouping person has the possibility of
conferring his/ler representation to "procurador/a", but must be assisted in any case by
a lawyer.

b. Before collegiate bodiefHigh Courts of Justice, the National High Court and the
Supreme Court), the applicant is obliged to appoint a lawyer to represent him/her and
a lawyer to defend him/her.

Depending on the reason for the denial, it is better to opt for one or the other appeal; it being understog
administrative appeal (reposition) can always be filed first, and in case of rejection, opt for litigation.

It may also happen that despite having obtained a favorable Resolution in Spain, the Consulate sub
denies the Family Reunification Visa; in this case, an Appeal for Reconsideration may be filed within
month before the Consulate itselfiGtnot advisable since they are rarely upheld) or go directly to the Su
Court of Justice of Madrid within two (2) months.

lll. LIFE IN SPAIN

1. BASIC TOOLS FOR ADMINISTRATIVE PROCEDURES
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a. How can | prove my personal identity, the rights | have at each
stage of the application for international protection or initiate
procedures in Spain?

Depending on the stage of the application for international protection, the applicants will have
different documents that will allow them to prove their identity and/or access certain procedures

and rights during and after the application process.

The tdle below provides a detailed explanation of what they consist of and the requirements

and procedures for obtaining them.

Document During which phase What is it for? How is it obtained?
will I use it?
Manifestation | Prior to the This document does not mark thq During the first appointment
of Will filing/registration of the | formal start of the application nor| with the police, where the
application for does it trigger the legal deadlineq applicant's intention to apply
international protection, but it protects you from being for international protectiois
until the application is | expelled from Spanish territory | noted. It is valid until the
formalized (through an | and allows you to be identified by application is formalized
interview). the authorities while your through an interview. Refer
interview date arrives. to this section for more
details.
White Sheet | From the time the Proves that the refugee has appl| It is issued when the
("Hoja application is filed until | for international protection. It application for international
Blanca") it is admittedfor allows people to remain legally irj protection is filed, as a
processing (while the | Spain while it is being decided receipt/proof of application.
file is waiting to be whether the application is admitte
admitted for or not, itassigns for the first time
processing). the NIE (number that identifies
foreigners in Spain) and allows tq
carry out certain procedures.
Red Card It is obtained once the | It replaces the White Sheet ("Hoj{ It is issued at the moment ir
(" Tarjeta application is admitted | Blanca") when the application is | which the administration
Roja") for processing, until the| admitted for processing, admits to process the
resolution granting or | accrediting the applicant's status | application for international
not granting an applicant in the process of protecton.
international protection| international protection and allow
is issued. certain procedures to be carried
out.
Foreigner's It will be necessary It is the definitive personal identit| It is requested once
Identity Card | during all the time that | document for foreigners who plar international protection is
(TIE) one resides in Spain to reside for more than 6 months| granted and I'shgained at
after the international | in Spain. It will be used to carry | the Foreigners' Office or
protection is granted. | out all administrative procedures| Police Station. Clickherefor
in the country. a detailed explanation of the
application.

i.  White Sheet ("Hoja Blanca")
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1. Whatis it for?
It is a provisional certificate that proves that the application for international protection

was filed and allows the applicant to remain legally in Spain while the application is
being processed.

This document assigns the Foreigner Identification NumREE), i.e., the personal
identification number for foreigners, which is necessary for all procedures carried out
in the country. This number will be the same as all other documents proving tlity iden

of the applicant (Red Card and TIE).

The fact that the White Sheet contains a NIE, allows the refugee to carry out a series
of formalities including (but not limited to):

0 Request your Social Security number.

0 Receive a health card (each Autonomoos@unity has its own process). As
a reference, you can cli¢glereto see the requirements to apply for the Health
Care Document for citizens seeking international protedi®SPI) in the
Community of Madrid.

O Open a bank accoufit.

0 Enroll in courses/educational centers.

0 Register in job exchanges.

0 To obtain a driver's license.

0 Marrying or forming a domestic partnership cancels the application for

international protection if # partner is from the European Community (EU).
As the former applicant becomes an EU family member, he/she must request a
residence permit applicable to this situation.

Note: Generally, the White Sheet does not include the work permit (a right thatinextb months
after submitting the application for international protection and is accredited by the Red
However, because of delays in issuing the Red Card, the National fradiogade changé&sthe White
Sheet so that it can be used as proof of the work permit in case there is a delay in proce
application.

2. When and how is it obtained?
At the time of filingthe application for international protection, the White Sheet ("Hoja
Blanca") is issued as a receipt/proof of application.

It may be issued bwny of the agencieauthorized to processpplications for
international protection. The issuing authority will be the same agency where the
applicant seeking protection initially submitted their application.

5Royal Decree 304/2014, which implements Law 10/2010, establishes in its Art. 6.1.a the following:
"Exceptionally, regulated entities may accept other personal identity documents issued by a ga\zriimoety
provided that they enjoy adequate guarantees of authenticity and incorporate a photograph of the holder".
Although this article does not explicitly mention the White Sheet ("Hoja Blanca") or the Red Card ("Tarjeta
Roja"), they meet the above mentioned requirements and should be accepted by banks.
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3. What is the effective period?

The White Sheet ("Hoja Blanca") is in effect while the aapion for international
protection is awaiting admission for processing. In principle, the administration has
thirty (30) days from the filing of the application to decide whether or not to admit the
application.

If after thirty (30) days the resolutioof inadmissibility has not been notified, the
validity of the White Sheet is automatically extended up to nine (9) months from the
date of the initial application.

Once the nine (9) months have elapsed without the application having been admitted
or rejected, the applicant must appear before the authority that issued the White Sheet.
Failure to do so will result in the application being dismissed and the White Sheet losing
its validity.

i. Red Card ("Tarjeta Roja")

1.

2.

3.

4.

What is it for?

This document replaceseiWhite Sheet ("Hoja Blanca"). It certifies that the refugee
has an application for international protection in process, which allows her to remain
legally in Spain while awaiting the resolution of the application.

Note: Having a Red Card does not meaat thternational protection has been granted. It is a provis|
document, valid until the application is granted or not.

It also serves as a provisional personal identification document. Since the NIE number
assigned in the White Sheet is transferred identically to the Red Card, several
administrative formalities can be completed using it (diekefor examples).

Does the Red Card ("Tarjeta Roja") authorize me to work?

The work permit is acquired six (6) months after the application for international
protection. At that time, the Red Card serves as a proof of the work pemeiss
international protection has been denied prior to that time.

What is the effective period?

The Red Card ("Tarjeta Roja") has a validity period of six (6) months. As the applicant
for international protection is required to have a valid Red Cardglthie processing

of their application, they must renew it until a final decision is issued.

The holder of the Red Card must regularly report to the issuing agency at the specified
intervals and notify them of any change in address. Failure to comhytidse
requirements will result in the application for international protection being archived.

When and how is it obtained?

When the application for international protection is submitted, the applicant can also
apply for a Red Card ("Tarjeta Roja"However, the Red Card is not issued
immediately; it is granted only when a decision is made regarding the admission of the
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application. In the meantime, the applicant receives a White Sheet ("Hoja Blanca") as
a receipt for their application.

The appliation will be processed by the Autonomous Community, and an appointment
can be requested through thisbsite In Madrid, the service is offered by the Office

of Asylum and Refugee, but it varies depending on the Autonomous Community. For
more information on the application process, please consutNiHCR website

The administration has thirty (30) days from the submission of the application to decide
whether it accepts the application and, if so, to issei®#d Card. However, due to the
high volume of applications, this deadline may be extended. To address this problem,
the administration is automatically extending the validity of the White Sheet (for more
information, clickher@.

ii.  Foreigner's Identification Card (TIE)

1.

2.

3.

What is it for?
This is the definitive identity document that replaces the Red Card ("Tarjeta Roja"). It
must be requested by all foreigners who plan to reside in Spain for more than 6 months.

When should | apply for the TIE?
It must be requested within one (1) month of obtaining the resolution granting the
international protection.

How is the TIE obtained?
Step 1- Request an appointment at the corresponding application site.

The correspondmplace of application is the Office for Foreigners or the Police Station
of the province where the applicant is domiciled.

Click hereto request an appointment. From #wailable options, the correct service to
select is: "Policida Toma de Huellas (Expedicion de Tarjeta) y Renovacién de Tarjeta
de Larga Duracion".

Note: The NGO will provide you with information at this step of the process (normally throug
assignedsocial worker).

Step 2- Prepare the required documentation.
The applicant must obtain and complete the following printed documentation to be
submitted on the day of the appointment:

0 Receipt/confirmation of appointment.

0 Form EX17 in original and copyclick herefor instructions on how to fill out
correctly).

0 Red Card ("Tarjeta Roja").

0 Resolution granting international protection.

0 Recent colored photograph, with a white background, and passport size.
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4.

0 Paymat of fee 796012 (click herefor instructions on how to complete the
form correctly).

Note: Documents required to renew the TIE:

Form EX-17 in original and copy.

The expired TIE.

Certificate of Empadronamiento (which must be less than 3 months old if the
been a change of address).

Recent colored photograph, with a white background, and passport size.
Payment of the corresponding fee under form-@ep.

O¢ O¢ O¢

O« O«

Step 3- Attend the apointment and proceed to fingerprinting.

At this appointment, you will deliver the documents previously indicated to the
representative, who will analyze them. Once the representative identifies that all the
required documents are present, and takesfyrmyerprints.

Once this process is completed, they will issue a TIE application voucher, which must
be kept in order to pick up the TIE once it is ready (the maximum delivery period is
forty-five (45) days from the application date).

Step 4- Collect theTIE.

The maximum term to deliver the TIE is foifiye (45) days. To collect the TIE it is
mandatory to make an appointment (clgkd. From the available options, the correct
service to select is: "PoliciaRecogida de Tarjeta de Identidad de Extranjero (TIE)".

What is the period of validity of the TIE?

The TIE will have a validity period that corresponds to the authorization drthigh
justified its issuance. In the case of refugees who have been granted international
protection, the validity of the TIE will be the same as that of their temporary residence
authorization, which is 1 year.

Note: The residence authorization is automatically renewed as long as the circumstances that
to its granting persist and there are no grounds for revoking it.

b. Electronic identification systems for efficient access to services

and procedures

In Spain both the Digital Certificate of Natural Person and Cl@ve are electronic identification
and authentication systems for online users. They allow citizens to access services and carry
out procedures securely and efficiently. It is recommended to obtainirhemater to carry out
procedures electronically and avoid unnecessary travel.

Although both perform similar functions, there are some practical differences between them.
The choice between one or the other will depend on the user's specific needseltloé lev
security required and the frequency with which he/she needs to interact with public or private
entities.
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i.  Main differences between Digital Certificate and Cl@ve

Digital Certificate of Natural Person

Cl@ve

What is
it for?

It is an identification that allows you to @
online transactions in a secure way. T
digital document confirms who you are a
you can use it to sign documents or mg
online transactions.

Itis a system that helps to identify and sign electrg
documats with the Administration, accessing in
secure way to digital public services of differg
entities such as City Councils,
Communities, State Public Employment Ser
(SEPE), Tax Agency or Social Security.

Autonomqg

Where
can |l use
it?

It can be usé for the following procedures;

0 Tofile taxes.
0 For social security procedures.
0 For procedures before son

Autonomous Communities an
Local Government agencies.
0 In certain universities.

Click hereto access the complete list
public and private entities that accept |1
Digital Certificate.

For example, it can be used for:

O« O« O« O«

O« O¢ O«

O« O«

Filing of income tax returns;

View fiscal/tax data;

Consult clinical information;

Consult points from Direccion General
Trafico / Directorate General of Traffi
("DGT")

Download work history;

Download criminal record certificates;
Homologation, Validation an
Equivalence of foreigdegrees;
Educational scholarships;

Educational support grants.

How is it
used?

When any administrative procedure requi
an authenticated signature, choosing
certificate as the accreditation method v
open a menu with all the certificates on y(
computer or mobile. Completing the procd
will be as easy as selecting your certific
and pressing 'OK'.

To use Cl@ve, once registered (see below), use
DNI or NIE along with a password (PIN
Permanent) to access the procedures.

i. How to obtain and renew identification systems

1. Digital Certificate of Natural Person

a. Howcanl getit?

It is issued by the Fabrica Nacional de Moneda y Timbre ("FNMT") free of

charge. The steps to apply for accreditation are as follows:

1. Preconfiguration: Thissoftwaremust be installed.

2. Request Certificate: A request is sent by completing the forrhisn

page. After completing this, you will receive an email with a code (which

will be needed in the following steps).

3. Prove persoal identity at an Office of Identity Accreditation. Check this
Office Locatorfor the one nearest you (some require an appointment).
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It must be accompanied by the following: (1) the code sentigile
and, (2) White Sheet ("Hoja Blanca"), Red Card ("Tarjeta Roja") or TIE,
as applicable.

4. Download the User Certificate. It will be available at timi& approx.
one (1) hour after accreditation. It is recommended to make a backup

copy.

What is the effective period?
It has a validity period of four (4) years. It must be renewed during the sixty
(60) days prior to the expiration of the certificate.

How can | renew it?
Follow these 3 steps in order:

i.  Preconfiguration: Install the requiresbftware.

i. Apply for renewal by authenticating with your FNMT Citizen
Certificate. You will receive a Request Code.

iii. Download and install your renewed certificate. It will be klde at this
link approximately 1 hour after accreditation. A backup copy is
recommended.

Cl@ve

How can | get it?

There are two levels of registi@t: basic and advanced. The basic registration
level does not allow access to many of the most common procedures.
Therefore, the most advisable option is to go directly to the advanced
registration.

If you would like to make the basic registration, yam clo it via telephone or
through the Cl@ve application, where there is a mechanism for identification
via video call with AEAT officials. Refer to thiink for more atailed
information.

Steps to obtain the Advanced Registration:

Through the Internet with an electronic certificate:

1. Access theegistration portal

2. Identify yourself with your NIE. You will then be asked for the support
number that appears on your document.

3. Identify yourself with your Electronic Certificate, the holder's data will
be automatically loaded. Verify that it is correct and click "Accept".
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4. Indicate a cell phone number (indicating the prefix, if you are a
foreigner) where you will receive the message sent by the Tax Agency
with the PIN which, together with theegharacter code, makes up your
access code to carry out procedures over thenktteThen, confirm
the telephone number.

5. Please also provide ameail address and confirm again. If you do not
have an enail address, please check the box indicating this.

6. Check "Conditions have been read and accepted” and click "Submit".

b. What is the effective period?
The service itself does not expire, although in order to continue enjoying it, it
will be necessary to change the password every two (2) years. Once this period
has elapsed, the system will automatically ask you to change your password.
Remember that the new password must be different from the previous one.

2. EMPADRONAMIENTO

a. What is it and what is it for?

It is an administrative procedure by means of which the residence and habitual domicile of a
person in a specific municipality in Spain is accredited.

The certificate of Empadronamiento is necessary for various administrative procedures required
to live in Spain, for example, to apply for the TIE, Social Security number, driving license,
among others.

b. Where and how can | register?

The process requires submitting a registration application to the public administration of the
municipality, accompanied byehdocumentation explained in the following section.

There are several channels for submitting the application. However, the simplest channels are
as follows:

(@]

Online (if you have Cl@ve to register please refer tois section).
In person(at the Town Hall of the municipality or citizen service offices). Depending
on the municipality, the appointment must be requested in advance.

(@]

I.  What documentation do | need to provide?
1. Application for Empadronamiento registrati@iioja Padronal)Click herefor details
on how to complete the registration form.

2. Identity documentTheWhite Shee("Hoja Blanca") which will be accepted from the
first month of filing the application for international protection oe tRed Card
("Tarjeta Roja").
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Children under 14 years of age: Family book or original birth certificate. If the minor
has an identitgard, this must also be provided. The White Sheet/Red Card would be
the equivalent of an identity card.

Note: If you do not have a family book or birth certificate, there are other ways to prove the relati
for example, by means of scientific eunde. Clickherefor more.

3. Documents proving representatioli you are unable to attend the registration in
person, you may be represented by another person. In this case, you must provide the
following documents:

If you are a minor:
i. Represented by both parents:
3 Birth certificate or family book (or other form of proof of relationship, as
provided in the previous blue note); and,
3 Application for registration signed by both parents.

ii. Represented by a parent. Providing one of the following documents satisfies the
requirement:

3 Birth certificate or family record book (or other form of proof of relationship,
as provided in the blue note above) and authorization from the other parent;
or,

3 Judicial resolution ofsole custody and guardianship and the completed
Responsible Declaration form.

3 Judicial resolution ogharedcustody and guardianship that establishes with
which of the parents the child will be registered/will live with. If the resolution
indicates the place ere the minor should live or establishes shared
cohabitation, the authorization of the other parent is required.

iii. Represented by a person other than the parents:
3 Authorization from both guardians; or,
3 Judicial or administrative resolution in cases of guardianship or foster care.

4. Documents proving the use of the dwellifignis requirement is satisfied by providing
any of the following documents proving the use of the dwelling:

Note: In all these docuents, regardless of which one is deposited for census purposes, the add
the name and surname of at least one of the persons to be registered must always appear.

a. Utilities contract or the last bill (not payment receipt) for landline telephone,
landline internet, water, electricity or gas.

Note: If a contract is provided, it must have been signed within the year prior to the d
application for registration. Ehutilities address must coincide with the address for w|
registration is requested.
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b. Rental contract for a dwelling or room of a minimum duration of 6 months,
signed by all parties to the contract.

Notes
0 Ifthe lease has been extended, the last rent payment receipt must be provid
receipt must show the tenant, the tenant, the month of rent and the addres

dwelling.

0 In case the contract is electronically signed (extended or not), proof of pa
must be provided.

0 If several tenants are included in the contract and one of them was pre
registered with the person concerned, that person must complete the tregi
authorization found on the registration application form.

c. Deed or simple copy of ownership of the property, purchase contract or simple
note from the Land Registry.

Note: These documents are only valid if there are no persons registered prior to the
the contract or deed.

Complementary documents:
If you find yourself in one of the following situations, you will be required to submit
the additional documents explained below:

a. What happens if | do not have any of the abmemtioned documents that
justify the housing use?
A registration authorizatiowill be required. To obtain it, the person who
does have such documents (authorizer):
- You will sign and fill out the authorization form on the registration
form (Hoja Padronal).
- You must provide the original and a copy of your identity
document.

What happens if | am going to register in a collective establishment (hotel,
religious, military, residential, or other)?
The person responsible for the establishment fills out the authorization
form with his/her data, signature and stamp.

b. What happens ifhere are other people registered at the address who reside
there but do not have proof of residence?
In addition to the authorization of empadronamiento, a resident of legal
age must:
- Fill in and sign the "Declaration of Residencgction of the
application form.
- Provide proof of identity (original or copy).
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c. What can | do if | do not have any of the above documents that justify the use
of the property?
It can be accredited through a report from Social Services or the Municipal
Pdice.

Note: The City Council may request additional documents proving the use of the address
exceptional cases not mentioned in the previous points or, in general, when it is considered n
to verify the veracity of the data contained in the regisimadpplications).

TRANSPORTATION IN SPAIN

How does public transportation work in Spain?
Most Spanish cities have very complete public transportation systems.

Some of them are:

0 Buslines.

0 Subway lines.

0 Commuter trains.

0 Electric bicycles. They are a new sustainable and economical initiative offered in many

provincial capitals.

For intercity transportation, we also find:
0 Regional trains.
0 High-speed trains (AVE).

What is it and how do | get a transportation card?

Many municipalities issue transportation cards to registered citizens (those who have completed
the Empadronamiento process. For more details on Empadronamientbeccioepending

on the Community, it may be issd at no cost or at a very low cost.

This card allows the user to freely enjoy the bus services of the municipality. For more
information, please contact your local town hall.

Another alternative are the vouchers offered by the different means sparar(such as
commuter trains or AVE). These allow the user to travel for a reduced cost, either thanks to a
large number of trips or unlimited trips subject to a certain period of validity.

Is there any transportation assistance or subsidy that | can receive?

It will depend on each autonomous community, but it is common that discounts are offered for
numerous families, the disabled, young people, the unemployed, etc.

Private transportation

Is my driver's license valid in Spain?
Afghanistan and Spain do not have a driver's license validation agreement.
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However, there is the possibility of obtaining the license if you have proof of having been
employed as a professional driver for six (6) months or more, as long as the conegalyis
established or has a branch office in Spain. Giigtefor more information.

If the above is not an option, you can opt to take the DGT driving test, which is explained
below.

How do | obtain a driver's license?
Depending on the driving license you want to obtain, you will have to pass different exams,
usually a specific theoretical exam and a practical exam.

Click herefor information on the different types of driver's licenses. Be sure to apply for the
one that fits your needs (for example, if you intend to drive a car, motor, etc.).

To prepare foiit, it is common to enroll in a driving school, where they will provide the
materials for the theoretical exam and teach the classes for the practical exam. Many of them
work in English and the DGT offers the possibility of taking the exams in English.

Is there any help or subsidy | can get to obtain my license?
Some councils, town halls, administrations and organizations offer financing and scholarships
for driving schools. Bfer tothis section for more infonation

One initiative of this project is "Ellas Conducen" with the collaboration of Midas. The aim of
the program is to make women at risk of exclusion more independent by acquiring a driving
license.

How does the points system work?
Each driver is asgned an initial number of points on his or her driver's license.

The points balance can be consulted at any time and is dynamic:

They start with 8 points (novice driver).

Points can be earned (up to 12, 14 or 15 points) by being a good driver and/or by taking
specific courses ("cursos de sensibilizacién™).

The commission of serious or very serious infractions deducts points (from 2 to 6
depending on the seriousness).

O« O«

O«

The nost common offenses are: speeding, not wearing seat belts, use of cell phones, alcohol
and drug consumption. These infractions are also punishable with fines, which can be managed
from theDGT website

Here is a graph explaining the process of the points:
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What if | reach zero?
A zero point score results in the total loss of that individual's driving license, as the points are
associated with the driver, not with a specific type of license.

It is a crime to drive without points once you have been notified of the loss of your license.

Can | get my driver's license back if | lose it for reaching zero?
Yes, the license can be recovered. When you get it back, you start with 8 points.

The procss to obtain a new permit (which starts with 8 points) will be as follows:

a. Completion and accreditation of the road awareness aadueation course (of 24
hours duration).

b. Wait for the disqualification time (if applicable).

c. Go to aDriver Recognition Centdp obtain a certificate of psychophysical aptitude for
the driver's license.

d. Pass a theoretical test on the knowledge aedun less than ninety (90) days after
obtaining the certificate (note that the certificate expires). It shall be carried out at the
Provincial Headquarters or Local Traffic Office.

HOUSING RENTAL

In the process of renting a property, it is vital to makee that the tenant's rights are well
secured in the contract. To this end, in the absence of legal or real estate counsel during the
process, it is the tenant himself who must take an active position in negotiating the terms.

As a general rule, the tent's rights are set forth law 29/1994, of November 24, 1994, on
Urban Leases [AU"). On the other hand, there are principles that are seen in the practice of
rental contracts, which only protect the parties if they are explicitly stipulated in the contract.

. What are the main/basic obligations of the lessee?

The tenant must make sure to comply with the terms of the lease, which include the following:

0 Make the payment of the lease price within the agreed term.
0 Keep the dwelling in good condition.
0 Carry out the repairs (if and as stiputhte the contract).
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Abandon the dwelling at the end of the lease term.
Submit to compliance with the rules of the community of owners.

b. What are the lessor's main obligations?
0 To guarantee the use and enjoyment of the dwelling by the tenant, in a peaceful and

uninterrupted manner during the term of the contract.

0 Repair of elements necessary to maintain it (as stipulated in the contract).

i. Deposit and Security Deposit "Fianza"

1. What is the difference between a security deposit ("fianza") and a deposit?

"Fianzd is a mandatory payment made so that the landlord has a guarantee (funds) to
ensure the tenant's compliance with all contractual obligations. For example, to repair
any danage that may be caused to the dwelling by its daily use at the end of the contract
or to ensure the payment of the rent or utilities.

The amount of the deposit is equivalent to one (1) month of the rent (it must be a cash
payment). This amount is depasitwith the Autonomous Community, who will keep

it in custody until the conditions of the apartment are verified once the lease is
terminated.

The deposiis an additional and optional guarantee that the lessor may require. This
amount is not deposited the Autonomous Community and can be negotiated by the
parties (with the deposit to be paid only if so agreed in the contract). For example, the
lessor may require further amounts in cash or request other additional guarantees such
as a bank guaranteeaguarantor (Art. 35.5 LAU).

Can | have my "fianza" updated?
The "fianza" cannot be updated during the first five (5) years (or seven (7) years if the
lessor is a legal entity) of the lease term.

However, each time the lease is extended, the lessoragaire that the "fianza" be
increased, or the lessee may require that the "fianza" be decreased, until it becomes
eqgual to one or two monthly installments of the rent in force, as the case may be, at the
time of the extension.

The updating of the "fianZaluring the period of time in which the agreed term for the
lease exceeds five (5) years, or seven (7) years if the lessor is a legal entity, shall be
governed by the stipulations of the parties to that effect. In the absence of a specific
agreement, whdtas been agreed upon regarding the updating of the rent shall also be
presumed to be desired for the updating of the "fianza".

Can the lessor require additional payments in addition to the "fianza" and the
deposit?

It can, as long as it is reflected imetcontract and it is not contrary to those specified
in the LAU. We can distinguish two types of additional payments:
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Additional guarantee. In the case of a habitual dwelling contract, the value of
the additional guarantee cannot exceed two (2) morghs{art. 36.5, LAU).

The deposit would be included in this category.

Consumption (as long as it is stipulated in the contract). It is common to agree
that the consumption measured by the meter will be charged to the tenant, even
if the contract is in th&andlord's name.

(@]

According to Law 12/2023, of May 24, for the Right to Housing, real estate
management and contract formalization costs are borne by the lessor, so it is illegal to
ask the lessee for them.

Additionally, the lessor may require proof @omomic solvency such as, for example,

a contract of employment in Spain with a certain length of service (it is common to
require a length of service of six (6) months)" or the provision of a guarantee such as a
guarantor.

How, when, and under what conditions will the deposit and "fianza" be

returned to me?

Both amounts will be returned to you at the end of the term stipulated in the contract,
provided that the conditions of the contract with respect to the conservation and proper
use of the property haveen fulfilled.

To ensure the return of the deposit, we offer the following tips:

0 Atthe time of entry to the property, take photos that show the condition of the
property, as well as the condition of your furniture and/or belongings. It is vital
thatthe date, time and place where the photographs were taken are recorded,
in order to have evidence of the correct condition on the date of return.

0 When the tenant hands over the property, ask the tenant to sign a receipt and
agreement on the correct cotiol of the property at the time of returning the
keys.

The deposit must be returned to the tenant within a maximum period of one (1) month
from the date on which the keys are handed over (art. 36.4 LAU).

i. How long does the contract last?
The duration of the contract is freely agreed by the parties. Depending on it, the following
sections (right of withdrawal and extension, which is automatic) will be affected.

1. Can | stay longer in my apartment?

Yes, the tenant has the right to extendidase.

If the dwelling is considered 'habitual’ (it will say so in the contract), it means that the
duration of the lease may be up to five (5) years if the lessor is a natural person and
seven (7) if the lessor is a legal entity. Therefore, it is abghien of the lessee to
renew the duration of the contract annually (art. 9, LAU).
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The lessee is entitled to an extension of up to three (3) more years, unless the lessor
expresses the will to terminate the contract at least four (4) months befomrigiex

at the fifth or seventh year (in case of a legal entity), or the lessee expresses the same
will two (2) months before.

The lessee has the right to terminate the lease up to thirty (30) days before the expiration
of each annual extension (art. LAU).

What is the cancellation of the lease?

The termination of the lease is the tenant's right to terminate the lease unilaterally before its
expiration, after at least 6 months have elapsed since the beginning of the lease, provided that
the tenant gigs the landlord at least 30 days' notice.

It is possible that an indemnity in favor of the lessor is agreed in the contract. This is usually an
amount equivalent to one month's rent for each year of the contract that remains to be fulfilled
(art. 11, LAU.

The notification within the legal terms (30 days before the expiration of the extension, which
occurs after the first five (5) or seven (7) yei@fdhe lessor is a legal entityof the lease) of

the will of not extending the lease, is not considered iisdvawal nor does it generate
indemnification in favor of the lessor, since it is considered as-émtansion"”.

Do | have to repair damages to the property?

Generally, the landlord must repair what is required to ensure the tenant's peaceful and
uninterupted use and enjoyment of the dwelling during the term of the lease. However, the
lease can be interpreted in different ways as to what this principle covers (e.g. when it is
regulated in the lease who will be in charge of repairs to household appiiameesssary).

Can the landlord access the property without my authorization?

No, as long as the contract does not expressly authorize him to do so. The habitual residence is
considered the tenant's domicile for legal purposes, which includes theorighitalability of

the domicile, i.e., the landlord is prohibited from accessing the leased dwelling without the
tenant's authorization.

Who is responsible for paying for utilities?

It will depend on what is agreed in the contract. Many landlords poetdfdr a fixed monthly

rate to cover electricity, water and/or internet expenses; others prefer the tenant to manage it
himself. It is common for the landlord to demand that the utilities contracts remain in his name
and that the tenant pays for the cangtion, to avoid incidents or cuts in the services in the
change of ownership of the utilities contracts in the event of a change of tenant.

vi.  Should I buy the furniture?

Again, it will depend on what is agreed in the contract. It is common for the landlofter
the property furnished, but this is not always the case.
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vii.  How is the rent updated?

The rent adjustment mechanism exists to align the rental amount with the market reality, linked
to the percentage variations that the Consumer Price Index may experience on an annual basis.

There is a particularity when the property is located in a étense" of the market (defined by

each Autonomous Community), as it has been established that the maximum annual increase
will be 3% for existing contracts during 2024 (according to Law 12/2023, of May 24, on the
Right to Housing).

Starting in 2025, a neweference index (different from the CPI) will be used for the annual
update of lease contracts.

5. WORK LIFE

a. Work authorization under refugee status

i.  During the international protection application process

0 Can I work even if my application is still pending?

Yes, applicants for international protection will be authorized to work in Spain once 6
months have elapsed since the filing of their application, provided that it has been
admitted for processing.

Authorization is evidenced by the inscription "authorized to work" on the Red Card
("Tarjeta Roja") issued when the extension is granted.

Therefore, the validity of the authorization will be conditioned to the validity of the
Red Card ("Tarjeta Roja") (newable every six (6) months until the application is
resolved or 2 years have elapsed since the issuance of the Red Card ("Tarjeta Roja")).

Note: In principle, the White Sheet ("Hoja Blanca") does not include the work permit (a right 1
acquired @nonths after filing the application for international protection and is accredited by th
Card ("Tarjeta Roja")). However, due to delays in the issuance of the Red Card ("Tarjeta Roj
National Police has modified the White Sheet ("Hoja Blansa')hat it can serve as accreditation
the work permit in case of delay in the admission of the application for processing.
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ii.  Following the granting of international protection status

0 What will be the nature of my work authorization, temporary or permanent?

The granting of a residence permit for reasons of international protection in Spain
automatically implies the authorization to work as an employee oresglfoyed
person in the country. This concession is permanent and is implicit in the granting of
international protection.

0 Can I work in any EU country?

Yes, but it must be taken into account that the establishment of residence in a foreign
country entails the loss of International Protection status in Spain; and with it, its
benefits.

Staying within the program and working in another EU country is possible, as long as
the legal residence remains in Spain (e.g. remote work).

However, once Spanish nationality is obtained, there will be no mobility problems (see
section 8 for more infornteon on how to apply).

b. Access to different fields of work

I.  Affiliation to Social Security

1. Whatis Social Security?

It is a stateadministered system that allows workers to access pensions, subsidies and
benefits, as well as to be granted the right teikechealth benefits. It operates on the
basis of monetary contributions from contributors and employers.

2. Who must be affiliated to Social Security?

Any person who has an employment contract or isegalfloyed.

3. What does it mean to have a Social Security number?

By having this number, the person is officially registered as part of the tax and social
security system in Spain, which allows access to many benefits that are part of the
Spanish social system. These benefits include medical care, sociatshesmeiurity

and disability, unemployment and other resources that can support in times of hardship.

It matches one's membership number, so it is assigned to the applicant when the
application is registered. Clidkerefor more information.
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4. How do | register with Social Security?

At the administrative level, discharge is the registration (or return) of a person in a
body. In this case, it is in the Social Security.

Fill out form TA.1 "Application for Affiliation/Social Security Number"

Process the application by accessing the Social Security Number Assignment
servce of the Electronic Office with your Digital Certificate (for further
instructions on the use of the Certificate, gegsection).

Applications for affiliation must be made prior to the beginning of thpleyee's
rendering of services. They are usually processed by employers, when applicable.

ii.  The public sector

1. Can I apply for civil service jobs?

Yes, as long as the work does not involve participation in the exercise of public power
or in safeguarding thiaterests of the State or of the Public Administrations.

Therefore, some of the competitions to which foreigoarsot apply are:

0

O« O«

State Security Forces and Corps: national or local police, civil guard and
similar.

Civil service examinations within th#linistry of Justice: judges, public
prosecutors, state attorneys, property registrars, attorneys for
Administration of Justice and the like.

Tax examinations: tax agent, tax technician, tax inspector and similar.
Civil service examinations in the faklof constitutional bodies, the Superior
Center of Defense Information (CESID), Bank of Spain, etc.

the

2. What jobs does the public administration offer?

There are two types of public sector jobs:

Class Features Requirements Examples

Functionin | They are permanentl] Nationality of an EU membel Faculty, medical an(

g linked to the publig (possible after 5 years of leg| nursing professionals, et
administration. residence in Spain)

Labor They are temporarily Legal residence in Spain Administrative assistantd

personnel | linked to the publig urban cleaning personne
administation etc.

55


https://www.seg-social.es/wps/portal/wss/internet/Trabajadores/Afiliacion/10817/31190/572#571

o
Ie LAW SCHOOL
——

3. How do | apply for a civil service job?

The calls to obtain a civil servant position are published in the official gazettes of the
public administrations, such as the (1) BOE at the state level, and the (2) regional, (3)
provincial and (4) municipal gazettes.

The positions of labor personnekaat the discretion of the competent administration.

It is common for such positions to be accessed through public employment offices (see
"Agencias municipales o autondémicas para el empleo "in the following section for
more information).

iii.  Access to the private sector

1. How do | access employment provided by private companies?

There are several agencies that facilitate contact between companies and job seekers.

Agency Description Examples

Municipal or regional | They are agencies that offer Labor Intermediation sery Madrid
employment agencies| subject to their scope (municipal or regional). Employment
Agency

Temporary These are companies that the employer hires to § Adecco,
employment agencieqd candidates for available jobs. The applicant takes| Randstad
(ETT) resume to the ETT and waits to be contacted wher
profile is similar to the one sought by the employer.

Online job search| Digital platforms where all types of jobs are offerd InfoJobs,

platforms where job offers can be filtered according to the qual{ JobToday,
of the applicant. LinkedIn,
JobTeaser

Social networks for | They are online platforms to create presem the labor LinkedIn
professionals world and promote professional relationships, wh
facilitates the job search.

Direct offers from the | Large and mediursized companies can make job off§ Inditex,
company through their own website or human resources departr| Starbucks,
Mercadona

c. Spanish professional practice

I.  Preparation of the selection process

The selection process for a job starts even before the interview, factors such as the digital
footprint (especially the presence in social networks) aatrdewith the staff of the company
in which you aspire to work can be taken into account to choose the best candidate.
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Despite this, the classic interview still plays an important role in the selection process. Here are
some tips on how to prepare wedl them.

y  Outline possible questions and answers.

It is very common for an interview to ask about the interviewee's professional life, in
guestions such as, "What made you leave your last job?", "Where do you see yourself
in 10 years?" orWhat is your greatest weakness?

It is also common to encounter questions about skills or personal qualities applicable
to the position for which you are interviewing, such as, "Why should we hire you?"

Research the interviewing company.

The questions and expected answers will vary from company to company. It is
therefore advisable to research the company's values and practices, as well as the
worker profile that corresponds to it.

For this, a very useful tool will be LinkedIn, as wedlthe company's or public body's
own website or social media profiles.

Be organized.

In order to make a more complete and detailed follpwof each company, it is
advisable to make an Exeipe table with the important points for the different
selectionprocesses they may have. An example is the following:

Employer contact | Points to consider| Job location Process status | Tests to be
information in the interviews performed

ii. Effective communication

Good communication is essential in an interview to achieve it, the following tips are offered:

0

For online interviews, it is vital to have a good microphone and headphones so that both
the interviewer and the interviewee can hear as well as possible. It is also recommended
to do a sound check prior to the interview.

In faceto-face interviews, othefactors come into play, such as dress (preferably
formal) and nonverbal language: it is advisable to show interest and encourage as fluid
a conversation as possible.

iii.  After the interview

Once selected for the job, it is advisable to do the following:

O« O¢ O«

Coninue to document yourself about the equipment for which you will be working,
Get to know the staff and colleagues as soon as possible,
Attend moments that generate synergies.
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iv. Resume

The resume is the most basic tool for finding a job. Having a comphetavellorganized
resume is essential to make a good impression. The elements that cannot be missing in a resume

are:
0 Name.
0 Contact information.
0 Position to which you aspire.
0 Education.
0 Job positions with a brief description of the responsibilities, projects and/or
accomplishments of each position.
0 Languages.
0 Volunteering or other initiatives (if applicable).
0 Skills.

It is advisable that the document be visually simple, as shown below:

Pepe Perez

Madrid, Spain

(+34) 123456789 | pere.perez@student.ie.edu
LinkedIn URL / Personal Web URL (if applicable)
Work permit (if applicable and/or beneficial)

Professional Summary
(include professional summary o#3lines)

Training
IE Business School Madrid, Spain
International MBA Sept. 2017Jul. 2018
0 Granted by IE Foundation

0 Position: top 10% of promotion

Saint Louis University Madrid, Spain
Bachelor's Degree in Business Administration Sep. 2009 Jul. 2014
0 Magna Cum Laude

Professional Experience
(Company) Madrid, Spe
Consultant Financial Risk Management Aug. 2015- Jul. 2017
0 Elaboration of a risk retention policy for a major French oil comg
and a major Spanish cement company in the framework o
implementation of ERM for this company.

0 Definition of a methodology and calculation at a general le
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definition of guidelines to implement this policy.

0 Development of an Operational Risk Management System (SA
ERM) for a financial entity dedicated to the energy sector an
insurance company.

0 Support 6 the statutory auditors in the review of the regulatory
prepared by banks and trust companies.

0 Preparation of proposals related to Financial Risk Managemer
clients in the financial industry and real sector.

(Company) Madrid, Spain
Risk Analyst Risk Management Aug. 2014- Aug. 2015

0 Preparation of the Insurance and Risk Manual for the Comy
describing the roles and responsibilities of the different business 1

0 Development of a new risk retémm policy in accordance with indust
benchmarks and the organization's financial statements.

0 Analysis of the natural catastrophe risk at the company's facilities |

the Enterprise Risk Management (ERM) framework. The ana
found that policy coveragwas inadequate.

Languages

Spanish(Mother tongue)English (Bilingual); French (Advanced, 6 years ¢
professional use).

Relevant Additional Information
Member, Beta Gamma Sigma, International Honor Society since .
Colfuturo, a scholarship awarded to European citizens pursuing s
abroad based on criteria of academic excellence.

It is important to emphasize that this model must be adapted according to the profile,
preparation and interests of each job applica

V. Letter of introduction

The cover letter is complementary to the CV. There are many employers that do not require the
Cover Letter as a mandatory requirement when applying. If it is a requirement, the elements to
be considered in it are:

O« O¢ O¢ O«

Brief description of the provisions of the CV.

Concerns and objectives.

Reasons for being chosen for the position over another candidate.
Show interest and desire for the position.
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6. HEALTH

The National Health System guarantees healthcare assistance to any person registered in the
Social Security System as a worker or a similar situation recognized by such System. The
Autonomous Communities/Public Health Services are responsible for recaptiizi right to
healthcare.

a. What is the health card?

It is an official accreditation document that recognizes the right to health care provided
by the National Health System.

b. How do | obtain a health card?

It is requested at the Health Center assigneétidaaddress where you are registered.
There, they will indicate the necessary documentation for your specific case.

c. What types of healthcare assistance do | have access to?

The health system is structured as follows:

0 Primary care: Primary care is the tasnd initial level of care, which
guarantees globality and continuity of care throughout the patient's life. It
includes activities ranging from health promotion and education to disease
prevention.

Attention to emergencies and health emergencies: ibegrovided either at

the Health Center (by going to one) or at any other place, such as the home (by
calling 061 or 112).

Specialty care: it will always be your primary care physician who refers you to
this type of care. It contains the different medical specialties.

O«

O«

Refer tothis link for more information on how to access healthcare.

7. SUPPORT IN CASE OF VIOLENCE AGAINST WOMEN,
KIDS, AND ADOLESCENTS

Relevant links for support and assistance.

a. Violence against womeri
Phone number 016
WhatsAPP 600 000 016
Email: 016-online@igualdad.gob.es

7 Ley Orgénica 1/2004, de 28 de diciembre, de Medidas de Proteccion Integral contra la Violencia de Género
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Links of interest:
https://violenciagenero.igualdad.gab.e

b. Violencia contra la infancia y la adolescencié
Phone numbers 900202010 (for all Spain)
116111 (for the Autonomous Communities of: Aragon, Asturias,Baleares, Canarias, -Castilla
La Mancha, Castilla y Ledn, Ceuta, Extremadura, La Rioja, Navarra, Madrid, Melilla, Murcia,
Valenciana)

Links of interest:
https://www.plataformadeinfancia.org/acabercos-la-violenciahaciala-infancia/
https://www.mdsocialesa2030.gob.es/dereedmsales/infancigy-adolescencia/maltraiofantil.ntm
http://www.anar.org

c. Sexual violence
Phone number 016

8. ECONOMIC AND SOCIAL AID (post integration
programs)

a. Minimum Living Income (IMV)

I.  What is the Minimum Living Income (IMV)?

This is a payment that Social Security provides to people who live alone or with a cohabitation
unit and who lack sufficient economic resources to cover their basic needs.

Cohabitation unit: Includes persons living at the same address and united eitheratriage, domesti
partnership, family ties up to the 2nd degree (parents, pdrelas®, children, sons, sofis-law, brothers,
brothers, sisterm-law, grandparents and grandchildren), or a guardianship relationship for adoption or pef
foster are.

1. Am | eligible to apply for IMV?

There are certain basic requirements to be granted the right to receive such assistance:

0 To have resided legally in Spain continuously during the last year (without exceeding
90 calendar days abroad during each yeavhen the absence from Spanish territory
is justified by duly accredited health reasons).

8 Ley Organica 8/2021, de 4 de junio, de proteccion integral a la infancia y la adolescencia frente a la violencia
9 Ley Organica 10/2022, de 6 de septbre, de garantia integral de la libertad sexual.
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Be in a situation of economic vulnerability, considering net worth;awporate assets

and level of income and revenues.

In case of applying for the IMV for a cahitation unit, the unit must be formed at least

6 months prior to the application.

In addition to these general requirements, a series of conditions related to your personal
circumstances and/or those of your cohabitation unit must be met.

2. What if | live alone?

For the application to be valid, one of the following cases must occur:

[@]3

(@]

O«

People from 23 to 26 years old.
3 Be single or in the process of separation or divorce.
3 Have lived independently for at least two years prior to application.

Between 26 and 29 years old.
3 Have lived independently for at least two years prior to application.

Over 30 years old.
3 Proof that, during the year immediately prior to said date, their domicile has
been different from that of their parents, guardians stefgparents.

3. How do | apply for the IMV?

O¢ O¢ O« O¢ O«

In the section IMV of th&ocial Security websitelick on "Start application".
Select your province.

Answer the questions prior to the form.

Identify yourself by filling in your data and attaching a photograph.

Fill in and send the form.

The deadline for the resolution of the application is six (6) months.

4. What documentation will | be asked for?

See the specific documentatibare under "Accreditation of requirements".

5. How much will the aid amount be?

For an individual beneficiary, the monthly amount of the guaranteed income is 100% of the
annual amount of the nesontributory pensions divided by twelve (in 2023 it results in 565.37
euros per month). The amounts will increase depending on the dedrsalility of the person
concerned (if applicable) and the number of members of the cohabitation unit (and if they have
a disability).
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6. What is the child support supplement?

This is an additional allowance paid to IMV recipients for each minor child ihaheehold.
Depending on the age, it will be the following:

0 Children under three (3) years old: 115 euros.
0 Over three (3) years old and under six (6) years old: 80.50 euros.
0 Over six (6) years old and under eighteen (18) years old: 57.50 euros.

Is IMV compatible with work?

Yes, it is compatible. With the entry into force of Royal Decree 789/2022, as of January 2023,
IMV beneficiaries can work and receive income from work oreglployment along with the
IMV benefit.

The compatibility of the IMV with wdk is achieved through the application of an amount
exempt from the computation of income and earnings that are considered to determine the
economic vulnerability of the beneficiary or of the cohabitation unit.

The brackets/tranches for the determinatibex@mpt income in the compatibility of the IMV
with labor income are as follows:

0 Tranche 1: Up to 60% of the guaranteed income of the cohabitation unit, 100% of the
increase in income is exempt from the calculation of the IMV.

Tranche 2: When the limibf Tranche 1 is exceeded and the maximum guaranteed
income is reached, an exemption percentage will be applied depending on the income
from work or selfemployed economic activity in the previous tax year. If there is no
earned income in the previous teeay, the exemption percentage will vary according

to the composition of the cohabitation unit:

3 For individual beneficiaries or cohabitation units composed exclusively of
adults, the exemption percentage is 30% (40% if there is a disability
complement).

3 Forcohabitation units with an adult person and one or more dependent minors,
the percentage is 35% (40% if there is a disability supplement).

O«

(@]

Tranche 3: When the guaranteed income of the cohabitation unit is exceeded, labor
income is not excluded from thalculation of the IMV.

8. For what reasons is an IMV application usually denied?

0 Inconsistencies with the declared cohabitation unit.

0 Exceeding the allowable income or net worth limit.

0 To hold the position of director of a company.

0 Submit incomplete or duplicate documentation.

0 Not being listed as a job seeker and errors in personal data.
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9.

Is there a possibility to appeal the denial of the IMV application?

In the case of denial of the IMV, it is possible to file a reasoned lettethvetAdministration
(INSS) in order to file a claim. Administrative channels must be exhausted first before resorting
to the courts. It is recommended to consult an expert in these matters.

Attention must be paid to the claim deadlines: Thirty (30) wayldays to file the claim,
excluding Saturdays, Sundays and holidays. The Administration has forty five (45) days to
respond, otherwise, the claim will be considered to have been denied by administrative silence.

If the response is not favorable, you cartgcourt by filing a lawsuit within thirty (30) business
days after the claim has been denied or there has been no response within the established period.

Minimum Insertion Income (Rentas Minimas de Insercion)

The Autonomous Communities offer assistafacgeople with no income and at risk of social
exclusion, although the state's IMV must be applied for first (see above).

In general, it is required that the applicant has no income, has exhausted the aid from other
administrations and is registeredtie corresponding Autonomous Community. The amount,
duration and procedures vary according to each Autonomous Community, so it is advisable to
consult the specific information of each one.

It is important to note that the name of this assistance maydepgnding on the Autonomous

non noag

Community, such as "minimum insertion income", "guaranteed citizenship income", "insertion

non

income", "social inclusion income”, among others.

Unemployment benefits

The following is a general explanation of these types of aids@tare usually applied in a
hierarchical manner, according to the person who meets the requirements to access each type
of assistance. First, there is the contributory unemployment benefit granted to those who have
contributed for more than 1 year (amarther requirements detailed below). If the interested
party has not reached the minimum number of contributions, she may access ordinary subsidies,
depending on her particular circumstances. Once this subsidy has been exhausted, in
exceptional cases, it ssible to access an extraordinary subsidy.

For detailed information on requirements and procedures, please refer to the official websites
of the corresponding authorities. We also recommend professional advice.

Type of
assistance

Sub-type What does it consist of? Eligibility Duration and amount

(1) Contributory
unemployment
benefit
(Entitlement to
Unemployment

General This is a financial assistance ff & Min. 1 year of contributions Duration Depends on the nurebof

those who involuntarily lose during 6 years prior to contributions accumulated during 6
their job and have more than ] unemployment. years. One month of unemployment
year d unemployment 0 Being unemployed for paid for every 3 months of
contributions within the last 6 involuntary reasons. contributions. This means a minimurj
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or "Derecho al
Paro")

years of becoming
unemployed. It is paid
according to the amount
contributed.

The SEPE has an online
program for you to calculate
the amount of your benefits.
Click hereto access it.

O«

O¢ O« O«

Be registered within the Social
Security System.

Registered as a job seeker in t
corresponding Autonomous
Community.

Not being of retirement age.
Not to be sedlemployed.

Sign an activity commitment
(among others, it commits the
applicant to be actively looking
for a job).

of 4 months and a maximum of 2
years.

Amount(based on 2023): A certain
percentage (70% for the first 6 mont
and ®% after 7 months) of the
regulatory base (average of the
contribution bases during the last 6
months of contributions) is charged.
This amount is subject to maximum
and minimum amounts, regardless d
the percentage described above. Th
ceilings are detenined by the Public
Indicator of Multiple Effect Income
(IPREM).

Household
employees

Pursuant to Royal Decrdeaw
16/2022, as of October 1, 202
domestic workers have starteq
to accumulate contributions in
order to be able to apply for
unemployment benefits under
the same conditions as the
general scheme.

O¢ O«

To be a domestic employee.
Havinglost employment for
reasons beyond their control
(this is proven with a written
notice of termination of the
employment relationship by the
employer).

Fulfill the other requirements
for the right to general
unemployment.

Duration Same as general regime
Amount The amount is the same as
that of the general regime, except th
after 7 months the percentage is 504
(instead of 60%).
If they have been contributing for les
than 1 year, the subsidies are
applicable (either due to insufficient
contribution, fanly allowance or
whatever applies to the case).

(2) Ordinary
subsidies

Contribution
insufficiency
allowance

Subsidy for those who
involuntarily lose their job and
do not have 1 year of
contributions, but have at leas
3 months of contributions (if
they have dependents) or at
least 6 months (if they do not)

If the person has no family,
he/she must accumulate 6
months of contributions and, if
he/she has a family, 3 months
of contributions.

Family
allowance for
unemployed
persons

Subsidy for those who have a
dependent spouse or children
under 26 years of age, do not
generate income and have
exhausted the contributory
unemployment benefit (Right
to Unemployment or "Derechd
al Paro’) without having found
a job.

Allowance for
people over 45
years of age

Subsidy for those who do not
generate income, are 45 year
of age or older, have no
dependents and have exhaust
the contributory unemploymen
benefit (Right to

General requirement&rants

awarded to persons who:

(o]

They have lost their jobs
involuntarily.

Who have not contributed
enough days to qualify for
unemployment benefits.

They are registered as job
seekers.

Whose income does not exceg
the percentage of the Minimunj
Interprofessional Wage (SMI)
that is in force. For example, in
2023 it is 75% of the SMI,
which translates to 810 euros
per month.

Duration

0 If you have dependent children g
spouseDepending on the numbe
of months of contributions, it will
last 3, 4, 5 months. If you have
between 612 months of
contributions, an initial 6 months
are granted, which can be renew
for equal periods up to a
maximum of 21 months.

0 If you do not have dependenits
has a duration of 6 months.

Amount It will depend on the

percentage determined by the IPRE

For example, in 2023 it is 80% of the

IPREM, which translates into 480

euros per month (50% if it is part

time).

Duration 18-30 months depending o
particular circumstances.

Amount Same as in the previous
table.

Duration Maximum 6 months.

Amount Same as in the previous
table.

65


https://sede.sepe.gob.es/dgsimulador/introSimulador.do

Ie

LAW SCHOOL

Unemployment or "Derecho al
Paro").

3) Extraordinary | Subsidy that is accessed after|] 6 Involuntarily unemployed. Duratiort Maximum 6 months.
Extraordinary Unemployment | having exhausted an ordinary| & Not being of retirement age.
subsidy Subsidy (SED) | employment subsidy and 0 Notto work as an employee. | Amount It will depend on the
having waited at least 1 monttf 6 Have dependent children or percentage determined by the IPRE
from the exhaustion of the spouse under 26 years of age.| For example, in 2023 it is 80% of the
ordinary subsidy registered as| 6 Not having a monthly income d IPREM, which translates to 480 eurg
job seeker (having to prove more than 75% of the Minimun| per month.
actions that an active job sear Wage in force. Likewise, the
has been carried qut sum of all the income dhe
family unit, divided by the
number of members that
compose it, cannot exceed saif
75%.
0 Not be entitled to receive other
benefits.
6 Not having previously received
assistance from the
Employment Activation
Program.
0 Not having received the SED
before.
d. Aid for families
Type of | Sub-type What does it consist of? Eligibility Duration and amount
assistance
Numerous | General Being a numerous familallows | The requirementsto be considered { Numerous family status duration
families beneficiaries to enjoy certail "numerous family" vary depending q Remains in force until the younge

discounts and other assistance.

This situation is accredited b
means of the numerous fami

the
Generally,
numerous families:

Autonomous Community
there aretwo types of

0 General: 3 or 4 children.

card, issued by the units of tf & Special: 5 or more children.
Autonomous Communities an
city councils. Consult the conditions of yoy

AutonomousCommunity here.

child reaches the age of 21 if he/g
starts working, or 26 if he/she is sf]
studying.

Social Security
benefits

Bonus of the quotas When both parents (numerous family) or at least one of them (special family) work outs
home and hire a person to take care of the children, 45% of the Social Security contributions may be discoun

Tax assistance

Personal Income Tax (IRPF) Family Checki deductions With this check you deduct 1,200 euros per year in
IRPF (numerous family) or 2,400 euros per year (special family). Respectively, you can request in advance 1
euros in advance, depending whether you are a large or special family (for this you must be contributing to §
Security). More information can be fouhdre

Discounts and

Housing: Electricity tariff vouchers, benefits for accessing subsidized housing, supermarkets, etc.
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other Education. Preference for scholarships, tuition exemption or reduction, school lunchroom discounts, etc.
assistance
Transportation. Discounts on buses, trains, etc. (both public and private).
Fees Discounts on fees for renewal of ID cards or passports, competitive examinations, etc.
Cultural and leisure activities. Discounts in museums, cinema, theater, etc.
Single Tax Agency Maternity income deductions.| Women with children under 3yearsd The maxi mum amou
mothers The allowance is incompatible wif who: year for each child.

the IMV child support supplemen

)

(o]

During the birth they werg
receiving unemployment benefi
or were registered with the Soci
Security or mutual insurang
company.
After the birth, they have bed
registered and have pa
contributions for a minimun
period of 30 days.

Can be applied

-when filing your income tax return
-applying foradvance paymer{form
140)

Income tax deductions for
ascendants with two children,
separated or not married

For mothers:

Whose children do not receiy
child support annuities.

Who are entitled to the fu
minimum per descendant.

Who meet any of the followin
requirements:

3 Are regigered with the
Social Security off
Mutualidad.

3 Receive unemploymer]
benefits or benefits paid b
the Social Security 0
Pension Fund.

3 Are a professional ng
integrated in the RETA an
receive from the alternativ|
mutual  benefit  plans
benefits analogous tdhe
above.

The
year.

maxi mum amou

Can be applied

-when filing your income tax return
-applying tofor advance subscriptior]
(model 143)

Note: In the case of adopted childr]
or foster children, the deduction wj
be made during the three yeg
following the date of registration in th
Civil Registry.

Social Security

Financial benefit for the birth or
adoption of a child.

For

families) who:

(o]

single mothes  (singleparent
Are legally resident in Spanid
territory.

Do not receive annual income
excess of the limits establishq
annually in the correspondin
General State Budget Law

Are not entitled to benefits of th|
same nature under any oth
public social protection scheme

The amount al |

Note: to explore more benefits of numerous family status, you can consdidizated website of the Spanish Federa
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Ie

of Numerous Families.

e. Aid for young women

Type of assistance

What does it consist of?

Eligibility

Amount

Housing assistance

program

Facilitate the enjoyment of decent a
adequate housing, through rental
purchase assistance for housing
municipalities with less than 5,00
inhabitants.

Young people up to 35 years old wi
income in the cohabitation unit lowd
than:

-3 IPREM (gener

Rental assistance (monthly)

-up to 50% of the rent

-up to 30% if the rental value
bet ween 0601 and

-4 IPREM for general numerous famili
-5 IPREM special numerous families

Acquisition assistance

-Up to ul0, 800 wi
the purchase price (less th
0100, 000) .

Youth Card (EYCA)

It is a youth card valid at European leve)

Young people from 14 to 30 years o
residents of the Autonomod
Community.

Varies from offer to offer. Discount]
are offered on leisure, restaurar
transportation, technology, clothin
training and office supplies, amor

Student card There are different types: Students with a valid university or oth| others.

-those issued by universities institution email address.

-issued by organizations that grg

discounts
Young cultural | The Bono Cultural Joven is a direct aid| Those who turn 18 years old. 400 euros in the form of a prepd
voucher young people to purchase and en card.

cultural products and activities (such
tickets for performing arts, live musi
cinema, museums, books, librarig
magazines, newspapers, CDs, dig
subscriptions, etc.).

f. Aid for situations of extreme poverty - Social canteens

1. What are soup kitchens?

These are places that provide food in a beneficial way to those in severe poverty.

How do | access your services?

There are soup kitchens that give food to anyone who stands in line, without any requirements.
However, there are many others that are accessed through the Social Services center of the
municipality or autonomous communityhd general requirements for access are:

(@]

Be of legal age.

0 To be registered in the territory.
0 Not having sufficient income.
0 Accept social services followp.
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Consult the specific requirements for each area or dining room through the social services
website of your place of residence.

Institutions of interest

Below are a number of organizations and associations whose activities include helping refugee
women (ad their families).

Many of them, in addition to helping people in need, offer the possibility of collaborating
through volunteering, which is a good way of integrating into the Spanish community, as well
as fostering certain professional skills and mgldontacts.

Red Cross

This worldwide humanitarian movement was founded with the purpose of carrying out
humanitarian work in disasters and armed conflicts. In Spain, being in charge of the reception
and the first psychosocial accompaniment of the peobteasrive, its actions for refugees are
focused on:

0 Meet their basic needs.

0 To help them psychologically.

0 Provide them with legal assistance.

0 Reinforce their competencies and skills to promote their personal autonomy.
0 Promote networking and citizen paipiation.

In addition, they carry out awareness programs on the reception and integration of applicants
for international protection in Spain.

Caritas

The assistance program carried ouayritasfor Afghan refigee families includes:

0 Support in subsistence economic endowments.
0 Helps from:
3 Food.
3 Household furnishings.
3 Hygiene products.
0 Job and housing search in collaboration with other organizations in the sector.

Action Aid

Ayuda en Accidnis an organization whose focus is on children and adolescents. However, they
offer the 'Women in Actiori program, through which they seek to promote the integration,
employment and empowerment of mothers without work or with precarious jobs in Spain.
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One initiative of this project isEllas Conducehwith the collaboration of Midas. The aim of
the program is to make women at risk of exclusion more independent by acquiring a driving
license.

iv. UNHCR

TheUN Refugee Agencprovides information on topics such as:

0 Health and healthcare
0 Housing and social assistance
0 Free education and courses

Its main line of action is the organization of programs to protect the rights and welfare of asylum
seekers and refugees in Spain.

v.  Spanish Commission for Refugee Aid (CEAR)

The Spanish Commission for Refugee Aid offers services of:

(@]

Translation and interpretatipto facilitate social inclusion.

Labor interméiation, to find or improve the employment of refugees.
Training and job placement.

Legal assistance.

Distribution of basic equipment.

O« O« O« O«

9. APPLICATION FOR SPANISH NATIONALITY

a. Can | apply for Spanish nationality?

Yes, those persons who receive refugee stamsapply for Spanish nationality after 5 years
of legal residence in the country (art. 22 of the Civil Code). In addition, the interested person
must demonstrate good civic conduct and a sufficient degree of integration into Spanish society.

b. How do | apply for Spanish nationality?
0 Fill out the corresponding application form. In case of submitting it via the electronic
site, the form will be completed online.

0 Pay the fee of 104,050 in a financi al ent
the form with your data. Other documents to be presented:

3 Standard application form.
3 TIE.
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3 Complete and valid passport from country of origin, original and photocopies
of all pages (if applicable).

3 Birth certificate of the person concerned, duly translated and legalized (if
applicable).

3 Criminal record certificate from your country of originarnslated and
legalized, in accordance with existing international conventions or consular
certificate of conduct issued on the basis of consultation with the competent
authorities of the country of origin, translated and legalized (if applicable).

3 TIE statng your status as a refugee.

Blue Passport of the 1951 Geneva Convention (if available).

3 Certificate from the Office of Asylum and Refugee of the Ministry of the
Interior (this certificate will be valid for six (6) months from the date of issue)
stating:

Yy First and last name.

Yy Date and place of birth.

Yy Names of parents.

Yy That he maintains his refugee status.

W

3 Diplomas from the Cervantes Institute of:
Yy Test of constitutional and sociocultural knowledge (CCSE)
Yy Spanish language proficiency test (DELE).

Note: It can be substituted by the authorization of consultation to the Ministry of J
consigned in the application form. The knowledge of Spanish can be accredited by m
the contribution of the official certificates of the teachings of Spanish asigridanguage
the certificates of Aptitude and the Academic Certificates of Elementary Cycle, issued
Ministry of Education, Culture and Sport, competent Councils of the Autono
Communities, or Official Schools of Languages.

0 Submit the application through tlgectronic Office of the Ministry of Justice
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IV. ACADEMIC PROCESSES
Recognition of the academic studies of the Afghan refugees andaiimdy members, in Spain.

1. BASIC CONCEPTS: LEGALIZATION, CERTIFIED
TRANSLATION OF DOCUMENTS AND AUTHENTIC
COPIES

This section was included to provide a brief overview of three basic proceedings that are required for m(
administrative procedures explained in the following sections of this document.

a. Leqgalization of Documents (Legalizacion de Documentos)
The legalization of documents is a process of authentication that grants validity to a public
document that was issued abroad, after the authenticity of its signature has been verified.

Most of the documents that have to be submitted in order to apptlyef@cademic processes
explained below, will need to be properly authenticated in the country of origin, upon the
original document, never upon a photocopy.

There are three possible ways of authenticating a docufhent:
i. Apostille Convention of the Hague: applicable to the documents issued in any of
the countries that have signed the Convention treaty. The documents will be
authenticated by means of an fnapostilleo i
that produced the documents.
ii. Legalization of foreign documents abroad (Diplomatic Means):for this
proceeding, the documents will need to be stamped (verified) by the Department of
Educationt! (or the Department that ultimately granted the document), the Department
of Foreign Affairs, andhite Spanish Embassy or Consulate in the pertinent country.
iii. Legalization of foreign documents in Spain:the documents can be legalized
through diplomatic means in the Spanish Ministry of Foreign Affairs (MAEUEC). The
Department will then contact the &gn embassies and consulates in Spain, which will
issue the legalized documents.

Important Information: for the time being, Afghanistan has not signed the Convention Treaty, thus the second
will not be applicable to documents issued in AfghamisEor additional information on the countries that have signe
Convention Treaty, please visiis link found in the official wekige of the Spanish Ministry of Foreign Affairs.

b. Certified Translation (Traduccion Jurada)
All the documents that were issued abroad, will need to be translated into Spanish. This
translation will be certified by theanguage Interpretation Office of the Ministry of Foreign
Affairs (Oficina de Interpretacion de Lenguas del Ministerio de Asuntos Exteyiareby a

10 For more information on the legalization of documents you can accessfithi@l website of the Spanish
Ministry of Foreign Affairs in which hese proceedings are explained.

11 1n order to authenticate academic documents, you will need the verification and stamp from the Department of
Education. However, for other documents, you should refer to the Department that ultimately granted authority to
the document that you wish to legalize.
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sworn (certified) translateinterpreter, who has been certified by the Ministry.

Alternatively, you can obtain a certified trangdat through diplomatic representation in the
Spanish embassies and consulates abroad, or through an official translator abroad, whose
signature has been legalized.

In an attempt to make this process easier, the Language Interpretation Office progides a |
all the translatorinterpreter certified by the Ministry of Foreign Affairs, and the languages for
which they have been authorizEdlhe listis updated regularly, and uploaded on the official
website of the Ministry of Foreign Affairs (sectidmanslators-Sworn Interpretersn Citizen
Services

c. Authentic Copy (Copia Auténtica)
An authentic copyalso referred to as verified copy) is a faithful reproduction of the content
found in the original document. The competent authority (the state, autonomic, or local
authority) that issued the original copy of the document will also provide an autheptjc ¢
of the original, if requested. The authentic copy will be as valid as the original document, and
thus, will have the same effects as the presentation of the originat®copy.

On the other hand, a certified or notarized photocopy can be obtained drfi treyRegistry
Offices. To do so, you simply have to submit the original document, which will be returned to
you upon doing an electronic copy of it. This electronic copy will be the one that you will need
to submit along with the application for any bétacademic proceedings that request it.

A certified or notarized photocopy is verified and stamped on the spot, but unlike an authentic
copy, a certified copy will not speak to the authenticity nor validity of the original, it simply
proves that the phocopy is an exact replica of the original.

For the academic proceedings explained in the following sections, you will be asked to suduttieatic copy of your
documents. In this case, the Administration is not referring to the definition explained above, as said copy will be
on the spot in the administrative offices where your application will be processed, at the moment of submittin
documents needed. These will be scanned and attached to your application, and so the original documents will &
to you, on the spot.

2. RECOGNITION OF FOREIGN ACADEMIC DEGREES ¢

The recognition of foreign academic degrees can be achieved through three different
proceedings: homologation (homologacion), equivalence (equivalencia) or validation and

12 1n accordance withaw 29/2015, of July 3Cas a modification to Law 2/2014, of March 25.

13 For more information on Certified Translationisivthe official website of the Spanish Ministry of Foreign
Affairs.

4 1n accordance with the provision in Article 27Lafw 39/20150f Octoberlst, the Public Administrain will
determine the competent administrative body that can issue said copies. Nevertheless, said copies can only be
produced by authorized civil servants, or through an automatic administrative process.

The Spanish Administration has published a Regist Authorized Civil Servants (Registro de Funcionarios
Habilitados), in which there is record of the public officials authorized to do specific tasks, such as producing said
copies.

15 The validity of an authentic copy is regulatedLayv 39/2015, of October 1st.

16 Applicable RegulationgRoyal Decree 889/2022, of October. 18
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partial validation (convalidacion y convalidacion parcial). The purpose of all phoeedures
is to have the studies that were completed abroad, recognised in Spain.

a. Effects and Differences: Homologation, Equivalence and

Validation
Homologation Equivalence Validation/ Partial Validation
Definition The result of thg The result of this process | The process of validation allow
homologation of bothl the same as that of tl for the continuation ofnon-
university and nosuniversity | homologation process. university studies that were

degrees is that the foreid However, one shouldnly | initiated abroad, but have nf
degree is equivalent to | apply for this process if the| been concluded, in Spanis
Spanish one. That means tl| wish to recognise a degrq teaching centers.

the homologated foreig| that grants access to an Ad
degree will have the san| regulated professioH;or, a| The  process of partig

academic effects as a Span| degree that grants access t{ convalidation recognise
one. regulated one, but one do| unfinisheduniversity studies or
It is necessaryotapply for the| not wish to practice it. all those studies that require
homologation of the Master's degree in order
university  degrees  (bot practice in Spain; or all thos
Bachelor and Master degrees, which were denig
degrees) if one wishes homologation.

practice any of the regulatg
professions in Spain.

Degree that| The foreign degree will servf The foreign degree will serv| Recognition of official foreign

will be | the same purposes as |the same purpose as { studies, both finished ©
obtained. equivalent  Spanish  on{ equivalent Spanish one. Thl unfinished, as partial Spanis
allowing to pradte regulated process will not qualify fol studies, allowing thei
professions.. regulated professions.. completion in Spain.
To which | University degrees|f one University degreesthat do| Foreign unfinished studies (bo|
degrees do they| wishesto practice a regulateq not grant access to regulat{ university and nosniversity
apply? profession. professions, or those degre| studies), or degrees that gré
that do, but which one dog access to regulated occupatid
Non-university studies,to not wish topractice. which require
access higher studies, or to practice, or all those degree
some specific job posts that| The equivalence ofnon- | which were denied
could demand the university degreescannotbe | homologation; so that they ceé
homologation of your school| requested. be finishedm Spain.

degrees as a requirement.

Will | have to | Only for some specific caseq No. Yes, necessarily.
attend

additional
studies?

Competent Ministry of Education. Ministry of Education. Ministry of Education.
Authority
In the case of universit] In the case of universit] Inthe case of university degree

7 The nonregulated occupations in Spain include all the occupations excluded in the list of regulated occupations
in the Annex (Referencias para el Procedimiento de Homologacién) Biotle Decree 889/2022, of October
18
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degrees, the applications w|
be processed by the Minist

degrees, the applications w
be processed by the Minist

the applications  will  be
processed directly through th

of Universities, except for| of Universities.
PhDs, which will be|
processed directly through t
Spanish university of you

choice.

Spanish university where yg
choose to continue your studie

Simultaneidad | Homologation and equivalence of the same degree can be requested simultaneobstydiut

two different procedures

Validation and equivalence of the same degree can be requested simultaneously, butviioro
different procedures

Partial validation and homologation of the same degae@otbe requested simultaneously.

If in doubt, where can | find more information?

For more information regarding the processes of homologation, validation and equivalence of academic degrees ¢
visit the section ofrequently asked questions about university deg@ethe section ofrequently asked guestions abd
nonuniversity degrees

Additionally, you can contact the Ministry electronically through the official websitheoMinistry of Educatioror the
Ministry of Universities or by telephone dialing 060, Monday to Friday from 9.00 am to 7.00 pm, or Saténatay3.00
am to 2.00 pm.

b. Spanish Educational System?®
The current Spanish education system is divided into two big groupshigioer education (basic
education) and higher educatioh.

- The group ohon-higher educationis in turn divided into three main stages:

1. Early childhood education (Educacién Infantil), for 3 tgearolds.

2. Primary Education (Educacion Primaria), for 6 teyEar olds.

3. Secondary Education (Educacion Secundaria), for 13 4ge&Bolds. This Iat stage
includes Compulsory Secondary Education (Educacion Secundaria Obligatoria, o
ESO), until 16 years of age; Basic Level Training Cycles on Occupations, or Basic
Level Formative Degrees on Arts or Sports (Ciclos Formativos de Grado Medio de
FormaciénProfesional, Artistica y Deportiva), for 16 to-¥8arolds; and finally,
Bachillerato, for 16 to 1§earolds.?

- The group ohigher educationincludes the following:
1. University studies.
2. Higher artistic education.
3. Higher sports education.

18 Spain's current education system is regulate@iganic Law 3/2020, of December.29

19For more information on the Spanish Education System, visiifffugal website of Eurydicewhere you will

find detailed information regarding the education systems of all the countries in the European Union and their
structure.

201t is important to bear in mind that students will only be able to choose one of the academic paths listed for the
last two years of theisecondary studies, that is, if they choose Bachillerato they will not be able to access the
Basic Level Training Cycles, and vice versa.
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4. Higher Levé Training Cycles for Occupational Education and Arts.
5. Language education: taught in the Official Language CentEesugla Oficial de
Idiomag.
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21

21 The diagram of the Spanish Education System included above was foundfiicthewebsite of the Spanish
Ministry of Education..
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c. Application process for homologation, equivalence and
validation

i.  University Studies
The category of university studies includes all the degrees obtained at university: Bachelor's
degrees (Grado), Masteros degr &es (M8ster) ar

These university studies grant access to a wide range of occupations, which dredckssi
regulated or nomegulated occupations, by the Spanish Ministries of Education and
Universities. The following requirements and proceedings will be classified following this same
distinction.

The homologation of university degrees will be procdsbg the Spanish Ministry of
Universities.

a. Shared Characteristics of the Processes of Homologation and Equivalence

1. Documentation Requirements

a. What documentation do | need to provide in order to request the homologation or
equivalence of my university degree?
To be able to submit the application for either one of these two processes, it is obligatory to
provide the following documents as wéll:
1. ldentity document (ID), issued by the authorities of your country of offgim the
case of refugees,¢hy can submit their AWhite Paper
(" Tarjeta Roja")o (Tarjeta Roja) or TIE c.
2. Official university degree that is to be homologated or declared equiv&lent.
3. Academic certificate of the foreign university studies, that qualified for the obtaining
of the university degree. The certificate should include the duration of the studies
(number of academic years), the subjects enrolled, and their work hours or
correspnding academic credits (ECTS, European Credit Transfer and Accumulation
System).
4. Payment receipt that proves that the mandatory Fee 107 was paid.
5. Statement of truthfulness, signed by the person requesting the process, by which he or
she attests to theutnenticity and truthfulness of the documents and information
provided.

22 The process of the declaration of equivalence for PhD is different from the process of homologation or
equivalence of the rest of university degrédeas more information on the equivalence of PhD chibidsection.

23 Nevertheless, in order to request the homologation of a university degree that grants access to the practice of a
regulated professiotyou must also provide a certificate of language proficiency, of at least B2 level. For more
information checkhis section, where you will find a detailed explanation of the language requirements for the
homdogation of university degrees.

24 In accordance witRoyal Decree 522/2006, of April 28e foreigners residing in Spain will not need to submit

a copy of their identity document, #ee Ministry will check and verify your identity by itself. Nevertheless, you

can always refuse this verification, in which case, you will have to submit a photocopy of your identity document.
%For more information on t e CawWhliot € TRapg ern @ Rédg jad Rlnan
26 In some circumstances, the official degree can be replaced by a certificate that proves that the degree was in
fact issued.
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Important Information: all documents issued abroad, except those issued within the EU, EEA or Switz
in this case, the second (2) and third (3) documents must be properly legalized and officially translz
Spanish’

¢Are there any exceptions for the beneficiare of the temporary protection program (Régimen de
Proteccion Temporal)?

The Second Transitory Provision (Disposicion transitoria segundapysdl Decree 889/2022f Octoberl8

includes a series of exemptions applicable to the beneficiaries of the temporary protection regime (Ré
Praeccion Temporal).

The beneficiaries of said regime will be able to start the process of homologation or equivalence,
submitting the documents required. Instead they will need to prawstiEtement of truthfulnessy which they
attest to the truthfulness of the information they are providing. Nevertheless, it is important to ta
consideration that this exceptiadoes not exempt the applicants from ever submitting the origina
documentsrequested, as the donents requested must be submitted before the process is concluded.

2. Fees

b. Do | have to pay a fee to apply for the homologation process or the declaration of
equivalence of a university degree?
Yes, in order to be able to stdine process of homologation or equivalencef any foreign
university and nouniversity degree, it is compulsory to pay afee.
In fact, the payment receipt is one of the essential requirements that needs to be submitted along
with the application, to bebée to start the proceedings. If evidence of the payment were not
presented then the Ministry will request the amendment of the application within ten (10) days.
If it were not amended, then the application will automatically be canceled.

c. What fees do | have to pay to have my degree recognized or to apply for
equivalence?
For the purpose of requesting the homologation or equivalence of a university degree, it is
necessary to pay Fee 107, through Model 790 (Universitfes).

The amount that needs to be paddies depending on the degree, the references applicable are
the following>°

Requests Euros
Application for homologation to a Spanish university degree of Graduate (Licenciado), En 80
or Architect.
Application for homologation to a Spanish university degree of Graduate (Diplom 40
Technical Engineer (Ingeniero Técnico) or Technical Architect (Arquitecto Técnico).

27 For more information regarding the process of legalization of documents, and the certified translation, refer to

this section

28 According to the Eighth Final ProvisioDigposicion Final Octavpof Law 15/2014 of Septembef 6, as a

modificaion to Article 28 ofLaw 53/2002, of December 3@hich regulates the public fees for this process.

290nthe official website of the Ministry of Universiti¢s Fe e 1 07 ( f) \o chrecheckrtite @xplanation

of the Fee 107 offered by the Ministry, and you can atswvch | dad efi 79 0 0 thatyouwillmeed i t i e s)
to pay the fee.

30 According to the Eighth Final ProvisigDisposicion Final Octavpof Law 15/20140f Septembef6, as a

modification toLaw 53/2002, of December 3@hich regulates the public fees for this process.
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Application for homologation of a Spanish Bachelor's or Master's degree. 160

Application for equivalence to$panish degree and academic level. 160

If the degree that you wish to process is not expressly mentioned in the table above, the amount
corresponding to the equivalent degree or studies due to its effects or academic level will be
applied.

Important Information: the fees mentioned above argukated byLaw 15/2014, of September Mhich was
consulted in May 2023. However, it is important to consider that said fees can change over the year
always advisable to check the latest changes regarding public fees, before starting the applicatien,. Visit
the official website of the Ministry of Universities.

d. How do | payFee 107
Fee 107 can be paid as follows:

1. Inpersorat a bank, using fAModel 7 %0Ooumusti ver si
submit the completed form at any Bank, Savings Bank or Credit Union that collaborates
on public collection.
The form is made up of threeaidtical copies of the same document: the first page will
be submitted along with the application form as the payment receipt, the second page
is for you to keep as a receipt; and the third page is for the bank.

Important Information: Bear in mind that th downloaded model is omé-a-kind, as each one has
specific identification numbemMP de Justificanfethat changes every time that the model is downloa
Therefore, under no circumstances should you make a copy of the model. The model already hag
copies needed to complete the application and pay the fee at the bank.

In the event that you may need to restart, download the model again.

2. Electronically through the Electronic Office of the Spanish Ministry of Universities
(Sede Electrénica del Ministerio de Universidadesing cl@ve? to make a bank
transfer, or witha credit card.

3. From abroadthrough a bank transfét.

¢SAre there any exceptions for the beneficiaries of the temporary protection program (Régimen (
Proteccion Temporal)?

The Second transitory provision (Disposicion transitoria segund@pydil Decree 889/2022f October
18 includes aseries of exemptions applicable to the beneficiaries of the temporary protection
(Régimen de Proteccién Temporal).

In accordance with the fourth point of said provisitre, payment of the fee mentioned above will not b
required until the prelimi nary investigation (instruccion) is over that means that you will not have

3'The AModel 790 (Uni v e dfficidl webste) obthe Spanish Mmistry of Wmvdrsifiesn
along with a detailed explanation of the fee that needs to be paid and the different ways to pay it.

On the same page you will be able to generate the necessary model needed to pay this fee you can find

an example of the form.

32 You will find more information on how to register in the Electronic Office of the Ministry through the cl@ve
system irthis section.

33 For more information on how to pay Fee107 from abroad, you can consMirtiséry's web pagewhere the
financial information for the transfer is included..
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pay the fee until the Administration has finished reviewing the application and verifying the doc
enclosed, in order to reach their final decisitbth.hese processes tend to
phase (preliminary investigation) can last several months.

3. Procedure

e. When do | have to submit the application to request the homologation or equivalence
of my university degree?
There is no deadline for the submission of the application, it is permanently open. Nevertheless,
the applications will be processed in order of submission.

f.  How do | submit my application for homologation or equivalence?
The process will start the momenthen the application is submitted. It is important to take into
account that the submission hereof has to be done electrorittatigugh theElectronic Office
of the Ministry of Universitie§Sede Electronica del Ministerio de Universidad@sJo do so
it imperative that you use the cl@ve systéon the digital certificate to identify yourself. As
the process is done electronically, it can also be submitted abrdlaogh a representative
(with a power of attorney¥

Once you start the process through the Electronic Office, the system will guide you through all
the specific steps that you will need to follow, like for instance, how to attach the documents.
39 Bea in mind that the documents mentioned above (s&esection) must have been
previously scanned.

Moreover, once the application has been submitted, you will be able to check the status of your
application,in the Official Site of the Ministry®°

34 When filling out the application, you should select the opfiERento de pagh ( Ex e mpt ihthem payir
secti on 0 DaPayment ditails)dPa aitacio the(pertinent documents, in order to justify that you are a
beneficiary of the Temporary Proteon Regime Régimen de Proteccion Temporal).

35 In accordance with Article 14.3 (Derecho y obligacion de relacionarse electronicamente con las
Administraciones Publicas) baw 39/215, of October tthe Public Administration can oblige citizens to interact

with them through electronic means for some procedures. Which is why, there is no possibility of starting the
application physically at an office, it needs to be done electronically.

36 The process of homologation is explained in the website @lthronic Office of the Ministry of

Universities.

37 For more information on how to register in the Electronic Office of the Ministry using the cl@emsptease

go tothis section.

Alternatively, there is the possibility of using a username and password, which must be created at a Ministry
office, physically beforehand.

38 For more ifiormation regarding the power of attorneys and the process for authorizing someone to act on your
behalf, visit thewebsite of the Electronic Reqistry of Powers of Attornégu will be able to access the registry

with the cl@ve system.

39 The Ministry of University recomends attaching the documents in PDF format.

40 You will be able to check the status of your application orfEtaetronic Office of the Ministry of Univsities.

To access the process, you will have to identify yourself using the cl@ve system and your identity document, used
to fill in the application.
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7 R CAdn LU Ministerio de Universidades

HOME

PROCEDIMIENTOS ¥ MIS EXPEDIENTES MIS NOTIFICACIONES HELP

Home / Titulos universitarios / Portada

Consulting the Status of a Record (Recognition of Equivalence and Accreditation)

Consuilting the status of a record (Recognition of Equivalence and Accreditation)

CONSULTING THE STATUS OF A RECORD (RECOGNITION OF EQUIVALENCE AND ACCREDITATION)

PRIOR OBSERVATIONS:

= Only users registered on the website or who identify themselves using CL@VE may consult their applications. Third parties may not consult applications.

= These consultations are NOT authorised for agents.

« The identity document requested in the form must match the document used to begin the application

« |f users register using a user name and password, they must correctly enter their ID document number, name and surname(s), to allow the system to locate their record.

Acceder al Procedimiento

g. What does the process of homologation or equivalence consist of?
After the application is submitted, the Administration follow four main steps, until reaching a

decision:

1. Preliminary Investigationlistruccién: review of the application and verification of
the information and documents provided.

2. Resolution Proposal for the Committee on Technical Analysis of Homologation and
Equivalence Rropuesta de Resolucién a la Comisiébn de Analisis Técnico de
Homologacionesy Declaraciones de Equivalendiahe proposal is made after the
application has been thoroughly reviewed.

3. Hearing Audiencia) the applicant will have the possibility of having a hearing, in case
the decision was negative or conditional, to be able peaphe proposal or submit
additional information if needed.

4. Final Decision(Resolucion Definitiva)will be issued by the head of the Ministry of
Universities.

4. Final Decision (Resolucion)

h. What is the resolution of my application?
The final decision o&ll applications is formalized by means of a "credential,” a document
issued by the Subdireccién General de Titulos y Ordenacion, Seguimiento y Gestion de las
Ensefianzas Universitarias of the Ministry of Universit@&sadirectorate General for Degrees
and Organization, Monitoring and Management of University Educatiwhjch will indicate
whether the homologation or equivalence of your degree is granted.

The credential will be sent electronically in digital format. If the final decision is positive or
favorable, then the credential will have the same validity as a Spanish university degree of the
same academic level.

i. How can my application be resolved?
The final decision will be one of the following:

Positive (favorable)if the homologation or equivalence is granted.
Negative (unfavorable)if the homologation or equivalence is denied, because the
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university degree does not meet the necessary requirements.

- Conditional, if the Ministry requests additional documents, guests the amendment
of the information already submitted. Additionally, the final decision can be
conditional to supplementary studies, that is, the applicant may be asked to complete
some additional studies or internships in order to receive the honwlogaeclare
their degree equivalent.

All applicants will receive their final decisions within six (6) months since the submission of
their application through the Electronic Office of the Ministty.

What criteria does the Ministry follow in order to reach a decision?
The final decisions (resoluciones) follow a set of criteria (basic and specific ones), as set forth
in Article 11 ofRoyal Decree 889/2022, of October. 18

Can | appeal the decision?

If the decision has been negative (unfavorable), then the applicant can contest it through a
formal appeal referred @8r e cur so p ot e st befoie the adaieistrative pady i c i
that issued the final decision. You will have a month (1) from the day following the notification

of the final decision to appeal (the deadline will be due on that same day of the following month,
regardless of the number of days that make up the partimalath). The Administration will

in turn, have another month to rule on the apfreal.

Once the judge has ruled on the appeal, whether it has been expressly resolved or is implied to
be rejected (silencio administrativo negativo), the applicant may cahésdecision by filing
another formal appeal referredfds ecur s o -ad mt e h sliefora the @oarbof
ContentiousAdministrative Proceedings T(ibunales de la Jurisdiccion Contencieso
Administrativd.*® To initiate this procedure you will havepariod of two (2) months, from the

day following the day of the notification of the resolution of your request (the period is counted

in the same way as for the previous proceddte).

If in doubt, where can | find more information?
For more information regarding the processes of homologation or equivalence of university degrees,
section offrequently asked questions abouiversity degrees

Additionally, you can contact the Ministry electronically through the official websit¢hefMinistry of
Universities or by telephone dialing 060, Monday to Fridaym 9.00 am to 7.00 pm, or Saturdays from 9|
am to 2.00 pm.

ii. Intention of Practicing a Regulated Profession - Homologation (Homologacion)*
The process of homologation of university degrees is aimed at the university degrees that give access

41 Art 18, Royal Decree 889/2022, of October. 18

42 Art. 124,Law 39/2015, of October bf the Administrative Procedure. Common of Public Administrations

43 Art. 123 of Law 39/2015, of October bf the Common AdministrativerBcedure of the Public

Administration.

44 Art. 46,Law 29/1998, of July 13, 1998gulating the Contentioudministrative Jurisdiction.

4SApplicable RegulationsRoyal Decree 89/2022, of October 18which establishes the conditions and
procedures for the homologation, equivalence and validation of university degrees from foreign educational
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to the exercise of a regulated profession.

a. Which professions are considered regulated professions in Spain?

At the moment, there are 36 regulated oetigms in Spaif® These professions belong to t
healthcare, technical, educational and legal settor.
The regulated occupations in Spain are the following:

Legal Sector Legal Professionals: Lawyers and Court Agents (Procuradores

Healthcare Sector Medicine, Veterinary Medicine, Nursing, Physical Thera
Odontology, Pharmacology, Speech Therapy, Optometry, Pod
Occupational Therapy, Dietetics and Nutrition, and Psychology

Technical Sector Civil Engineering, Mining Engineering, Industrial Engering,
Aeronautical Engineering, Agricultural Engineering, Fo
Engineering, Naval Engineering, Communications and Netv
Engineering, Architecture, Technical Mining Engineeri
Technical Aeronautical Engineering, Technical Agriculty
Engineering, Technical Forest Engineering, Public Construct
Engineering, Technical Naval Engineering, Technical Indus
Engineering, Technical Communications Engineering, Tech
Civil Engineering, and Technical Architecture.

Educational Sector Preschool teacher in Educaciéon Infantil; School teache
Educacion Primaria; Higechool teacher in Educacion Secunda
Obligatoria, Bachillerato, Occupational Education and Langt
Education.

If you wish to practice any of the regulated professlistsd above, then you must request the
homologation of the corresponding university degree. This process can only be started if the
degree does in fact grant access to any of the occupations listed“8bove.

1. Requirements

a. Who can apply for the recognition of a university degree?4°
Anyone that has a university degree issued by a foreign official educational institution, which
qualifies for the practice of a regulated profesSionSpain.

systems and regulates the procedure to establish the correspondence to the lev@bafitieQualifications
Framework for Higher Education of official university degrees belonging to previous academic systems.

46 You can access the list of all the regulated professions in Spain, together with the ReQuiigosyfor each

one of them, in the Annex (Referencias para el Procedimiento de Homologaditm)adbfDecree 889/2022, of
October 18

47 For more information on the regulation of ttegulated professions of Law and Court Agency, please refer to
Law 34/2006, of October 30n access to the professions of lawyers and court agents.

48 At the beginning of this section, in the green table, you will find information on what a regulated profession is
and a detailedist of which professions are considered regulated professions in Spain

49 In accordance with the information offered by the Spanish Ministry of Universities owftiial website

50 At the beginning of this section, in the green table, you will find information on what a regulated profession is
and a detailed list of which professions are considered regylatfssions in Spain
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b. Are there any specific requirements for the university degree in order to apply for its
homologation?
Yes, all foreign degrees that one wishes to homologate must meet the following requiféments:

1. The foreign university degrees mustdiécially recognizedn their country of origin,
which means that they must have been issued by a university or other official
institutions for higher education.

2. The foreign university degree must be of s@me academic levels the Spanish
equivalent one, to which one wiss to homologate it.

3. The curriculum of the foreign degree must include ftredamental knowledge and
competencies found in the Spanish equivalent deghekektionally, they must include
thebasic knowledge and competencies established by the applmatitet regulates
the specific profession that one wishes to practice.

Please refer tRoyal Decree 1424/1996f October26,for more information regarding the compulsg
subjects and competencies that need to be included in the syllabus of the foreign Law degrees
to practice Law in Spain.

It is important to take into consideration that despite having the subjéttshe same title o
description, the content, competencies and knowledge acquired may differ significantly, con{
that the courses are subject to a different jurisdiction. Even for some applicants whose Law de
issued in countries with thasie legal roots (civil law), their homologation can be denied. In this
the applicant can turn to validation as an alternative, so as to finish their studies in Spain.

c. Which degrees may not be recognized?%?

0 Degrees obtained through work experienceunofficial university studies, if their
workload represents more than 15% of the total academic credits.
0 University degrees, i.e., those that are not officially regulated.

Important Information: Bear in mind that any foreign university degree can beljiomologated t(
tan equivalent Spanish degree, with ©wihthe
exception of PhD, which follows a specific procedure, different from the rest of university dét

d. What documents do | need to provide in order to apply for the homologation of my
university degree?

Please refer tdhis section, which explains the documentation requirements that must be
fulfilled in order to request thiekomologation of any university degree.

In addition, the applicants must provide proof of language proficiency. The specific level may
vary depending on the professions that you wish to practice, although you will need a minimum
B2 level.

5L Art. 9, Royal Decree 889/2022, of October (Bgticle 9).

52 These exclusions are included in Article 4afyal Decree 889/2022, October 18.

53 |In accordance with Article 9 @rganic Law 2/2023, of March 22, of the University Systeniversity studies

inSpanae structured only in three academic | evels: Bact
54 For more information on how to declare a PhD equivalent ciézkection.

84


https://www.boe.es/buscar/doc.php?id=BOE-A-1990-27877
https://www.boe.es/buscar/doc.php?id=BOE-A-1990-27877
https://www.boe.es/buscar/doc.php?id=BOE-A-1990-27877
https://www.boe.es/buscar/doc.php?id=BOE-A-2022-17045#:~:text=BOE-A-2022-17045%20Real%20Decreto%20889%2F2022%2C%20de%2018%20de%20octubre%2C,t%C3%ADtulos%20universitarios%20oficiales%20pertenecientes%20a%20ordenaciones%20acad%C3%A9micas%20anteriores.
https://www.boe.es/buscar/doc.php?id=BOE-A-2022-17045#:~:text=BOE-A-2022-17045%20Real%20Decreto%20889%2F2022%2C%20de%2018%20de%20octubre%2C,t%C3%ADtulos%20universitarios%20oficiales%20pertenecientes%20a%20ordenaciones%20acad%C3%A9micas%20anteriores.
https://www.boe.es/buscar/doc.php?id=BOE-A-2023-7500

e

LAW SCHOOL

The Spanish Miistry of Universities will consider any of the following diplomas as vafid:
i. DELE (Diploma de Esparfiol como Lengua Extranjera), B2 level or higher.

ii. B2 level official certificate, or higher, issued by the public administration through the
Official Language Centregécuela Oficial de Idiomas

iii. Certificate of Proficiency in Spanish for foreigners issued by the public administration
through the OfficiaLanguage Centreg&écuela Oficial de Idiomas

iv.  Official certificate issued in the educational institution where the applicant attended,
that verifies that at least 75% of the courses were taught in Spanish.

v.  Official certificate that verifies that the ndmgher education received prior to
university was completed in Spanish.

¢SAre there any exceptions for the beneficiaries of the temporary protection program (Régimen ¢
Proteccion Temporal)?

The Second transitory provision (Disposicion transiteegunda) oRoyal Decree 889/2022f Octoberl18

includes a series of exemptions applicable to the beneficiaries of the temporary protection regime (Ré
Proteccion Temporal).

The beneficiaries of said regime will be able to start the process of homologation or equivalence,
submitting the documents required. Instead they will need to pravgtatement of truthfulnessy which they
attest to the truthfulness of the information they are providing. Nevertheless, it is important to ta
consideration that this exceptiaioes not exempt the applicants from ever submitting the original
documentsrequested, as the documents must be submitted before the process is concluded.

Are there any other additional requirements that | must meet in order to practice a
specific regulated profession?
Yes, almost all regulated professions have specific practice requirefients.

2. Fees

Do | have to pay a fee to apply for the homologation of my university degree?

As mentioned irthis section, the homologation of any university degree requires the payment
of a fee (Fee 107). The payment receipt is one of the essential requirements for submitting the
application for homologation (séis section).

3. Procedure

How do | apply for the homologation of a university degree?

The submission of the applicatiomecessarily takes place electronically/ through the
Electronic Office of the Ministry fo Universities (Sede Electrénica del Ministerio de
Universidadesj® as explained ithis section.

55 This requirement is regulated BRoyal Decree 1137/2002, of October, $dhich regulates the "diplomas of
Spanish as a foreign language (DELE)".

56 please refer tthis section for further details on the subsequent requirements you will need to meet in order to
become a lawyer in Spain.

57 In accordance with Article 14.3 (Derecho y obligacion de relacionarse electrénicamente con las
Administraciones Publicas) bhw 39/2015, of October the Public Administration carbtige citizens to interact

with them through electronic means for some procedures. Which is why, there is no possibility of starting the
application physically at an office, it needs to be done electronically.

58 The process of homologation is explaineuthie website of thElectronic Office of the Ministry of

Universities.
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h. Which process should | select in the Electronic Office of the Ministry of Universities to
start my application?

The process of homologation of university degrees is referred to by the Ministry of Universities

as: AHomol ogaci -n de t2tulos extranjeros de
espafioles de Grado o Master que den acceso a profesion reguadapen fHamologat{on

of foreign higher education degrees to official Spanish university degrees or Master's degrees

that give access to a regulated profession in paiith SIA*® number: 050580.

This is the main page of tiigectronic Office of the Ministry of UniversitigSede Electronica
del Ministerio de Universidades)

SEDE ELECTRONICA

Ministerio de Universidades

HOME PROCEDIMIENTOS v MIS EXPEDIENTES MIS NOTIFICACIONES HELP

DESTACADOS w PS

IMPORTANTE -’
Consulta del estado de un expediente (Homologaciones. Mis expedientes
Equivalencias, Acreditaciones y Reconocimientos) ) )
Cope v e e : S iactome, edtons e iies ks
Acreditaciones y Reconocimientos) -9 o :
solicitudes.
Homologacion de titulos extranjeros de educacion superior a titulos
oficiales universitarios espafioles de Grado o Master que den acceso a
profesién regulada en Espaia
Através de este procedimiento se puede solicitar la homologacion de titulos de
educacion superior olo:gegas
Declaracion de Equivalencia de titulos extranjeros de educacion
superior a nivel académico de Grado o Master universitarios oficiales a
i == . % Através de este procedimiento se puede solicitar la equivalencia de titulos de
N o < educacion superior otorgados.
The Ministry of Universities
ry Do you need help?
The Ministry of Universities is the Department of the General ¢ It 50 d "
Administration of the State in charge of the proposal and execution of ’ t)nSlJt e nues}ra Secci g e pregun a?
the Govemment's policy in the field of universities and the activities ecuenies, envie.una 'f‘c' encia a nuestro
that are their own, as well as the rest of the powers and attributions servicio técnico

that it confers. the legal system.

Important Information: it is possible to change the language of the Electronic Office of the thyiros
Universities (Sede Electronica del Ministerio de Universidadeso English in the upper right corng
(Bi e n v e.rHowkwes ibi3 important to note that not every section is translated.

Once the correct process has been selected, this is the page that should appear in your browser
in order to start the homologation process:

59 The SIA is theSystem of Administrative Informationyhich provides a detailed index of all the relevant
information to the administrative formalities.
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Homologation of foreign higher education degrees to official Spanish university degrees or
Master's degrees that give access to a regulated profession in Spain

Through this procedure you can request the homologation of higher education degrees granted by foreign institutions to official Spanish university degrees or Masfer's degrees that give access to a
regulated profession in Spain

Recognition of foreign qualifications as equivalent to Spanish qualifications providing access to regulated professions will entail the possibility of undertaking the relevant regulated professional
activity under the same conditions as holders of enabling Spanish qualifications.

For people affected by the conflict in Ukraine, please see this information

Applications are processed strictly in order of receipt date and duplicate applications will be rejected.

You can consult the status of your record here: Consult your file

As part of the same procedure, you can pay the fee by bank fransfer or credit card, provided that the chargeable person has a Tax ID Number (NIF), National ID document (DNI) or Foreigner ID
Number (NIE), and provided that the banking entity in question has acceded to the corresponding agreements with the Spanish Tax Agency (AEAT) on payment of fees charged to an account or
made by card. It is not necessary to physically complete and attach a 790 model

If you wish to pay using the 790 model, you can download it from the following link, if you have not already done so, and then upload it under the “Provide Proof’ payment option

(IMPORTANT: The 790 model for paying fee 107 consists of three copies and is unique and identified with a specific number for each payment. Therefore, if you wish to make another payment, you
must download it again. Under no circumstances should you photocopy it.)

In order to start the procedure click on "Acceder al Procedimiento” in the lower right corner:

- For processing of applications, please click the "Access the Procedure” button

Acceder al Procedimiento

You will then need to log in to the site (using a username and a password or through the cl@ve
systemi®). Once you have identified yourself, the system will guide you through the specific

steps you will need to follow to submit your application correctly.

If in doubt, where can | find more information?

For more information about the application for the homologation of university degrees, check the PDR
fUser qgquide for the Homol og awhictocan be founciretiElsctronio Offica
of the Ministry of Universitiesin this document you can find a detailed explanation of all the steps that on
follow to properly fill out and submit the application.

Additionally, one can contact the Ministry electronically through the official websitth@fMinistry of
Universities or by telephone dialing 060, Monday to Friday from 9.00 am to 7.00 pm, or Saturdays fro
am to 2.00 pm.

4. Final Decision

What does the final decision of my application consist of?
The final decision of all applications

digital format (refer tothis section for more details)in case the resolution is positive
(favorable), the credential will have the same validity as the Spanish degree of the same

academic level.

If in doubt, where can | find more information?

60 For more information on how to register in the Electronic Office of the Ministry using the ci@teens go to

Wi

thissection. Alternatively, to create and use a username and password, you will need to physically visit a Ministry

office.
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For more information regarding the processes of homologatiamiokrsity degrees, visit the section
frequently asked questions about university degrees

Additionally, you can contact the Ministry electronically through the official websitthefMinistry of
Universities or by telephone dialing 060, Monday to Friday from 9.00 am to ph@Q0or Saturdays from 9.0
am to 2.00 pm.

iii. Intention of Practicing a Regulated Profession - Partial Validation of University Studies
(Convalidacion Parcial de Estudios Universitarios)®?
The process of partial validation recognises official university studies that have been obtained abroad,
and allows for their continuation in a Spanish university. If you have applied for the homologation of
your homologation, but unfortunately it was dehithen you can apply for the partial validation of
your studies, in order to acquire the Spanish degree needed to practice the profession wished.

Unlike the homologation and equivalence processes, the partial validation of university studies is
processd directly at the Spanish universityhere you wish to continue your studies.

a. Which foreign degrees can | validate?
All official foreign university degrees, which were conferred by a university or an officially
recognised institution of higher educatidBearing in mind thaho final projects can be
validated.

1. Requirements

b. Are there any requirements for partial validation shared by all the Spanish
universities?
Each university will impose the specific requirements that they will deem necessary in order to
validate your studie¥.However, most universities request the following documents:

[@]3

Identity document (ID), issued by the authorities of your country of origin.

Academic certificate of the foreign university degree and studies that are to be
validated. It should include the duration of the studies (humber of academic years), the
subjectsenrolled, and the contents studied.

O«

Additional ly, applicants wil.l need to apply
Media al Sistema Espaflol ( Decl arati on of Equivalence of t
System) explained in the next sémh, which will need to be submitted along with the
application in most universities.

c. What is the Declaracién de Equivalencia de la Nota Media al Sistema Espafiol
(Declaration of Equivalence of the Average Grade to the Spanish System)?
The declaration okquivalence of the average grade to the Spanish system establishes an
equivalence between the average grade of the studies obtained abroad and its corresponding

61 Applicable RegulationsRoyal Decree 889/2022, of October.18

62 Although each university imposes its own criteria and requiremeras pértially validating foreign university
degrees or studies, the requirements must always comply with the basic criteria set forthgredmeent of
October 25, 2004, of the University Coordination Courvefiich establishes the general criteria to be foddw
by universities in the validation and adaptation of studies taken in Spanish or foreign academic centers.
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Spanish grad&

This certificate can be requested through Ehectronic Office of the Spanish Ministry of
Education.To calculate the average grade, the Ministry follows the European Credit Transfer
System (ECTS).

In order to request the cditiate, the applicant must fill in the form found in the site and upload

the documents requested (see the next section). Once the application is properly completed,
the website will automatically generate a certificate with your equivalent average @thee t

of the Spanish system.

i. Dol need to submit any documents in order to obtain the Declaracién de
Equivalencia de la Nota Media al Sistema Espafiol (Declaration of
Equivalence of the Average Grade to the Spanish System)?
Yes, if the studies that youisth to validate where obtained in a country outside the
European Higher Education Area (EHEA), then you will need to upload the following
documents to your digital application, through the Electronic Office:
1. Identity document (ID), issued by the authosgt@ your country of origin.
2. Academic certificate that includes the grades obtained and subjects enrolled.
3. Official translation of the academic certificate.
4. Official university degree, if the studies have been completed.

Important Information: all the documents issued abroad need to be properly legalized or hg
Apostille of the Convention of the Hagifé.

If in doubt, where can | find more information?
For more information on how to obtain the Declaracion de Equivalencia de la Nota Media del §
Espafiol(Declaration of Equivalence of the Average Grade to the Spanish Systerol, the PDF
with frequently asked qu e slklinstuct®n tafiil @it the Deelaratiol
of equivalence of average gradevhich can be found in thElectronic Office of the Ministry o
Education.

2. Procedure

d. How do | submit my application for the partial validation of my university studies?
The partial validation of university studies is processed directly through the specific university
where you wish to continue your studies, which implies that each institution will follow its own
procedure, with their own particular deadlines, requirenmemdscriteria®®

e. When do | have to submit the application?
Each university will establish their own particular deadlines, so it is very likely that they will

63 The process for obtaining this certificaReglaracion de Equivalencia de la Nota Media al Sistema Espariol)

is regulated by the Resolution of March 21, 2016 and the Resolution of July 21, 2016 of the Directorate General
for University Policy

64 For more information regarding the process of legalization of documents, and the certified translation, refer to
this section

65 Seethis sectiorfor a list of all the Spanish public universities that have a Faculty of Law or Legal Sciences,
and therefore, universities where you will be able to apply for thgnétem of your law studies.
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differ greatly from one university to another.

Additionally, Article 22 of theRoyal Decree 889/2022, of October, #8tablished that Spanish
universities will have a maximum of two (2) months to publish their final decisions
(resolutions) from the date the application was submitted.

3. Fees

f. Do | have to pay a fee to apply for the partial validation of my university studies?
Yes, you will need to pay a fee to be able to request the partial validation of any foreign
university degree or studies. The fee will be paid directly to the univeiity.

g. What fee do | have to pay in order to validate my studies?
As in the homologation and equivalence procedures, the validation process requires the
payment of a fee, considering that proof of said payment must be presented, in order to submit
the application®’

However, the exact quantities that need to be paidsareby the different Autonomous
Communities.

Important Information: it is advisable to consult the latest updates regarding regional public fees in the
web pages of the different Autonomous Communities, before starting the validation process.

Iv. Intention of Practicing a Non-Regulated Profession or Not Practicing a Regulated

One - Equivalence (Equivalencia) 8

The declaration of equivalence of a foreign university degree may be requested for any university degree
of the same academic le\ad the Spanish ones. However, bear in mind that the process of equivalence
does not qualify for the exercise of a regulated profession in Spain.

1. Requirements

a. Who can apply for the declaration of equivalence of a university degree?
Anyone that has a university degree issued by a foreign official educational instfttion.

b. Are there any specific requirements that the university degree must meet in order to
apply for equivalence?

Yes, all foreign degrees that one wishes to homologate need to fulfill the following conditions:
70

~

0 The degrees must ldficially recognizedn their country of origin, which means that
they must have been issued by a university or other official institutior higher

66 Unlike the fee required to apply for the homologation or declaration of equivalence of university degrees, the
fee for the validation of university studies or degrees is directly paid at the university.

57 In the case of validations, since they are regulated by the universities, the fees imposed are regulated at the
autonomic level. In the case of the Community of Madrid, the fee to be paid is 70 euros, in accordance with the
provisions ofDecree 43/2022, of June.29

68 Applicable Regulabns: Royal Decree 889/2022, of October. 18

69 According to information provided by the Ministry of Universities orpit&ial website

70 Art. 9, Royal Decree 889/2022, of October. 18
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education.
0 The degrees must be of tteme academic levas the Spanish equivalent one, to which
one wishes to declare equivalent.

c. Which degrees cannot be declared equivalent?’*

0 Degrees obtained through work experience or unofficialarsity studies, in the case

that their workload represents more than 15% of the total academic credits.

Specific university courses that are not governmentally regulated.

University degrees which are simultaneously being validated through the process of

partial validation.

O« O«

Important Information: Bear in mind that any foreign university degree can only be homologa
tan equivalent Spanish degree, with t3wihthe
exception of PhD, which follows a specific procedure, different from the rest of university dégr

d. Do | need to provide any specific documents in order to apply for the equivalence of
my university degree?
Please refer tdhis section, which explains the documentation requirements that must be
fulfilled in order to apply for the declaration of equivalence of any university degree.

¢Are there any exceptions for the beneficiarie®f the temporary protection program (Régimen de
Proteccién Temporal)?

The Second transitory provision (Disposicion transitoria segundRpgél Decree 889/2022f Octoberl8
includes a series of exemptions applicable to the beneficiaries of the temporary protection regime (Ré
Proeccion Temporal).

The beneficiaries of said regime will be able to start the process of homologation or equivalence,
submitting the documents required. Instead they will need to prevstietement of truthfulnessy which they
attest to the triinfulness of the information they are providing. Nevertheless, it is important to takg
consideration that this exceptiafoes not exempt the applicants from ever submitting the origina
documentsrequested, as the documents must be submitted beéopedbess is concluded.

2. Fees

e. Do | have to pay a fee to request the declaration of equivalence of my university
degree?
As detailed irthis section the declaration of equivalence of any university degree requires the
payment of a fee (Fee 107). The payment receipt is one of the essemqtigémentsfor
submitting the application for equivalenty.

" These exclusions are found in Article 4 (ExclusiondRofal Decree 889/2022, October 18.

72 In accordance with Article 9 @rganic Law 2/2023, of March 22, of the University Systeniversity studies

in Spain are structured only in three academic | evel:
73 For more information on how to declare a PhD equivalent ciéskection.

74 For more information regarding the fee and the different payment methods, pleasethéfesetion.
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3. Procedure

f. How do | apply for the equivalence of a university degree?
As detailed inthis section, the submission of applicatiansist be made by telematic means,
through theElectronic Office of the Ministry of Universitie$

g. Which process should | select in the Electronic Office of the Ministry of Universities in
order to start my application?

The process of equivalence of university degrees is referred to by the Ministry of Universities

as: fADeclaraci-n de Equivalencia de t2tul os e
de Grado o M8st er (Dedakaton of Equalenceoo$ foregn ihigheral es, 0
education qualifications at the academic level of official university Bachelor's or Master's
degree}with SIA”® number: 202057.

This is the main page of tiiglectronic Offie of the Ministry of Universitie€Sede Electronica
del Ministerio de Universidades)

SEDE ELECTRONICA

Ministerio de Universidades

HOME PROCEDIMIENTOS v MIS EXPEDIENTES MIS NOTIFICACIONES HELP

=

ol

Consulta del estado de un expediente (Homologaciones, Mis expedientes
Equivalencias, Acreditaciones y Reconocimientos) G 2
Consiadoledots down (H Acceda aqui a su area de usuano. Descargue

notificaciones, gestione expedientes, realice

Acreditaciones y Reconocimientos) o 7
solicitudes

Homologacién de titulos extranjeros de educacién superior a titulos

oficiales universitarios espaiioles de Grado o Master que den acceso a

profesion regulada en Espaiia

Através de este procedimiento se puede solicitar la homologacion de titulos de

equcacion superior olorgados.

Declaracion de Equivalencia de titulos extranjeros de educacién
superior a nivel académico de Grado o Master universitarios oficiales a
Através de este procedimiento se puede solicitar la equivalencia de titulos de

educacion superior olorgados.

Do you need help?

The Ministry of Universities is the Department of the General
Administration of the State in charge of the proposal and execution of
the Government's policy in the field of universities and the activities

Consulte nuestra seccién de preguntas
frecuentes, envie una incidencia a nuestro

that are their own, as well as the rest of the powers and attributions servicio técnico

that it confers. the legal system.

Important Information:it is possible to change the language of the Electronic Office of the Minist
Universities (Sede Electrénica del Ministerio de Universidadeso English in the upper right corni
( Bii e n v e.Howkees ibig important to note that not every section is translated.

Once the correct process has been selected, this is the plgfeotild appear in your browser
in order to start the process for the declaration of equivalence:

5 For more information on how to apply for homologation, please ciéckection
76 The SIA is the System of Administrative Informationwhich provides a detailed index of all the relevant
information to the administrative formalities.
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Declaration of Equivalence of foreign higher education qualifications at the academic level of
official university Bachelor's or Master's degrees

Through this procedure, it is possible to request the equivalence of higher education degrees granted by foreign institutions to a degree and at an academic level of official university Bachelor's or
Master's degrees

Qualification equivalence gives foreign qualifications the same validity, across Spain, corresponding to the academic level of the qualifications in the specific training area and field for which
equivalence has been declared. This excludes the professional validity of qualifications which must be obtained by recognition of equivalence.

For people affected by the conflict in Ukraine, please see this information

Applications are processed strictly in order of receipt date and duplicate applications will be rejected.

You can consult the status of your record here: Consult your record.

As part of the same procedure, you can pay the fee by bank transfer or credit card, provided that the chargeable person has a Tax ID Number (NIF), National ID
document (DNI) or Foreigner ID Number (NIE), and provided that the banking entity in question has acceded to the corresponding agreements with the Spanish Tax
Agency (AEAT) on payment of fees charged to an account or made by card. It is not necessary to physically complete and attach a 790 model.

If you wish to pay using the 790 model, you can download it from the following link, if you have not already done so, and then upload it under the “Provide Proof' payment option

(IMPORTANT: The 790 model for paying fee 107 consists of three copies and is unique and identified with a specific number for each payment. Therefore, if you wish to make another payment, you
must download it again. Under no circumstances should you photocopy it.)

Click on this link to download the 790-107 model

I n order to start the process, click on i Acc

- For processing of applications, please click the "Access the Procedure” button

Acceder al Procedimiento

You will then need to log in to the site (using a username and a password or through the cl@ve
system’). Once you have identified yourself, the system will guide you through the specific
steps you will need to follow to submit your application correctly.

If in doubt, where can | find more information?

For more information about the application for the declaration of equivalence of university degrees, c!
PDFtittedoi Us er gui de for the process of Equivalen

which can be found in thElectronic Offce of the Ministry of Universities. In this document you can fin
detailed explanation of all the steps that one must follow to properly fill out and submit the application.

Additionally, one can contact the Ministry electronically through the official websitth@fMinistry of
Universities or by telephone dialing 060, Monday to Friday from 9.00 am to pgn@0or Saturdays from 9.0
am to 2.00 pm.

4. Final Decision (Resolucién)

h. What does the final decision of my application consist of?
As mentioned earlier ithis section, the final decision of all applicatidagormalized by means
of a "credential” that will be sent in digital format. In case the resolution is positive (favorable),
the credential will have the same validity as the Spanish degree of the same acadeffic level.

77 For more information ohow to register in the Electronic Office of the Ministry using the cl@ve system, go to
this section. Alternatively, to create and use a username and password, you will need to physically visit a Ministry
office.

8 For more information on the resolution of the equivalence processheliekwhere it is explained in detail

what a resolution is, how it can be, and the possibilities of apgesalith resolution.
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If in doubt, where can | find more information?
For more information regarding the declaration of equivalence of university degrees, visit the se
frequently asked questions about university degrees

Additionally, you can contact the Ministry electronically through the official websit¢hefMinistry of
Universities or by telephone dialing 060, Monday to Friday from 9.00 am to 7.00 pm, or Saturdays fro
am to 2.00 pm.

PhD - Equivalence (Equivalencia)

Important Information: PhD can not be subject to homologation, they can only be declared equivalent.

a. Where can | apply for the declaration of equivalence of my PhD.?

As for the process of validation of university degrees, the declaration of equivalence of PhD is

processed directly through the Spanish universitidherefore, the certificate issued byeth
university will have enforceable validity in Spain.

b. Are there any requirements that | must meet in order to declare my PhD. equivalent?

Each university will establish the specific requirements and procedures that they deem
necessary in order to decldhe PhD equivalent. Nevertheless, most universities tend to request

the following documents:

1. ldentity document (ID), issued by the authorities of your country of origin.
Official university degree (PhD), that is to be declared equivalent.
3. Academic certitate of the foreign university studies, that qualified for the obtaining

n

of the PhD abroad. The certificate should include the duration of the studies (number
of academic years), the subjects enrolled, and their work hours and the grades obtained

in eachcourse.
a. Written Memo explaining the PhD Program of the Spanish University, where you wish
to declare your PhD equivalent.
b. Copy of the doctoral thesis and a brief summary of it.
.Any academic publications that qualified for the obtaining of the PhD.
d. Paynent receipt that proves that the corresponding fee was paid.

o

Important Information: all documents issued abroad, except for those issued within the EU, E
Switzerland, (documents b, c, e and f) must be properly legalized and officially translated into 8panish

Additionally, bear in mind that if you are ever asked to submit doctspdysically at any institution, it is n
necessary to hand in the original document, instead, you should hand in an authentic édphisfiitformation
is applicable to all administrative processes that require the submission of documentsnlywidl necessary
to hand in the original documents when there is hesitation regarding the authenticity of the copies.

9 Click herefor a list of all the Spanish public universities that have a Faculty of Law or Legal Sciences, and

therefore, the universities where you will be able to apply for the equivalence of your PhD.

80 For more information regarding the process of legalizaifatocuments, and the certified translation, refer to
this section

81 For more information regarding the authentic copies and how to obtain one, tolsstaition.
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c. Do | have to pay a fee to apply for the declaration of equivalence of my PhD?
Yes, in order to apply for the declaration of equivalenfca PhD, you must pay a mandatory
fee8In fact, the payment receipt is one of the essential requirements that needs to be submitted
along with the application, to be able to start the process of equivalence.

The amount that needs to be paid in ordeteiclare a PhD equivalent is the followitty:

Requests Euros

Application- Spanish PhD Degree. 118

Important Information: the fee mentioned above is regulatedlbyv 15/2014, 6 September 16which was
consulted in May 2023. However, it is important to consider that said fees can change over the year
always advisable to check the latest changes regarding public fees, before starting the application. To d
the official websites of the different Spanish universities, where you will find all the relevant informati
the declaration of equivalence of PhD.

JAre there any exceptions for the beneficiaries of the temporary protection program (Régimen (
Proteccion Temporal)?

The Second Transitory Provision (Disposicion transitoria segundapydl Decree 889/202»f Octoberl8
includes a series of exemptions applicable to the beneficiaries of the temporary protection regime (Ré
Proteccién Temporal).

In accordance with the fourth poiof said provisionthe payment of the fee mentioned above will not b
required until the preliminary investigation (instruccion) is over, that means that you will not have to p
the fee until the Administration has finished reviewing the applicatiovarifying the documents enclosed,
order to reach their final decisiéf.

d. How are PhDs declared equivalent?
Although the process of equivalence of doctoral degrees is processed directly through the
universities, all of them follow the same procedure, in accordancé&withl Decree 889/2022,
of October 1§Second Additional ProvisiomisposiciénAdicional Segunda

To initiate the process, you must submit a request addressed to the Dean (Rector) of the
university of your choice. If your PhD is equivalent, you will then receive a certificate of
equivalence issued by the university. Immediabdlgr, the General Secretariat of Universities
(Secretaria General de Universidadesijl be informed of the equivalence, in order to be
registered in the National Registry of Official University Graduaksg(stro Nacional de
Titulados Universitarios Ofiales.

Lastly, it is important to consider that the declaration of equivalence of a PhD does not imply

82 In accordance with the Eighth Final Provisi@igposicion Final Octavadf Law 15/2014, bSeptember 16,

as a modification of Article 28 dfaw 53/2002, of December 3@hich regulates the public fees for this process.

83 In accordance with the Eighth Final Provisi@igposicion Final Octavapf Law 15/2014, of September 16,

as a modification of Article 28 dfaw 53/2002, of December 3@hich regulates the public fees for this process.

84 When filling out the application, you should seléwe optioniExento depagh ( Ex empt ihthem payir
secti on n DaPayment ditails)da ajtaclo the(pertinent documents, in order to justify that you are a
beneficiary of the Temporary Protection RegirRégimen de Proteccion Temporal).
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https://www.boe.es/buscar/doc.php?id=BOE-A-2002-25412
https://www.boe.es/diario_boe/txt.php?id=BOE-A-2014-9467#:~:text=Ley%2015%2F2014%2C%20de%2016%20de%20septiembre%2C%20de%20racionalizaci%C3%B3n,Sector%20P%C3%BAblico%20y%20otras%20medidas%20de%20reforma%20administrativa.
https://www.boe.es/buscar/doc.php?id=BOE-A-2002-25412
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that the university studies completed before are also recognised.

e. Can | start the procedure again, if my first application was denied?
Yes, in theevent that the application is denied, then you may start the process again in a
different Spanish university.

Vi. Non-University ~ Studies® - Homologation (Homologacién) or Validation
(Convalidacion)

Unlike the applications for homologation, equivalencegartial validation of university degrees, the
applications fomortuniversity studiesvill be processed by thdinistry of Education.

1. Introduction
The foreign noruniversity studies can be recognised through two different processes:
homologation or viddation, depending on the case.

The homologationof foreign noruniversity degrees or studies implies the declaration of
equivalence of the foreign degrees to Spanish degrees and studies, whlidatsonimplies

the declaration of equivalence of the foreign degrees and studies for the purpose of continuing
said studies in Spanish educational centérs.

Important Information: the information included in the following sections regarding the homologationadiddtion of
foreign nonuniversity degrees and studies will not be applicable if the process is started in the Autonomous Con]
of Catalonia, Galicia or the Basque Coursfry.

Visit the official website of the Generalitat de Catalunf@ more information regarding the procedure, the steps tha
must follow, and the requirements for the homologation and validation of foreignniversity degrees in @alonia.

Visit the official website of the Government of the Basque Couyfitfgr more information regarding the procedure,
steps that one must follow, and the requirements for the homologation and validation of foreigrivaacsity degrees i
the Basque Country.

Visit the official website of the Junta de Galicifor more information regarding the procedure, the steps that onej
follow, and the requirements for the homologation and validation of foreigiumioersity degrees in Galicia.

a. Do |l need to apply for the homologation or validation of all my non-university studies if
| wish to continue studying?
No, if you wish to start in any of the courses of Primary (Educacion Primaria) or Secondary

85 Applicable Regulations:

- Royal Decree 104/1988, of January 29, 19#8the homologation and validation of foreign degrees
and studies of neaoniversity education.

- Order of March 14, 1988or the application of the provisions of Royal Decree 104/1988, of January
29, 1988, on the homologation and validation of foreign degreeduidssof noruniversity education.
86 On thewebsiteof the Ministry of Education you can find all the relevant information for the homologation and
validation of foreign nofuniversity degrees and studies
87 The specific regulations by which the competences of homologation or validation of foreigninersity
degrees and studies are transferred to the Autonomous Communities of @aGddisia and the Basque
Country are the followingRoyal Decree 1388/2008 of Augusf(Qatalonia);Royal Decee 1319/2008 of July
24 (Galicia);Royal Decree 893/2011, of June (Basque Country).
88 Additionally, the Basque Government has creatEA@ documento help applicants to properly carry out the
process.
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Education (ESO) you do not need to homologate nor validatefgaign studies®

In accordance with Article 9 @d@rganic Law 8/2000 of December 24l foreigners under the

age of eighteen (18) and all foreign residents in Spain have the right to compulsory and non
compulsory education under the same conditions as Spaniards. Therefore, in order to access
any course of Primary Education or ESO, tlkeyply need to register through the channels
available for it. Through the Public Administration for public schools, and through the different
private schools for private education.

Important note: bear in mind that the admission of foreign students fotier educational systems will &
subject to their circumstances, knowledge, age and academic record, in order to assign the studen
appropriate coursé®

b. To which Spanish degrees can | homologate my foreign non-university degrees?
In case the homologation or validation of the foreign degree or studies is gfethtsdwill be
recognized as one of the following degr&es:

0 Educacion Secundaria Obligatori@hligatory Secondary EducatioBSO):Degree in

ESO Compulsory Secondary Edation). This degree grants access to Bachillerato
(Baccalaureateand Ciclos Formativos de Grado Medintermediate Level Training
Cycles.

Bachillerato (Baccalaureate) Bachillerato Diploma (High school diploma). This
degree grants access to universitycase of having homologated the 1st and 2nd year
of Bachillerato; or access to Higher Level Training Cycles.

Formacién Profesional (FROccupational Traininyi Intermediate Level Training
Cycles or Higher Level Training Cycles. The intermediate level courses grant access
to higher level training cycles, and the latter allows for university education.

(@]

O«

Important Information: the homologation or validation of afyP courses (Occupational Trainin|
follow a specific procedure, different from the rest of tumiversity foreign degrees. For mo
information about this procedure, please refghi®section.

Ensefianzas Artisticas ProfesionalBsofessional Artistic Educatignincludes the
professional musical and dance education (Professional Degree in Music or Dance);
and the intermediate or higher level training cycles of Plastic Arts and Design
(Technician and Higher Technician).

Ensefianzas Artisticas Superiorddigher Artistic Education) these degrees are
equivalent to University Degrees, and include: the Bachelor's Degree in Artistic Music
Education; in Artistic Dance Education; in Artistic Drama Edigtg in Artistic

(@]

(@]

89 In accordance with th@rder of April30, 1996(First).

9 According to theofficial website of the Ministry of Educatiomhich explains the requirements for admission

to Primary EducatiomndESQ

91 Click herefor more information on the requirements that the FP degrees must meet, in order to be homologated
or validated.

92 The equivalent degrees of the Spanish system are explainedaficiheéwebsiteof the Ministry of Education.

In accordance with the provisie ofRoyal Decree 104/1988 of Januaryr? addition this documenéxplainsin

detail all the requirements for homologation and validation.
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Conservation and Restoration of Cultural Heritage; in Artistic Plastic Arts Education
(specializing in Ceramics or Glass); in Artistic Design Education; or the Master's
Degrees in Artistic Education.

Ensefianzas DeportivaSgorts Eduction): Sports Technician Degree, or Higher
Sports Technician.

(@]

2. Requirements

c. Are there any specific requirements for the university degree in order to apply for its
homologation?

Yes, all nonuniversity degrees that wish to be homologated or validated mest the
following requirements, as established by the Ministry of Educdtion:

0 The degrees or studies completed nustofficially recognisedn the educational
system of the country where they were issued or completed.

0 The degree must beased on studs completedn accordance with the educational
systemof the country of origin A foreign degree obtained by homologation abroad
cannot be validated.

0 There must be sufficienequivalence between the studies completed and the
corresponding Spanish degrbeth at the academic level and in terms of duration and
content.

0 Foreign studies must have befily completed in the corresponding educational

system as subjects cannot be validated on an individual basis. Additionally, it will be
required to have paed the courses prior to the one that is to be homologated or
validated.

d. Which degrees cannot be subject to homologation or validation?

(@]

Any degree obtained through equivalent studies already completed in Spain.
Degrees, diplomas or studies that do not constitute academic degrees, or that do not
form part of the educational system of the foreign country.

(@]

e. Dol need to provide any documents in order to apply for the homologation or validation
of my non-university degree?

In order to submit the application for homologation or validation ofunimersity degrees,
with the exception of FP courses (Occupational Training courses), the application must also
contain the following document¥:

1. A certified photocopy of th identity document, it can be the NIF, Passport, NIE or
ot her document . In the case of refugees,

9 The documentation requirements are explained onotheal website of the Ministry of Education. In
acordance with the provisions 8foyal Decree 104/1988 of January 29

9 The documentation requirements are explained onotfeial website of the Ministry of Education. In
acordance with the provisions of tixder of March 14, 198@ourth).
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Bl anca), fARed Cardo (Tarjeta Roja)

2. Authentic copy of the official degree or diploma tisatio be homologated or validated.
It is also possible to provide an official certification of the passing of the final exams

of your studies abroad®

3. An authentic copy of the academic certification that confirms the courses that were
taken. The certifid® must include the subjects enrolled in, the grades obtained in each,

and the academic years to which they bef8ng.

Academic Degree to be recognized or validated

Necessary Academic Documentation

ESO Graduate Degree (Secondary Education).

Authentic copy of the official academ
certificate, which includes information on the |4
4 courses equivalent to the ESO courses.

ESO and Bachillerato Degree (Secondary Education
Baccalaureate, a High School Diploma).

Authentic copy of the official academ
certificate, which includes information on the I
4 courses equivalent to the ESO courses, an
last 2 courses equivalent to the Bachiller
courses (may vary depending on the country).

Bachillerato Degree (&ccalaureate).

Authentic copy of the official academ
certificate, which includes information on the 14
3 equivalent courses.

Validation of Foreign Studies equivalent to the 1st yeq|
Bachillerato.

Authentic copy of the official academ
certificate which includes information on the 13|
3 equivalent courses.

Studies have been carried out in the Spanish system, pf
foreign studies.

Authentic copy of the official academ
certificate.

The school book, grade book or academic req
will also be valid.

4. Payment receipt that proves that Fee 079 (Model #3@3s paid; except in the cases
of homologation of ESO (Secondary Education) degrees, for which the payment of the

fee is not necessaty.

5. Statement of truthfulness, signed by the person requesting the process, by which he or
she attests to the authenticity and truthfulness of the documents and information

provided.

6. If you wish to act through a representative, then you will need to previlgned
authorization, by which the representative is allowed to process the application on your

behalf (power of attorney).

9 For more information about the White Sheet ("Hoja Blanca"), Red Card ("Tarjeta Roja") or TIEtleiseck

section

9 For more information regarding the authentic copies and how to obtain one, toisssgttion.
97 For more information regarding the authentic copies and how to alstajrconsulthis section.

98 Onthe official website of the Ministry of Educati@tFee 0® (Model 790)) you can access the explanation

of the Fee079 offered by the Ministry.

99 paragraph 6 of the Eighth Final Provisi@igposicion Final Octavadf Law 15/2014, bSeptember 16as a
modification of Article 28 of.aw 53/2002, of December 3@hich regulates the public fees for this process.

99
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Important Information: all documents issued abroad, except those issued within the EU, EEA or Switz
in this case, the send (2) and third (3) documents must be properly legalized and officially translate
Spanishi®

Important Information: in case you wish to homologate or validate Spanish studies of Special Regime
or sports studies), you must also submieottiocuments, as explained in the official website of the Minist
Educationt®®

It is also important to take into account that you may be asked to provide additional documents, if the ¢
authority processing the application deems it necessaoyder to establish the equivalence between the for
and Spanish studies.

Important Information: bear in mind that, in the case of having to submit documents physically, it will
be necessary to present the originals, but an authentic&sflyis applies to all the administrative procedul
that require the submission of documents, physically. It may only be necessary to provide the
documentation in case there are doubts as to whether the documentation is authentic or not.

3. Fees

f. Do | have to pay a fee in order to apply for the homologation or validation of my non-
university degrees?

Yes, in order to apply for the homologation or validation of any foreign university ar non
university degree it is necessary to pay a'f&t fact, the payment receipt of the fees is one

of the essential requirements needed to be able start the application, except for the homologation
or validation of ESO degreé¥

If evidence of the payment were not presented then the Ministry will rettpgesmendment of
the application within ten (10) days. If it were not amended, then the application will
automatically be canceled.

g. What fees do | have to pay in order to homologate or validate my degree?

To request the homologation process of aaomersity degree, you must pay Fee 079, which
can be paid using fAModel 7900, for homol ogat.i
university degrees and studié¥.

The amount that needs to be paid varies depending on the degree, the referenadxeagaic

100 For more information regarding the process of legalization of documents, and the certified translation, refer
to this section

101 More information on the additional documentatioruywill need to provide can be found in the page of
"Documentaci-n Obligator i a"Miiishmy'stvdbgte secti on of W@ASolici
102 For more information on certified photocopies please here

103 In accordance with the Eighth Final Provisi@isposicion Final Octavadf Law 15/2014, of September 16,

as a modification of Article 28 dfaw 53/2002, of December 3@hich regulates the public fees for this process.

104 This exception is explained on tléficial websiteof the Ministry of Education. In accordance with the
provisions ofRoyal Decree 04/1988 of January 29

In addition,this documeneéexplains in detail all the requirements to apply for homologation and validation.

105 On the official website of the Ministry of Educatiqsection "Fee 079 (Model 790)"you can access the
explanation of the Fee 079 offered the Ministry and download thiglodel 790 (For nowuniversity studies,
Education)needed in order to pay the fee.
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the following:*°®

Requests Euros

Application for homologation of a Highevel Degree in Music, Dance or Dramatic Arts. 80

Application for homologation to the Spanish title of Bachiller (Baccalaureate), Higher Techniq 40
Formacion Profesional (Occupational Training), Higher Technician of Plastic Arts and Design,
Sports Technician, or Professional Title of Music onEa

Application for homologation to the Spanish title of Technician in Formacion Profe§ 40
(Occupational Training Technician), Plastic Arts and Design Technician, or Sports Technician

Application for homologation of the Spanish degree in Conservation and Restoration of ¢ 40
Heritage.

Application for homologation to the Certificate of Proficiency of the Official Language Centres| 40

Application for validation of courses or modules of Spanishuntwmersity level education. 20

If the degree that you wish to process is not expressly mentioned in the table above, the amount
corresponding to the equivalent degree or studies due tffeitiseor academic level will be
applied.

Important Important: the fees mentioned above are regulatedldy 15/2014, & September 16which was
consulted in May 2023. However, it is important to consider that said fees can change over the year:
always advisable to check the latest changes regarding public fees, before starting the application. To
the official website of the Ministry of Education

h. How do | pay Fee 079?
Fee 079 can be paid in as follows::

0 From Spain:physically at a bank using” Mo d e | 7 9 Quaiversity studiesn o n
Education and Occupational Training)hich can be found othe official website of
the Spanish Ministry of Educatidf’. The completed form must be submitted at any
Bank, Savings Bank or Credit Union that collaborates on public colle€fion.
The form is made up of three identical copies of the same document: the first page will
be submitted along with the application forsithe payment receipt, the second page
is for you to keep as a receipt; and the third page is for the bank.

Important Information: Bear in mind that the downloaded model is-oifte-kind, as each one has a spec
identification numberN° de Justificate) that changes every time that the model is downloaded. Ther
under no circumstances should you make a copy of the model. The model already has the three cop
to complete the application and pay the fee at the bank.

In the event that you ay need to restart, download the model again.

106 |n accordance with the Eighth Final Provisid@igposicion Final Octavadf Law 15/2014, of September 16,

as a modification of Article 28 dfaw 53/2002, of December 3@hich regulates the publfees for this process.

107 please note that the model included in this document example To fill in the model and pay the fee, you

will have to download a new one from tbiicial website of the Ministry of Education

108 According to the information provided by the Ministry of Education regarding the payment of fees on its
official website.
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Important Information: it is important to note that you will have to pay the amount in ¢&%h.

6 From abroadthrough a bank transfét?

4. Procedure

i.  When do | have to submit the application to request the homologation or validation of
my non-university degrees or studies?

There is no deadline for the submission of the application, as it is permanently open.
Nevertheless, the applications will be processed in order of submission.

j-  How do I submit the application for homologation or validation?

The homologation or validation process will be initiated when the application is submitted. It
is important to take into account that the submissimst be done in persorat the Registry
Office of the Ministry & Education, or at any other Registry Office of the Government

Delegations!*?

To do so, you must download the application fatactronically**® through theElectronic
Office of the Ministry ofEducation*** To start the process, you will need to use a digital
certificate or the cl@ve systétto identify yourself.

Once the application is generated, it must be filled in with your personal data, the information
relevant to the application (such the studies you wish to validate or the degree you wish to
homologate), and your contact information so that the Administration is able to contact you.

Finally, you musprint the completed application form outand bring it to an official Registry
Office *®together with the rest of the mandatory documents requested (as meationed

109 According to the information offered by the Ministry of Education onfiigial website

110 For more information on how to pay Fee 079 from abroad, visitithestry's web pagéin the section "For:

Pago desde el extranjero"), where you will find the financial information of the bank needed for the transfer.

111 According to the information provided by tMinistry of Education on itsfficial website

112 you will find more information about the Registry Offices, and a search engine to locate the closest Registry
Office, can be found otine Administration's official website.

You may also submit your application at the General Registries of the diplomatic embassies and consulates of
Spain abroad.

113 In accordance with Article 14.3 (Derecho y obligacion de relacionarse eleatr@nte con las
Administraciones Publicas) bhw 39/2015, of October the Public Administration can oblige citizens to interact

with them through electronic means for some procesiuWVhich is why, there is no possibility of starting the
application physically at an office, it needs to be done electronically.

114 More information on the application process for homologation and validation can be fotimel official

website of the Ministry of Education

115 For more information on how to register in the Electronic Office of the Ministry using the cl@ve system, refer
to this section. Alternatively, to create and use a username and password, you will needdallphysit a

Ministry office.

116 Applications may be submitted at the General Registry of the Ministry (C/ Los Madrazo, 15), at the Information
and Registry Offices of the Government Delegations in the Autonomous Communities or at the General Registries
of the Spanish diplomatic embassies and consulates abroad. More information on the Registry Offices and, a
search engine to find the closest office, can be fourti@Administration's official website.
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If in doubt, where can | find more information?
For more information on how to properly fill out the application for the homologation or validation of fg
nonruniversity degrees, you can check the PDF tittéelp with completing the applicationféund on thefficial
website of the Ministry of Educatiomn this document you will find a detailed explanation of all the steps
you will need to follow in order to complete the application properly.

k. Which procedure should | select in the Electronic Office of the Ministry of Education in

order to start my application?

The process of homologation or validation is referred to by the Ministry of Universities as:
AHomol ogaci - n y convatstddicdosn eder atn?jteurlooss
(Homologation and validation of foreign namiversity degrees and studieb), the SIAY’
number: 051270.

To start the process of homologation or validation of-noiversity degrees, you must enter
"Homologacién y onvalidaciéon de titulos y estudios extranjeros no universitarios" in the
search engine ("Buscar Tramites") of Hectronic Office of the Ministry of Education:

E ;.ﬁé s e Sede electronica
-

w== Inicio ;Quées? Tramites Normativa Informacion y ayuda
—

Sede electronica

D ey = O L [e]

Convocatorias

Buscar Tramites Mis expedientes Mis notificaciones proximas al cierre Ayuda Verificacion de CSV
\" Campanias ‘ Tramites destacados
Convalidacién de médulos de los ciclos formativos de grado medio y de grado » Homologacion titulos extranjeros no universitarios
» superior de las ensenanzas artisticas profesionales de Artes Plasticas y Diserio
Tramite para estudiantes Homologacién / Convalidacion de titulos y estudios extranjeros no universitarios de

» i 2
Formacién Profesional

Then you must click on Acceso" in the corresponding procedure ("Homologacion vy
convalidacion de titulos y estudios extranjeros no universitarios"):

117 The

SIA is theSystem of Administrative Informationyhich provides a detailed index of all the relevant

information to the administrative formalities.
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E ;ﬁ_& soumo o Sede electronica

Y FORMACION PROFESIONAL

Sede Electronica - Ministerio de Educacion y Formacion Profesional

Busqueda

Buscar n
Introduzca los criterios de blsqueda {utilice las comillas para realizar una bisqueda exacta del texto): tramites

expedientes

Yy o i ~
Texto: [homologacion y convalidacion de titulos exlr‘ Mis d i I

Plazo de presentacion: O Abierto @ .
Mis NS
notificaciones M
Tramites obtenidos como resultado de su consulta. Seleccione el tramite deseado en el Ministerio de Educacion y Formacién Profesional

Namero total de tramites en la pagina: 1 Mis justificantes
registro electrénico

Homologacién y convalidacién de titulos y estudios extranjeros no universitarios w N1 AEE3

e o [ @
© Informacidn \ Ayuda A

You will then need to identify yourself (using a username and password or using the cl@ve
system®). Once you have identifiecbyrself, the system will guide you through the steps you
must follow to submit your application correctly.

If in doubt, where can | find more information?

For more information on how to submit the application for the homologation or validation of foreigi
university degrees, you can check the PDF entitiheral Information on the Proceduriund on theofficial
website of the Ministry of Educatioin this document you will find a detailed explanation of all the steps
you will need to follow in order to complete the application properly in Q&A format.

I. Do | have to wait until the resolution before enrolling my kids in school?

Not necessarily, you will be able to download the @umditional Enroliment FormMolante
de Inscripcion Condiciongl

In accordance withRoyal Decree 104/1988, of January,'?d Spanish schools may
conditionally admit students whose validation or homologation applications are pending a final
decision. To do so, the applicants will need to give the form titled "Volante de Inscripcion
Condicioral" (Conditional Enroliment Formio the school*?°

This form can be downloaded in taéectronic Office of the Ministry of Educatiowhile you

fill in the applicatim. Once you have submitted the application, you must bring the
AConditional Enrol |l ment Form'' to the Regi st
signed, it will not be valid. Finally, you must take into account that if the homologation or
validaion of the studies is denied, the conditional enrollment will no longer be valid.

This conditional form is especially aimed at high school students that wish to access

118 For more information on how to register in the Electronic Office of the Ministry using the cl@ve system, refer

to this section. Alternatively, to create and usesername and password, you will need to physically visit a
Ministry office.

119 gpecifically in the second paragraph of Article 15.

20A model of the f@AConditional Enr olOlden&E@/3306/2002nm0b6 c an
December 16as explained on theebsiteof the Ministry of Education.
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https://www.educacionyfp.gob.es/dam/jcr:452f8721-6b6d-4d81-869a-3896f5e8d547/triptico-homologacion.pdf
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Bachillerato courses, and those who wish to start a degree in University in Spain so as not to
hinder their studies, avoiding unnecessary delays in their educatiotharftllowing semester
or year, once the homologation or validation is granted.

For students who wish to study Primary Education or ESO, the form would not be necessary as
these courses do not require the homologation or validation of prior studies

5. Final Decision (Resolucién)

. What does the final decision of my application consist of?

The final decision of all applications will be notified electronically. The notification will
indicate where and when you may retrieve the "credential,” that is, a docissweed by the
Subdireccién General de Ordenacién Académisab(irectorate General for Academic
Ordinance)which will indicate whether the homologation or validation of your degree is
granted.

The credential will be sent electronically in digital formi&tthe final decision is positive or
favorable, then the credential will have the same validity as any degree or certificate issued in
Spain, since it will certify the completion of the validated studies or the possession of the
homologated degree.

The Ministry of Education will have three (3) months since the application is correctly
completed and submitted, to provide a final decision.

What criteria does the Ministry follow in order to reach a decision?

The final decisions (resoluciones) follow tbeteria set forth in Article 6 oRoyal Decree
104/1988 of January?29.

Can | appeal the decision?

If the decision has been negative (unfavorable), then the applicant can contest it through a
formal appeal referred d@8r e cur so p ot e st befoie the adaieistrative pady i c i
that issued the final decision. ¥avill have a month (1) from the day following the notification

of the final decision to appeal (the deadline will be due on that same day of the following month,
regardless of the number of days that make up the particular month). The Administration will
in turn, have another month to rule on the appéal.

Once the judge has ruled on the appeal, whether it has been expressly resolved or is implied to
be rejected (silencio administrativo negativo), the applicant may contest the decision by filing
another fomal appeal referred &r ec ur s o -ad mt B n sliefora thé @oaroof
ContentiousAdministrative Proceedings T(ibunales de la Jurisdiccion Contencieso
Administrativd.*?? To initiate this procedure you will have a period of two (2) months, from

the day following the day of the notification of the resolution of your request (the period is

121 Art. 124,Law 39/2015, of October bf the Comma Administrative Procedure of Public Administrations
122 1n accordance with the prowvisis ofLaw 39/2015, of October, bf the Common Administrative Procedure of
Public Administrations (Article 123).
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counted in the same way as for the previous proceddte).

Vil. Non-university studies - Specific Procedure for FP (Formacion Profesional,
Occupational Training)

As with other noruniversity studies (other than Occupational Training courses, FP), the applications
for homologation or validation will be processed by Kfiaistry of Education.

The foreign FP degrees or studies can be recognised through two different processes, homologation or

validation, depending on the case:

O«

Homologation: implies the declaration of equivalence with Spanish degrees and studies.
Validation: implies the declation of equivalence of foreign degrees and studies for the
purpose of continuing said studies in Spanish educational céfters.

(@]

Important Information: the information included in the following sections regarding the homologatiorj
validation of foreign notuniversity degrees and studies will not be applicable if the process is started
Autonomous Communities of Catalonia, Galicia or the BasquaBa?>

Visit the official website of the Generalitat de Catalunfaa more information regarding the procedure, the s
that one must follow, and the requirents for the homologation and validation of foreign-naiversity degree
in Catalonia.

Visit the official website of the Government of the Basque Couftfyfor more information regarding th
procedure, the steps that one must follow, and the requirements for the homologation and validation d
norruniversity degrees in the Basque Country.

Visit the official website of the Junta de Galicfar more information regarding the procedure, the steps tha
must follow, and the requirements for the homologation and validation of foreignmivasity degrees in
Galicia.

a. To which Spanish degrees can | homologate my Occupational Training (FP) degrees?

In case the homologation or validation of the foreign FP degrees or studies is &rathiey,
will be recognized as one of the following degré&és:

(@]

Basic Professional Degree.
Technician Degree.

(@]

123 Art. 46, Law 29/1998, of July 13, 1998 gulating the ContentiouSdministrative Jurisdiction.

124 On thewebsiteof the Ministry of Education you can find all the infieation on the homologation and
validation of foreign notuniversity degrees and studies

125 The specific regulations by which the competences of homologation or validation of foreigniversity
degrees and studies are transferred to the Autonomous Communities of Catalonia, Galicia and the Basque
Country are the followingRoyal Decree 1388/2008 of Augus(Qatalonia);Royal Decree 1319/2008 of July

24 (Gallicia); Royal Decree 893/2011, of June (Basque Country).

126pdditionally, the Basque Government has creatEA@ documento help applicants to properly carry out the
process.

127 please refer tthis section for information on the requirements that FP degrees must meet in order to be eligible
for homologation or validation.

128 The equivalent degrees of the Spanish system are explained offitied website of the Ministry of
Education. In accordance with the provision®Rof/al Decree 104/1988, of January 29
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& Superior Technician Degre®?

1. Requirements

b. Are there any specific requirements for the non-university FP degree in order to apply
for its homologation or validation?

All non-university FP degrees that onestves to homologate or validate must meet the same
requirements as all other nomiversity degrees. These requirements are established by the
Ministry of Education on itgfficial website!*°

c. Which FP degrees cannot be subject to homologation or validation?

0 Any degree obtained through equivalent studies already completed in Spain.
0 Degrees, diplomas or studies that do not constitute academic degrees, or that do not
form part of the educational system of the foreign country.

d. What documentation do | need to provide in order to apply for the homologation or
validation of my FP degree?

In order to submit the application for homologation or validation the applicant must provide,
the following documents along with the application form, found in the Electronic Office of the
Spanish Ministry of Educatiot?!

1. Identity document, issued by the authorities of your country of origin: ID card,
Passport, NI E or other document. Il n the «ca&
Papero (Hoja Blanca), fRed Card® (Tarjeta

2. The Spaish Degree of Formacion Profesional (Occupational Training) to which you
want to homologate or validate your studfés.

3. The official degree or diploma that is to be homologated or validated. It is also possible
to provide an official certification of pasgj the final exams of your studies abroad.

4. Official document issued by the foreign authorities, certifying that the degree or
diploma (third document) is an official academic degree.

Additionally, the certificate must also include: the academic levelhefforeign
education system, the level required to access the course, and the studies to which it
gives access.

5. Academic certification that includes information on the courses taken, the subjects
enrolled, the grades obtained and the academic yearsab thiely belong.

6. Payment receipt proving that Fee 079 (il

129 On theofficial websiteof the Ministry of Education you can find a catalog with all B (Occupational
Training) degrees offered by the Ministry.

130 For more information on the requirements that-naiversity degrees must meet in order to be eligible for
homologation or validation, pleaséck here

131 The documentation requirements are explainethemfficial website bthe Ministry of Educationin
accordance with the provisions of tBeder of March 14, 1988-ourth).

132 For more information about the White Sheet ("Hoja Blanca"), Red Card ("Tarjeta Roja") or TIE ¢eng: go
133 On theofficial websiteof the Ministry of Education you can find a catalog with all the FP (Occupational
Training) degrees offered by the Ministry.
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homologation of the Degree of Formacion Profesional Basesi¢ Occupational
Training Diploma) for which the payment of the fee is not neces&4ry.

7. If the application is submitted electronicalf,then you will need to provide a
statement of truthfulness, signed by the person requesting the process, by which he or
she attests to the authenticity and truthfulness of the documents and information
provided!3®

8. If you wish to act through a representative, then you will need to provide a signed
authorization, by which the representative is allowed to process the application on your
behalf (power of attorney).

Important Information: all documents must be affally recognised in their country of origin. Additionally,
documents issued abroad, except those issued within the EU, EEA or Switzerland; in this case, the
fourth (4) and fifth (5) documents must be properly legalized and officiallylataasinto Spanisk’

Important Information: bear in mind that, in the case of having to submit documents physically, it will
be necessary to present the originals, but an authentic-€ofyis applies to all the administrative procedu
that require the submission of documents, physically. It may only be necessary to provide the
documentation in case there are doubts as to whether the documentation is authentic or not.

e. Can the Ministry request additional documentation?

Yes, you may be asked to provide additional documents if the competent authority processing
the application deems it necessary in order to establish the equivalence between the foreign and
Spanish studies.

For this reason, the Ministry also recommends submitting the following documents, which does
not need to be legalized:

1. Certificate that confirms the work experience was completed.

2. Certificate that recognizes the complementary training done in the courgeutveish
to homologate.

3. Certificate of the work experience completed, its duration and description of the
functions performed, directly related to the degree you wish to homologate.

2. Fees

f. Do | have to pay a fee in order to apply for the homologation or validation of my FP
degrees?
Yes, to homologate or validate any foreign fuomversity FP degree you will have to pay a
mandatory feé® In fact, the payment receipt of the fee is one of the essential requirements

134 Fee 079 is the same for the homologation and validation of all foreignniversity degrees or studies. For
more informatiorabout the 079 fee, clidkere

135 For more information on how to submit applications electronically, tlék

136 A model of the statement of truthfulnéssavailable on thefficial website of the Ministry of Education.

137 Click herefor more informatiorabout the process of legalization of documents and certified translations.
138 For more information on certified photocopies please here

139 In accordance with the Eighth Final Provisi@isposicion Final Octavadf Law 15/2014, of September 16,
as a modification of Article 28 dfaw 53/2002, of December 3@hich regulates the public fees for this process.
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needed to start the homologation or validation process.
There is only one exception, you will not have to pay any fees if you wish to homologate or
validate a Degree of Formacion Profesional Badiesic Occupational Training Diploma*

If evidence of the payment were not presented then the Ministry wiksétjue amendment of
the application within ten (10) days. If it were not amended, then the application will
automatically be canceled.

What fees do | have to pay in order to homologate or validate my FP degree?

To request the homologation process of BRydegrees (Occupational Training Degrees), you
must pay Fee 07 9%foruhe homglogdtidnpvdlidation Zr@l 8quigalence of
foreign nonuniversity degrees and studié¥.

How do | pay the Fee 079?

Fee079 can be paid two ways: from Spain, phgsal | y at a bank wusing
abroad, through a bank transfé?.

3. Procedure

When do | have to submit the application to apply for the homologation or validation of
my FP degrees or studies?

There is no deadline for the submission of theliagfion, as it is permanently open.
Nevertheless, the applications will be processed in order of submission.

How do | submit the application for homologation or validation of FP degrees?

The homologation or validation process will start the moment wthenapplication is
submitted.

This application can be submitted two wagkectronically if you have a Digital Certificate
(Certificado Electrénica)orin personif you donot havea Digital Certificate.

Electronic Submission

How do | submit my application for homologation or validation of FP degrees online?

As for the process of homologation and validation of other-urawersity degrees, the
procedure for FP (Occupational Training) degrees will be processed thitmaidgiectronic

140 This exception is explained on tledficial websiteof the Ministry of Education. In accordance with the
provisions ofRoyal Decree 104888 of January 29

In addition,this documenéxplains in detail all the requirements to apply for homologation and validation.
141 On the official website of the Ministry of Educatiq(section"Fee 079 (Model 790)"you can access the

explanation of the Fee 079 offered by Mmistry and you can also downloddodel 790 (For nofuniversity
studies, Educatiorthat you will need to pay the fee.

142 Click herefor more information on the type of fee to be paid and the different payment methods.
143 Click herefor more information on how to pay the fee.
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Office of the Ministry of EducatianTo do so, it will be necessary to have a digital certificate
or use the cl@ve systéffito identify yourself.

Important Information: to submit the appation for homologation or validation of a foreign FP degreg
studi es, you wi DéclaracereRespbnsable ¢ mpp lag teeneat i of t r ut h
in possession of the original copy of the documents that were attached to the online application.

For more information on the statement of truthfulness, clielofficial website of the Ministry of Educatip
where you will be able to download a model of the statement.

I.  Which process should | select in the Electronic Office of the Ministry of Education in
order to homologate or validate my FP degrees?

The process of homologation of university degrees is referred to by the Ministry of Education
as: AHomol ogaci - ftulos y restudibsi edt@mgeros mo udiwersitarios de
Formaci - n PHoradlogatioin/@alidatibro of foreign newniversity degrees and
studies of Occupational Trainingjith SIA™* number: 2214991.

To start the process of homologation or validation ofdeélgrees (Occupational Training
Degrees), you must enter "homologacién y convalidacion de titulos y estudios extranjeros no
universitariosde Formacion Profesiondl in the search engine ("Buscar Tramites") of the
Electronic Office of the Ministry of Education:

E ’_ﬁ P Sede electronica
2 Y FORMACION PROFESIONAL

== Inicio ;Quées? Tramites Normativa Informacion y ayuda
—

Sede electrénica

A" 2— ST CEMJ @ .
g = n 2 .

Convocatorias
Buscar Tramites Mis expedientes Mis notificaciones proximas al cierre Ayuda Verificacion de CSV

\" Campanas ‘ Tramites destacados

Convalidacién de médulos de los ciclos formativos de grado medio y de grado » Homologacién titulos extranjeros no universitarios
» superior de las ensefnanzas artisticas profesionales de Artes Plasticas y Disefio
Tramite para estudiantes Homologacién / Convalidacion de titulos y estudios extranjeros no universitarios de
Formacién Profesional

Then you must click on "Acceso" in the corresponding procedure
("Homologacidén/convalidacién de titulos y estudios extranjeros no universitarios de Formacion
Profesional®):

144 For more infomation on how to register in the Electronic Office of the Ministry using the cl@ve system, refer
to this section. Alternatively, to create and use a username and password, you will need to physically visit a
Ministry office.

145 The SIA is theSystem of Administrative Informatiomhich provides a detailed index of all the relevant
information to the administrative formalities.
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E S e e Sede electronica
FORMACION PROFESIONAL

Sede Electronica - Ministerio de Educacion y Formacion Profesional

Busqueda
q Buscar T
Introduzca los criterios de blsqueda (utilice las comillas para realizar una bisqueda exacta del texto): tramites
Texto: homologacién/convalidacion de titulos y estu w Mis . ™
expedientes

Plazo de presentacion: O Abierto @

Mis .v
notificaciones A‘
Tramites i como resultado de su consulta. i el tramite deseado en el Ministerio de Educacion y Formacion Profesional

Namero total de trémites en la pagina: 1 Mis justificantes !

registro electrénico

ion de titulos y i J] no uni ios de Formacién Profesional ¥ N1 AEE3

; -
_ By = @
© Informacién | Ayuda a

Youwill then need to identify yourself (using a username and password or using the cl@ve
system*®). Once you have identified yourself, the system will guide you through the steps you
must follow to submit your application correctly.

In-person Submissioat an Office

m. How do | submit my application for homologation or validation of FP degrees in
person?

The submission person follows the same procedure as the homologation or validation of the
rest of noruniversity degreether than FP degrees). To mibthe application, you must first
download the actual form of the applicatielectronically through thé*’Electronic Office of

the Ministry of Education’*®

This process is intended for anygomwho doeshot have a Digital CertificateCertificado

Electrénico) and therefore will need to use their ID card, or any other identity document, to
identify themselves. I n the case of refugees,
Blanca) fiRed Cardo (" Tarjeta Rbja") or TIE card

Once the application is generated, it must be filled in with your personal data, the information
relevant to the application (such as the studies you want to validate or the degree you wish to

homologate), and your contact information so that the Administration is able to contact you.

Finally, you musprint the completed application form out and bring it to an official Registry

146 Formore information on how to register in the Electronic Office of the Ministry using the cl@ve system, refer
to this section. Alternatively, to create and use a username and password, you will need to phwsicall
Ministry office.

147 It cannot be obtained physically in a delegation, it must always be obtained electronically.

148 For more information on the process of homologation or validation of FP degrees, please vifitial
website of the Ministry of Education.

149 For more information about the White Sheet ("Hoja Blanca"), Rad CTarjeta Roja") or TIE refer tihis
section
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Office,’*® together with the rest of the mandatory documents reggiéas mentioned ithis
sectia).

n. Which process should | select in the Electronic Office of the Ministry of Education in
order to download the application?

The process to access the application form for the homologation or validation of FP Degrees,

that is to be submitted in person, is the same as for the online submission. This process is
referred to by the Ministry ofaciodeitiulesysi ti es
estudios extranjeros no un iHomadlogatidn/aatidatmrsof de For
foreign nonuniversity degrees and studies of Vocational Traipimgth SIA™! number:

221499112

0. Do | have to wait until the resolution before enrolling my kids in school?

Not necessarily, as for the process for the rest of foreigruniversity degrees, you will be

able to download th€onditional Enrollment FormMolante de Inscripcién Condicional

The form can be downloaded in tBéectronic Office of the Ministry of Educatioiso as to

allow the applicant to enroll in any of the educational training centers or official exams, despite
not having received final decision on their application y&t3

However, you must take into account that if the homologation or validation of the FP degree is
denied, the conditional enrollment will no longer be valid.

4. Final Decision (Resolucion)

p. What does the final decision of my application consist of?

As in the process for the homologation or validation of the rest of foreigrumwarsity
degrees, the final decision of all applications will be naotified electronically. The notification
will indicate where and when you may retrieve the "credential,” that is, a document issued by
the Subdireccién General de Ordenacion AcadénScadedirectorate General for Academic
Ordinance)which will indicate whether the homologation or validation of your FP deigree
granted.

The credential will be sent electronically in digital format. If the final decision is positive or
favorable, then the credential will have the same validity as any degree or certificate issued in
Spain, since it will certify the completiorf ¢the validated studies or the possession of the

150 Applications may be submitted at the General Registry of the Ministry (C/ Los Madrazo, 15), at the Information
and Registry Offices of the Government Delegations in the Autonomous Communities or at the General Registries
of the Spanish diplomatic represations abroad. More information on the Registry Offices and a search engine

to locate the closest office can be foundtm Administratio's official website.

You also have the possibility to apply by mail addressed to the Ministry of Education and Vocational Training.

151 The SIA is theSystem of Administratie Informationwhich provides a detailed index of all the relevant
information to the administrative formalities.

152 For more information on how to generate and complete the application for homologation or validation for
foreign FP degrees refer tiois section

153 For more information about the Conditional Enroliment Form reférisosection.
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homologated degree.

The Ministry of Education will have three (3) months since the application is correctly
completed and submitted, to provide a final decision.

What criteria does the Ministry follow in order to reach a decision?

The final decisions (resoluciones) follow the criteria set forth in Article Rafal Decree
104/1988 pf January?9.

Can | appeal the decision?

If the decision has been negative (unfavorable), then the applicant can contest it through a
formal appebreferred asir e cur so p ot e st befoie the admieistrative pady i c i
that issued the final decision. You will have a month (1) from the day following the notification

of the final decision to appeal (the deadline will be due on that same tt&yfollowing month,
regardless of the number of days that make up the particular month). The Administration will
in turn, have another month to rule on the appéal.

Once the judge has ruled on the appeal, whether it has been expressly resolvediedisamp

be rejected (silencio administrativo negativo), the applicant may contest the decision by filing
another formal appeal referredfas e c ur s o -ad mi B n slieforae thé @oaroof
ContentiousAdministrative Proceedings T(ibunales de la Jusdiccion Contencioso
Administrativd.'® To initiate this procedure you will have a period of two (2) months, from
the day following the day of the notification of the resolution of your request (the period is
counted in the same way as for the previousguiare) 1%

Are there any exceptions for the beneficiaries of the temporary protection program (Régime
de Proteccién Temporal)?

For the application for validation or homologation of foreign-noiversity degrees, the beneficiar
of the temporarypretct i on r egi me may request and co
of truthfulness). This declaration will exempt them from submitting all the necessary docume
at the time of initiating and submitting the application for homologatiorvakhdation, although no
permanently. It will be necessary to submit the documentation before the expiration
iresponsi ble declaration, 6 which will be
submitted.

However, if after one year their conditions have not changed, and they are still beneficiarie
temporary protection regime, they may request an extension of six (6) additional months.

It is important to consider that this declaration will onlyiéd if you are BENEFICIARY of the
temporary protection regime, in accordance with the provisioridoghl Decree 1325/2003,

October 24Therefore, you must take into account that, in case you are merely an applicant
program, the declaration will not be valid. Also, please note that you must provide the ne

154 Art. 124,Law 39/2015, of October bf the Administrative Procedure. Common of Public Administrations
155 |n accordance with the provisionslaiw 39/2015, of October, bf the Common Administrative Procedure of
Public Administrations (Article 123).

156 Art. 46, Law 29/1998, of July 13, 1998 gulating the ContentiouSdministrative Jurisdiction.

113


https://www.boe.es/eli/es/rd/1988/01/29/104
https://www.boe.es/eli/es/rd/1988/01/29/104
https://www.boe.es/eli/es/rd/1988/01/29/104
https://www.boe.es/eli/es/rd/1988/01/29/104
https://www.boe.es/buscar/act.php?id=BOE-A-2003-19714
https://www.boe.es/buscar/act.php?id=BOE-A-2003-19714
https://www.boe.es/buscar/act.php?id=BOE-A-2015-10565
https://www.boe.es/buscar/act.php?id=BOE-A-2015-10565
https://www.boe.es/buscar/act.php?id=BOE-A-1998-16718

Ie

LAW SCHOOL

documentation to prove that you are in fact a beneficiary of theotemy protection program.
The presentation of the Aresponsi ble decl
homologation or validation of neuniversity degrees, in order to prevent applicants from fa

behind in their educatiof?’

This provision is applicable to the homologation and validaticall afon-university degrees.

3. POST-HOMOLOGATION OR VALIDATION

POSSIBILITIES

Regulated professions in the legal sector

Job Requirements to Practice the Legal Profession in Spain 18

In order to practice as a lawyer or court agent (procurador) in Spain, you must meet a number
of requirements.

What requirements must | meet in order to practice law in Spain?

In the first place, the interested party must prove that he/she has obtained a law degree in Spain,

or that he/she was granted the homologation of a similar degree issued abroad, that qualifies

for the practice of law**® Nevertheless, in the event that tr@mologation of your law degree

is denied, the applicant should request the validation of his/her university studies and
subsequently finish them according to the Sp
degree, in this case, the Bachelor's Degréaw. 1*°

In accordance withaw 34/2006 pf October30,once you have obtained your law degree, you
must complete a series of studies, internships and finally pass an entrance exam in order to be
able to practice law in Spain. The requirements are the following:

1. Maéaster de Acceso a la Abagja (Master's Degree to Access the Legal Profegsion

157 On the official website of the Ministry of Educatigrou will find a model of the responsible declaration that
you will need to fill in and submit, in order to start theqadure without the required documentation.
158 Applicable Regulations:

Royal Decree 775/2011, of d&1 3,2011, approving the Regulations of Law 34/2006, of October 30,

2006, on access to the legal profession and the profession of court attorney.

Law 34/2006, of October 30, 2006) the access to the legal profession and court attorney.
Law 15/2021, of October 28hich amends Law 34/2006, of October 30, on access to the professions of

lawyers and court attorneys, as well as Law 2/2007, of March 15, on professional societies, Royal Decree
Law 5/2010, of Meach 31, extending the validity of certain temporary economic measures, and Law
9/2014, of May 9, General Telecommunications Law.

159 Click herefor an explanation of the homologation and validation of foreign university degrees.
160 Click herefor a list of all the Spanish public universities that haaculty of Law or Legal Sciences, and
therefore, where you will be able to continue your studies of Law.
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includes theoretical studies and a period of external work experience.

2. Prueba de Acceso por el Ministerio de JustiBiar(Exam: Lawyer's Admissions Test
held by the Spanish Ministry of Jusjice

3. Dispersa Legal de Nacionalidad Para el Ejercicio de la Abogaeigal Waiver of
Nationality for the Practice of Lawpnly for citizens from countries from outside the
EU or EEA.

4. Registration in a Colegio de Abogad@sar Association).

i.  Master de Acceso a la Abogacia (Master's Degree to Access the Legal
Profession)

a. What is the Master de Acceso a la Abogacia (Master's Degree to Access the Legal

Profession)?

The Master de Acceso a la Abogadidaéter's Degree to Access the Legal Profedsisra
mandatory specliaed training, subsequent to obtaining a law degree. It is a university degree,
which includes a study plan of 60 credits (ECTS) and a period of external work experience of
30 credits (ECTS), in different institutions or law firms; as a preparatory clourge Examen

de Acceso a la AbogacfBar Exam) ¢!

Where can | take the Master de Acceso a la Abogacia (Master's Degree to Access the
Legal Profession)?

This university degree may be obtained at any Spanish university that offers such &%egree,
both public and private; or at the schools of legal practice, that were created by the Bar
Associations.

What requirements must | meet in order to be admitted to the Master's Degree to
Access the Legal Profession?

Having obtained a Law Degree is a prerequisite for the Master de Acceso a la Abogacia
(Master's Degree to Access the Legal Profegsamny Spanish university.

Nevertheless, each university may establish other specific requirements , related torgrades o
other academic competencies if they deem it necessary. These requirements may vary greatly
from university to university. Additionally, you should take into consideration that
accreditation of language skills may be a requirement at many universities.

ii. Prueba de Acceso a la Abogacia (Bar Exam: Lawyerd &dmission Test)

What is the Prueba de Acceso a la Abogacia (Bar Exam)?

The APrueba de Acceso a | a Abogac2ad is a pr

161 This requirement is established in Chapter Raf 15/2021, of Octobet3 (Formacion Especializada), since
this law includes amendmentsltew 34/2006, of October 30.

162 Click herefor a list of all the Spaish public universities that have a Faculty of Law or Legal Sciences, and
therefore, where you will be able to take the Master's Degree in Access to the Legal Profession.
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exam will certify that you are qualifito practice as a lawyer in Spaift.

Important Information: no one may sit the Prueba de Acceso a la Abog&da Exan) without having
previously obtained the Master de Acceso a la Abogacia (Master's Degree to Access the Legal Pr
Therefore, bth are essential requirements to practice law in Spain.

b. When can I sit the Prueba de Acceso a la Abogacia (Bar Exam)?

The Ministry of Justice will convene the Prueba de Acceso a la Abodzaridkam)at least
once a yeatr, in accordance with ArticleEféluation) olLaw 34/2006, of October 30n access
to the professions of law and court agent.

Nevertheless, as a general rule, at the moment the test is being held twicé® year.

c. When do | need to submit my application in order to sit the Prueba de Acceso a la
Abogacia?
The deadline for submitting applications to register for the Bar Exam will be 15 working days
from the day following the publication of the announcement in the Elfic{al State Gazetje

d. How can I register for the Prueba de Acceso a la Abogacia (Bar Exam)?

The registration for the Prueba de Acceso a la Abogd8éa Exam) must be done
electronically*®® through theElectronic Office of the Ministry of Justi¢Sede Electrénica del
Ministerio de disticia). To do so, you will need to use the cl@ve systeor an electronic
certificaté®’ to identify yourself.

d. Which process should | select in the Electronic Office of the Ministry of Justice in order
to register for the Exam?

The process to registenfthe Prueba de Acceso a la Aboga8iar(Exam)is referred to by the
Ministry of Justice as: "Evaluation of professional aptitude for the access to the professions of
Lawyer and Court Agent'(Evaluacion de la aptitud profesional para el acceso a las
profesiones de la Abogacia y de la Procura

163 The obligation to take the evaluation test in order to practice Law in Spaéh fisrth inLaw 15/2@1, of
October 23which includes modifications tdaw 34/2006, of October 3@yrticle 7 (Evaluation).

164 On theofficial website of the Ministry of Justiggu can find updated information on the content of the test,
application deadlines, calls for applications and other relevant information.

165 There is no option to initiate the application physically in a delegation, it must always be done electronically.
166 For more information on how to retgs in the Electronic Office of the Ministry using the cl@ve system, refer

to this section Alternatively, to create and use a username and password, you will need to physically visit a
Ministry office.

167For more information on how to register in the Electronic Office of the Ministry using the electronic certificate,
refer tothis sectionAlternatively, to create and use a username and password, you will nésditally visit a
Ministry office.
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Important Information: it is possible to change the language of the Electronic Office of the Ministry of J
(Sede Electronica del Ministerio de Justiciapnt o Engl i sh i n EdpafYelp&ror.
However, it is important to note that not every section is translated.

To start the registration process, click on "Formalities" orElketronic Office web page

ENGLISH ¥

E ﬁ% CPBmNA  ofyunca Sede electronica Tuesday, 20 June 2023 22:29h, @

Formalities Information and help

Q, Search of procedures & Verification by CSV Status of my application
Y Formalities @ nformation and help

Criminal Record Certificate Inhabilitacion de Registros de la Propiedad, Mercantiles y de

Bienes Muebles
Spanish citizenship by residence

. . Digital certificate. Authentication and signature
Birth Certificate

. " Regulations
Marriage Certificate

o Calendar of non-working days
Death Certificate )

You will then see the complete list of all the procedures that can be done through the Ministry
of Justice. In the list you will have to select the procedure for the Exam:

Death Cover Insurance Policy Certificate

Solicitud de Certificado de Contratos de Seguros de cobertura de fallecimiento
Check the status of your application and download the digital certificate
Download the form 790

Verification of the certificate

Evaluation of professional aptitude for access to the professions of Lawyer and Court Agent

Verification of professional certificates and qualifications
Application for registration or correction in aptitude tests

Consultation of results in aptitude tests

Then, to start the registration process, click on "Processiig®with Cl@ve', in the section
"Application for registration or correction in aptitude tests:"
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ENGLISH v

E ﬁ% SoENR bR Sede electronica Tuesday, 20 june 2023 2236h. @

Information and help

Start » Formalities » Aptitude tests to enter the professions of Lawyer or Court Lawyer

Evaluation of professional aptitude for access to the professions of Lawyer and Court

Agent

Application for registration or correction in aptitude tests

cl@ve Processing on-line with CL@VE

D Full electronic procedure

You can submit your application electronically in the aptitude tests that have the registration or correction period open.

To do this, you must identify yourself through the Cl @ ve system using agreed passwords or electronic certificates issued for a Spanish identity document (DNI/
NIE). Integrated with Cl @ ve, the option of identifying European citizens using a means of identifying their country of origin has been enabled. The trust service
providers of the different member states are responsible for the availability of the notified electronic identification systems.

You will then have to identify yourself, using the cl@ve syst&nce you have identified
yourself, the system will guide you through the specific steps you will ndetide to fill in
the registration form correctly with your personal information.

e. How will I know if | can sit the Exam once | have registered for it in the Ministry's
Electronic Office?

After the registration period is over, the Ministry will publistprvisional list of admitted
candidates, and will grant a-tay correction period. Subsequently, the Ministry will publish
the final list of admitted candidates that can sit the exam.

f. Do | have to pay a fee to take the Bar Admission Test?
No, the examd free of charge.

g. Do | have to meet any requirements to sit the Prueba de Acceso a la Abogacia (Bar
Exam)?

Yes, you must have obtained the Master de Acceso a la Abolytasee('s Degree to Access

the Legal Professignand, previ ously, a Bachel ords Degr ec
Nevertheless, it is important to review the specific Call for Applications, which will be
published in the BOE(fficial State Gazettejn case the Administrations asks for additional
requirements:®®

168For more information on how to register in the Electronic Office of the Ministry using the cl@ve system, refer
to this section. Alternatively, to create and use a usernamdepassword, you will need to physically visit a
Ministry office.

169 |f you wish, you may also consult the Calls for Applications of previous years, which are published on the
official website of the Ministry of Justice
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h. What does the Prueba de Acceso a la Abogacia (Bar Exam) consist of?

The Prueba de Acceso a la Abogadar(Exan consists of 75 questions, divided into two
different blocks:
0 50 questions on subjects common to the practice of law.
0 25 guestions on specific subjects. You may choose from the following specialization:
civil and commercial, criminal, administrative and contentiadministrative, or labor

law.

iii. Dispensa Legal de Nacionalidad para el Ejercicio de la Abogacia (Legal
Waiver of Nationality for the Practice of Law)

Anyone coming from countries outside the European Union (EU) or the European Economic
Area (EEA) will need to request the Dispensa de Nacionalidad Esp&paaigh Nationality
Waiver) in order to become a member thfe bar and practice law in Spain, after having
validated their studies’®

Important Information: according toRoyal Decree 240/2007, of February {Article 2 and 2bis), all family
members of EU or EEA citizens, who share the following family link, when accompanying or joining th
Spain, will be exempt from applying for the Dispensa de Nacionalidad Esp&palaigh Nationality Waiver)
Spouse or domestic partner.

Direct descendant (or of their spouse).

Direct ascendant (or of their spouse).

Family members who are dependent on them or live with them.

O¢ O« O¢ O¢

a. What documents do | need to submit in order to request the Dispensa Legal de
Nacionalidad para el Ejercicio de la Abogacia (Legal Waiver of Nationality for the
Practice of Law)?

In order to apply for the Nationality Waiver, you must submit the following documentation
along with the completed application form that you will find on the website dfithistry of

Justicel™
1. Identity document,issued by the authorities of your country of origin.
2. Residence permitin Spain.
3. Certificate of homologation of the Bachelor's Degree in Law.
4. Certificate of lack of criminal record in the country of origin, isbbg the competent

authority.

Certificate of lack of criminal record in Spain, issued by the competent authority.

6. Certificate of aptitude in the Prueba de Acceso a la Abogacia (evaluation of
professional training for the practice of law).

o

For this speific case, the Ministry will accept certified photocopies of the first (1) and second
(2) documents’?

170 According to information provided by the Ministry of Justice oroffiial website
171 All these requirements are explained ondiffezial websiteof the Ministry of Justice
172 For more information on certified photocopies please here
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Important Information: bear in mind that, in the case of having to submit documents physically, it will ne
necessary to present the originals, &mtauthentic cop/® This applies to all the administrative procedures

require the submission of documents, physically. It may only be necessary to provide the original docun
in case there are doubts as to whether the documentation is authentic or not.

i.  How can | request the Certificate of Criminal Record in Spain?

The Certificate of Criminal Record in Spain can be requested throudtidbionic
Office of the Ministry of JusticéSede Electronica ddinisterio de Justicia)by filling
in a form with your personal information and the payment of Fee'€06.

b. How can I request the Dispensa Legal de Nacionalidad para el Ejercicio de la Abogacia
(Legal Waiver of Nationality for the Practice of Law)?

The apflication for the Dispensa Legal de Nacionalidad para el Ejercicio de la Abgbagal
Waiver of Nationality for the Practice of Lawan be processed as follows:

- Electronically:through theElectronic Office of the Ministry of Justic&® using the
electronic certificateé®to identify yourself.

- In person at any administrative office of the General State Administration or of the
Autonomous Communities, or through certi
Gener al del Mini sterio de Justicia (Centr
General Registry of the Ministry of Justice (Citizen Service Ceritér).

To submit the applicatioh? you must fill in the form with your personal information and
attach the required documents (as explainddignsectiol, to submit it either electronically or
in person.

c. Which process should | select in the Electronic Office of the MInistry of Justice in order
to start the application?

The process to apply for the Dispensa Legal de Nacionalidad para el Ejercicio de la Abogacia
(Legal Waiver of Nationality for the Practice of Lpws referred to by the Ministry as:
"Applications and documentsSglicitudes y escritos):

Important Information: it is possible to change the language of the Electronic Office of the Ministry of J
(Sede Electronica del Ministerio de Justidiaip Englishi n t he uppeEs pdBdlto corm.n
However, it is important to note that not every section is translated.

173 For more information on céfied photocopies pleasgick here

174 For more information on Fee 006, see the section "Payment of the Fee for Obtaining Certificates of Criminal
Reaords, Last Wills and Death Coverage Insurance Contracts through Electronic Banking Systaémsffanal
websiteof the Ministry of Jgtice. The process is the same as for the rest of the fees explained in the previous
procedures, which needs to be done ubiogel 790

175 To start the procedure click on "Tramiton online con Certificado Digital.”

176 |1f you want to know how to register in the Electronic Office using the electronic certificatergo

177 1f you would like to learn more about what a "Certified Letis and how they work, you can access the
official Correos websitayhere they explain in detail what the "Certified Letter" ¢stssof.

178 The Ministry of Justice providesModel on itsofficial website
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To start the registration process, click on "Formalities" orElketronicOffice web page

ENGLISH v
E ﬁ% SEEoana O uamca Sede ele{_‘,tl’(jﬂica Tuesday, 20 June 2023 22:20h, @
Q Search of procedures & Verification by CSV Status of my application

%  Formalities 0 ormation and help

Criminal Record Certificate Inhabilitacién de Registros de la Propiedad, Mercantiles y de

Bienes Muebles
Spanish citizenship by residence

. . Digital certificate. Authentication and signature
Birth Certificate

Regulations
Marriage Certificate &

. Calendar of non-working days
Death Certificate

You will then see the complete list of all the procedures that can be done through the Ministry
of Justice. n the list you will have to select the procedure for the Waiver:

Appeal against legitimacy or illegitimacy in the appointment of auditors and independent
experts

Home telematic of your application or processing

Consulta del estado de su solicitud

Applications and documents

Estado de mi Solicitud (;Como va lo mio?)

Submission at the Electronic Registry of the Ministry of Justice

Appointment for the Civil Register

Request an appointment

Then, to start the registration process, clickBrotessing ofine with Cl@ve", in the section
"Submission at the Electronic Registry of the Ministry of Justice:"
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ENGLISH ¥
E %ﬁi SPHAND  Denanon Sede electron|ca Wednesday, 21 June 2023 00:20 h. [ ]

Formalities Information and help

Start » Formalities » Applications and documents

Applications and documents

Submission at the Electronic Registry of the Ministry of Justice

cl@ve I Online processing with digital certificate I

+ Partial electronic processing

Each Ministry has an electronic registry with the following functions:

> Reception and dispatch of all applications and decuments concerning the formalities and procedures that correspond pursuant to the specifications of the
registry’s creation, including any documents attached thereto, and the issue of receipts to confirm reception.

> Electronic sending of documents and applications to the addressee individuals, organisations or units

> Registration of the corresponding entry and dispatch of documents.

You will then have to identify yourself, using the cl@ve systéfdnce you have identified
yourself, the system will guide you through the specific steps you will need to follow to fill in
the registration form correctly with your personal information.

Important Information : the "Applications and Documents" form igeneral form used for the submission §
request of several of ficial documents, not on
that you select: "Proofs of Access to the Bar and the Attorney" as subject of the applicatiagtgcinadllathe
information listechere.

d. When will | receive the resolution regarding my application for the Dispensa de
Nacionalidad?

The Administration will have three (3) months to provide a final decisegarding the
Dispensa Legal de Nacionalidad para el Ejercicio de la Abo@aeiml Waiver of Nationality

for the Practice of Layv In accordance with the provisions Rbyal Decreel879/1994, of
September 16once the three months have passed, the application will be deemed to have been
granted, i.e., it will be understood as if the resolution were favorable, thanks todhkeso
positive administrative silence (silencio positagministrativo):®

If in doubt, where can | find more information?
For more information regarding the Dispensa Legal de Nacionalidad para el Ejercicio de la Afcegsli]
Waiver of Nationality for the Practice of Lawisit theofficial website of the Ministry of Justice

179 For more information on how to register in the Electronic Office of the Ministry using the cl@ve system, refer
to this section. Alternatively, to create and use a username and password, you will need to physically visit a
Ministry office.

180 Article 25 ofLaw 39/2015, of October bf the Common Arhinistrative Procedure of Public Administrations.
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Additionally, can also make an-person consultation at the Central Citizen Service Office at C/ BpMadrid
(you must make an appointment tire official website of the Ministry of Justicen the "Citizen Service"
section); or by telephone dialing 902 007 214 or 918 372 285 fronu&joto Friday from 9:00 am to 7:00 p
or Saturdays from 9:00 am to 2:00 pm.

Registration in the Colegio de Abogados (Bar Association)

Lastly, the last requirement to be able to practice law in Spain is to register in the Colegio de
Abogados, that is the Spanish Bar Associations.

Remember that you must have previously completed the validation of your law studies,
obtained the Master de Accesta AbogaciaNlaster's Degree to Access the Legal Profegsion
passed the Prueba de Acceso a la Abog8eiaExam)and applied for the Dispensa Legal de
Nacionalidad para el Ejercicio de la Abogaitiagal Waiver of Nationality for the Practice of
Law).

What is a Colegio de Abogados (Bar Association)?

It is a professional association composed by all the legal professionals that are qualified to
practice law.

How can | register in a Colegio de Abogados (Bar Association)?

The inscription in the Colegide AbogadosBar Associatiohis an essential requirement to be
able to practice Law in Spain. Take into account that you can register as a "Practicing Lawyer"
or "Non-Practicing Lawyer", in this second case, you will not be able to practice as a Lawyer.

In order to become a member of one of the Colegio de AbodBado# ssociatioh you must
follow the specific steps indicated by the Colegio de Abogados itself.

Do | have to register in a particular Colegio de Abogados?

No, you may register in any dfie¢ eightythree (83) Colegio de Abogad{Bar Associations
that currently exist in Spain.

What do | need to become a member?

In the first place, you must have obtained a Law Degree, the Master de Acceso a la Abogacia
(Master'sDegree to Access the Legal Profes$igrassed the Prueba de Acceso a la Abogacia
(Bar Exam),in addition to being in possession of the Dispensa Legal de Nacionalidad para el
Ejercicio de la Abogaci@legal Waiver of Nationality for the Practice of Law

On the other hand, each Colegio de Abogadgar (Associations may require specific
documents and, additionally, the payment of a mandatory fee. Most Associations will also
request an identity document, a Certificate of Criminal Record or a healthafieclarmong
others.
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4. CAREER OPPORTUNITIES IN THE LEGAL SECTOR

a. Legal Possibilities in the Public Sector.

In order to work in the public Administration, in a job related to the legal sector, it is necessary
to have passed a series of selective tests.

There are three types of selective tests:

0 Oposicién(Competitive Examinationjests to determine your skills and aptitudes. The

access to the available positions will depend on the scores obtained.

0 ConcursgCompetition) procedures that evaluate the merits of the applicants by means
of previously established scales. The order of access to the available positions will
depend on the score obtained.
Concurseoposicion(Competitionpublic entrance examinatiornixed systenin which
the two previous types of tests are combined.

O«

Can foreigners access the civil service?

Yes, foreigners will be able to access the competitive examinations to become personnel of the
civil service® Those who do not have Spanish nationality,amy other nationality from the

EU, will be able to access the Calls for Applications after proving that in their country of origin
they were not subject to a disciplinary sanction nor a criminal conviction.

Additionally, foreigners wishing to enter the civil service must prove that they are in possession
of a temporary residence permit, a permanent residence permit, an authorization to reside and
work or hold refugee status.

Important Information : bear in nind that foreigners will not be able to access all jobs, for example, the
not be able to work at the Spanish Security Council, or the Bank of Spain, among'&thers.

What requirements must | meet in order to apply for a fi o p o scoropketitive 0  (
examination)?

In order to be eligible for the public sector selective tests, you must meet the following
requirements:

1. You need to be at least 16 years of age, in order to be eligible for employment positions.
2. Not suffer from diseases or have physical limitations that are incompatible with the
corresponding job functions.

181 Article 10 of Organic Law 4/2000, of January.11
182 To consult all the specific requirements for foreigners, pleaseteefbe official website of the Ministry of
Justice where the information on Public Employment is explained.
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No disciplinary sanctions or criminal record, as the case may be.

4. University Degreeit will not be necessary to prove that you have a usityedegree

for all positions. Only if you wish to access jobs classified in Group A of the public
sector. However, it will always be necessary to certify that you have the ESO diploma,
or the homologation of an equivalent foreign qualification.

iii. Do | have to pay a fee in order to access the selective tests of the Public
Administration?

Yes, in order to be able to sit the tests yo
following the instructions indicated in the Announcement of the Vacancies, where the amount
of the fee will also be established.

iv.  Where can | find the specific information for each job position?

The specific information on the selective tests for each job position can be found in the specific
Call for Applications Convocatorig for each one. The announcement will include the number
of places available, the conts to be studied and the evaluation system, among other things.

To access the Call for Application€¢nvocatorig, check the official website of the Ministry
that offers the job you wish to apply ff3

v.  When do | have to submit my application?

Once tle Call for Applications Convocatorid has been published in the BOEfficial State
Gazette)you will have 20 working days to submit your application.

If in doubt, where can | find more information?
For more information regarding the civil service, yain check thEAQ pageof the Ministry of Justice websitg

You can also make an-person consultation at the Central Citizen Service Office at C/ Bolsa 8, Madrid
must make an appointment thre official website of the Ministry of Justide the"Citizen Service'section), or
a telephone consultation by calling: 902 007 214 or 918 372 285 from Monday to Friday from 9:00 am
pm or Saturdays from 9:00 am to 2:00 pm.

b. Legal Opportunities in the Private Sector

Can foreigners work in the private legal sector?

Yes, after having passed the Prueba de Acceso a la AboBaci&xXam),and having been
admitted to the Colegio de Abogad@sar Associatiolp you will be able to practice as a lawyer

in the private sectan Spain. That means that you will be able to work in law firms and other
companies, or as an independent lawyer, among other options. Nowadays, the private sector
offers a wide variety of jobs within the legal sector.

183 T learn more about public employment positions in the legal sector, pleask tonsificial website of the
Ministry of Justicg("Frequently Asked Questions"
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How can | find out more information about job opportunities in the private legal
sector?

If you want to find out more information on the jobs available for practicing law in the private
sector, it is advisable to frequently check the websites of job searchers such as for instance,
Infojobs.netor Infoempleo.comor directly visiting the websites of different law firms and
other companies in which you are interested to find out more about the jalhiliess

In addition to consulting the different professional profiled.okedIn that may be of interest

to you.

If in doubt, where can | find more information?
For more information on the requirements and work experience for practicing lathjssBection, where yo
can learn more about things of interest such as how to create your CV.

What are some of the job opportunities in the private legal sector?

It is worth mentioning the possibility of practicing aparalegal in the private sector. This

figure offers support to lawyers by performing various functions, without being qualified to
practice as a lawyer yet. This can be a good option for the phase prior to the Master de Acceso
a la AbogaciaNlaster's Degree to Acss the Legal Professipror the Prueba de Acceso a la
Abogacia Bar Exam)

Another option is to seek opportunities in numerous departments within private companies or
even in other associations or NGOs. Some of the possible departments include: human
reurces, irhouse legal counseling or training and research, among others.

Nevertheless, it is important to keep in mind that these positions may not be easy to land. The
demand for employment in these fields is high and competition can be strong. Aalditio
training, building a strong professional network and actively seeking opportunities in these
fields can increase the chances of success when seeking jobs-tiradittonal fields for
lawyers.

EDUCATIONAL GRANTS AND SCHOLARSHIPS 184

Educational scholarships offered by the Government of Spain are distributed and regulated by
the Ministry of Education and the Ministry of Universities, in accordance Ratyal Decree
1721/2007, of December 21.

184 Applicable Regulations:

Specific Call for the AcademiYear, in this case the Call for Applications for the 2023/2024 academic
year.

Royal Decree 117/2023, of February 2&tablishing the income and family wealth thresholds and the
amounts of scholarships and study grants for the 2023/2024 academic year.

Royal Decree 1721/2007, of December 21, 20@HWich establishes the sgat of personalized
scholarships and study aids.

Organic Law 2/2009, of December 11, 206forming Organic Law 4/2000, of January 11, 2000, on
the rights and freedoms of foreigners in Spain and their social integration.
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a. For which studies can | apply for an educational scholarship?

At present scholarships are offered for secondary education and the Spanish Bachillerato,
Occupational Training (FP) degrees and other-unuimersity higher courses, bachelor's and
master's degrees. Additionally, the Governments offers other educational supptetfgra
early-childhood education, primary and secondary education courses, are also available.

All educational scholarships offered by the Ministries of Education and Universities are

regulated according to the provisions of a specific call documeriishad for each school

year?s®

b. Introduction: Shared Characteristics of All Grants

1. Requirements

a. What requirements must | meet in order to qualify for a scholarship?

In order to be eligible for an educational scholarshipfor postcompulsory studied®®, the
applicant must meet all thgzneral economicand academiaequirements established by the
specific academic yeat®’

(i) General Requirements

b. Do the general requirements apply to all educational scholarships?

Yes, the general requirements are aggtile for all educational scholarships offered, both for
university and notuniversity studies.

c. What are the general requirements?
The general requirements are the followtffty:

0 Nationality: European Union (EU) citizenship, or in the case of-Bbhcitizens, the
interested party must prove that he/she has a residence permit it®pain.

185 You can download the Convocatoria General del Curso 2023/2ZRguf¢r Applications for the 2023/2024
Academic Yeardn thewebsite of the Ministry of Educatidisubsection "Normativa Y Documentacion™). You

can also consult in this linthe Call for the Academic Year 2023/2024 for Pastpulsory Studiefuniversity

and noruniversity).

186 postcompulsory studies include university education, and higher education after ESO; language studie
religious studies. For more information on subsidized studies, please conglfficihéwebsite of the Ministry

of EducatiorandRoyal Decree 1721/2007 of December 21.

187 In accordance with the provisionsRbéyal Decree 1721/2007, of DecemBé.

188 According to information provided by the Ministry of Education oroffiial website.

189 The Call for ApplicationsGonvocatoria Generafpr the 2023/2024 academic year establishes that foreigners
wishing to acess the public system of scholarships and grants must prove that they have obtained a residence
permit by December 31, 2023. Nevertheless, that same document specifies that in the case of refugees or
beneficiaries of subsidiary protection, the residerszenfi may be obtained until June 31, 2023.
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Important Information: foreigners under 18 years of age will have the right to access the public sys
scholarships and grants under the same conditions as Spaniards, in accordance with the regulati
rights and freedoms of foreigners in Sp#.

0 Not having obtained a degree at the same levbigher than the level of the studies
for which the scholarship is being requested.
0 Be enrolled in any of the coursestablished by the pertinent regulatory Call for

Applications ¢onvocatoria), which include: Bachillerato Baccalaureaty FP
(Occupatiamal Training), Bachel or 6s Degr ee, Master
Courses, and other courses from the Spanish educational system.

S

(ii) Financial Requirements

d. Are the financial requirements applicable to all educational scholarships?

Yes. Similar to thegeneral requirements, the financial requirements are applicable for all
educational scholarships offered, both for university andumiversity studies.

e. What are the applicable financial requirements?

The financial or economic requirements depenthefamily income in the previous yearhat
is to say, to apply for scholarships for the 2023/2024 academic year, for example, the competent
administrative body will take into consideration the income of the year 2022.

The income threshold or lim# considered by the Ministry to grant a scholarship depends on
the number of members that make up theated family unit" The scales for each income
threshold are published annually in the annual Call for Applicatiooisv@:atoriathat applies

to thescholarship that you wish to apply for.

Important Information: It is worth mentioning that there are certain situations that could prevent acces
system of scholarships and public aid, that depend on certain variables, related to the ownership of mo
immovable assets (different from the habitual residgnboth in Spain and abro#d;and, if applicable, the
performance of certain economic activiti¢s.

i.  Who is considered a member of a Family Unit?

According to the Spanish Ministry of Education, the members of a family unit will be the
following: 194

190 This regulation is included i®rganic Law 2/2009, of December.11

191 For more information on the different income thresholds that establish the economic requirements, please
consult theConvocatoria General del Curso 2023/2(24ll for Applications for the 2023/2024 Academic Year),

or theofficial website of the Ministry of Education

1921n accordance with the reguions that establish the assets that will be taken into consideration for the Spanish
Personal Income Tax (IRPF).

193 |f you meet these characteristics, please refer to the regulations for a detailed review of the limits applicable
to each case.

1941n accordance with the provisionsRbyal Decree 1721/2007, of December(&iticle 14).
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The father and mother; or, guardian or person having legal custody of a finor.
Unmarried siblings under 25 years of age; and siblings over 25 years of age with a
disability.

The grandparents if they live with the applicant, and can justify it.

The studentpplying for the scholarship.

O« O« O« O«

An independent family unit can also be considered to be that formed by:
The student applying for the scholarship.

A spouse or domestic partner.

Children living at home.

O« O¢ O«

(iii) Academic Requirements

Are the academic requirements applicable to all educational scholarships?

No, unlike the previous requirements, the academic requirements will vary depending on the
degree you wish to obtain or pursue. Nevertheless, they will be based on the average grade
obtained in the entrance exams or in the previous courses and, if applicable, the number of
credits enrolled

The specific academic requirements for university anduraversity studies are specified
below.

2. How is the amount of money | will receive from an educational
scholarship calculated?

The money received from university and namversity scholarships is the sum of two
components: fixed amountand avariable amount

(i) Fixed Amount

g. What is the fixed amount?

The fixed amount is determined annually in the specific annual Call for Applications
(Convocatoria) Therefore, if applicants meet all the requirements determined in the annual
Call for Applications, they will receive one or more of the following fixed ants:

0 Enroliment GrantBeca Matricula) will be the amount necessary to cover the price of
all the credits enrolled in the course. However, it should be noted that this amount will
not cover, in any case, second or subsequent enrollments, only thadir&imilarly,
it will only cover the minimum credits necessary to obtain the degree. The amount of

195 In case of divorce or legal separation of the parents, consuMithistry's websitefor information on the
eligible members of the family unit.

129


https://www.becaseducacion.gob.es/dudas/que-significa.html

Ie

LAW SCHOOL

this grant will be determined in accordance with the official prices set in for each
specific coursé¥® including for private universities.

(@]

Fixed amountihked to the student's incomitye granting of this amount will depend
on the family income.These amounts are established in the Call for Applications for
each academic yedr!

O«

Fixed amount linked to the student's residence during the schoothisamount will

be granted to those who can justify the need to live in a place other than their usual
residence during the entire school year, due to the distance between their home and the
university, schedules, or other similar reasons. For this purposestretent residence

or other expenses must be justified.

(@]

Fixed amount linked to excellence in academic performahiteamount will depend

on the applicant's average grade, which must be higher than an 8 in the previous course
or entrance exams. Theloalation of the grade is explained in the Call for Application

for each academic year.

[@]3

Basic Grant:this grant will be guided by the family income thresholt®3lt is
important to note that those who receive the fixed amount linked to the applicant's
income will not have access to this specific item.

(ii.) Variable amount

h. What is the variable amount?

The variable amount will be calculated with the-l@fer budget, once the fixed amounts have
been assigned to all the applicants who received a scholarship. The variable amount follows a
proportional calculation, using a mathematical formula that takesatount both the average
academic grade and the family incortté.

19 The prices of public univeity studies are established by the different Autonomous Communities, so they will
differ from one Community to another. For more information on the prices of the university degrees, visit the
official websites of each community.

197 For more information on the income thresholds, consult the annual Call for Applications of the corresponding
school year.

You can download the Convocatoria General del Curso 2023/2024 wrelisite of the Ministry of Education
(subsection "Normativa Y Documentacién"). You can also consult in thisthiakCall for the Academic Year
2023/2024 for Postompulsory Studie@iniversity and nowuniversity).

198 For more information on the income thresholdsistdt the annual Call for Applications of the

corresponding school year.

You can download the Convocatoria General del Curso 2023/2024 wrelisite of the Ministry of Edutian
(subsection "Normativa Y Documentacién"). You can also consult in thisthiakCall for the Academic Year
2023/2024 for Postompulsory Studie@iniversity and notuniversity).

199 According to informatiorprovided by the Ministry of Education on itfficial website
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Amount 200 Euros

Enrollment Grant Equivalent to the price of the credits enrollg
established by each Autonomous Community.

Fixed Amount Linked to the Applicant's Income 1700040

Fixed Amount Linked to the Applicant's Residerf 2500 G
During the Course

Fixed Amount Linked to Excellence in Acaden| Bet we e n 500 and 12540,

Performance grade.
Basic Scholarship 3000 or 3500 (Basic Gr |
Minimum Variable Amount 600

Important Note: the amounts mentioned above are regulateRdyal Decree 117/2023 of February @hich
was consulted in May 2023. However, it is important to consider that the fees may vary annually. There
always advisable to check the latest changes regarding public fees, before applying for a scholarship.
visit theofficial website of the Ministry of Education

c. Scholarships for University Studies

According to the call published for the 2023/2024 academic 3feacholarships may be
requested for undergraduate and Mast@egree studies, for university qualifying courses for
people over 25, or to take complementary credits or training courses in order to access or obtain
a Bachelor's or Master's degree.

Important Note: Whenapplying for any of the scholarships mentiomedow, please note that the informati
provided is based on the 2023/2024 Academic Year, it is always advisable to check the specific requirer
fees of the academic year for which the scholarship is being requested.

How much money will | be able to receive with a college scholarship?

In accordance with the amounts defined in the previous section, applicasthdtarships for
university studiesvill be able to benefit from:

0 TheEnrollment Grantind the variable aount (university access courses for over 25
year olds can only benefi® from the mini mi

200 The amount of each amount will be established by the annual Royal Decree, with the exception of the Tuition
Scholarship whgh will depend on the prices established by each autonomous community. In this case the
applicable decree RBoyal Decree 117/2023 of February. 21

201 you can download the Convocatoria General del Curso 2023/2024 weltkite of the Ministry of Education
(subsection "Normativa Y Documerd#n™). You can also consult in this linke Call for the Academic Year
2023/2024 for Postompulsory Studie@iniversity and nosuniversity).

202 This amount corresponds Royal Decree 117/2023 of February #hich was consulted in May 2023.
However, please note that the fees may vary annually. Therefore, it is recommended toheplaakttupdates
regarding public fees, before applying for the scholarship, through the website of the Ministry of Education and
Vocational Training and the call for the corresponding course.
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0 In addition, they will be eligible for thiixed amount linked to the student's income.
0 Or to thefixed amount linked to the applicant's residedagng the course.
0 Or to thefixed amount linked to excellence in academic performamdgth the

exception of university access courses for those over 25 years of age and
complementary credits or training complements to obtain Bachelor's or Master's
degrees).

1. Requirements

ii.  What requirements must | meet in order to apply for a scholarship for my university
studies?

The applicant must meatl general, academic and financiajuirement$® The general and
financial requirements, being common to all scholarships, are explained abdhés in
introductory section.

iii. What academic requirements must | meet in order to apply for a scholarship for my
university studies?

The academic requirements for scholarships for university studies dependcavertuge
grade obtained in the entrance exams or in previous courses, andrtfieer of credits
enrolled in. These requirements will vary depending on theelegou wish to study, the
academic year and the number of credits enroiféd.

O 1styear of Bachelor's or Master's Degrgsu must register for 60 credd$,and have
a minimum average grade of 5 in the university entrance exam or stdtlies.

0 2nd Year and §bsequent Degreethe specific academic requirements for each degree
will depend on the branch to which the studies belong. In the case of wanting to take a
degree in social and legal sciences, arts and humanities, the interested party must
register for ® credits>®” In addition, they must have passed at least 90% of the credits
enrolled in the previous yedf®

Important Information: It is worth mentioning that there are certain special situations in which the require

203 |n accordance with the provisionsRéyal Decree 1721/2007, of December 21.

204 1n accadance with the provisions &oyal Decree 1721/2007, of Decembey(S#ction 2 of Chapter Ill).

205 Although they may also have a partial enroliment (between 30 and 59 credits), and still have access to the
tuition scholarship and the variable minimum amount. Also, since there & agrees or courses that have
particular characteristics, such as double degreesniouth courses, final year courses, etc., it is advisable to
consult the specific call for the academic year you wish to take in order to check the specific cooflitien

credits.

206 |n case of having taken the EvVAU, a specific calculation will be followed (using the average grade of the
Baccalaureate and the subjects of the compulsory phase), explained in the call.

You can download the Convocatoria General deisG 2023/2024 on theebsite of the Ministry of Education
(subsection "Normativa Y Documentacién"). You can also consult in thisttiekCall for the Academic Year
2023/2024 for Postompulsory Studie@iniversity and nowuniversity).

207 As in the first years of undergraduate studtbsy may also have a partial enroliment (between 30 and 59
credits), and have access to the tuition scholarship and the minimum variable amount.

208 However, if you wish to pursue degrees in engineering or architecture, science, or health sciences, you must
check the specific requirements for these fields.
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may vary. For example, if the djant is studying in onlingnode, or if he/she has some type of disabify).

iv. Do I need to provide any specific documents in order to apply for an educational grant
for university studies?

No, it will not be necessary, unless expressly requested by the administrative body processing
your request. In which case, they will contact you by electronic means.

2. Procedure

a. When do | have to submit my application for a scholarship for university studies?

The deadlines vary for each academic year, so it is important that you consoifidiad
website of the Ministry of Educatiom order to access the annual Call for Applications
(Convocatria General)for the corresponding academic yeaf.

Generally, deadlines for the following academic year open in March and end in May.
Applications submitted after the deadline will not be accepted.

b. How can | apply for a scholarship for university studies?

It is important to note that all the application for scholarshipgst be submitted
electronically*** through theElectronic Office of the Ministry of Educatioffo be able to start
your application you will need to have a digital certificate or use the cl@ve Sy&teidentify
yourself.

Once the application has been generated, you must fill in the form with your personal data.
Initially you will not need to povide any documents, since the Ministry will consult all the
necessary data to assess the application, through the Scholarshig*®nits.

Important Information: In exceptional situations, the Scholarship Unit may request additional documen
which will be notified to you by email.

209 For more information on the requirements in exceptional circumstances, please rRi@yatoDecree
1721/2007, of December 2and the corresponding annual Call for Applications.

210 you can download the Convocatoria General del C2023/2024 on thevebsite of the Ministry of Education
(subsection "Normativa Y Documentacién”). You can also consult in thisthiakCall for the Academic Year
2023/2024 for Postompulsory Studie@iniversity and nosuniversity).

211 In aaordance with Article 14.3 (Derecho y obligacion de relacionarse electrénicamente con las
Administraciones Publicas) baw 39/2015, of October fhe Public Administration can oblig&izens to interact

with them through electronic means for some procedures. Which is why, there is no possibility of starting the
application physically at an office, it needs to be done electronically.

212 For more information on how to register in the Electronic Office of the Ministry usingl@ee system,

please go tthis section.

213 The Scholarship Units, in relation to the scholarships for university studies, are dependent bodies of the
university in which you wish to study. On thebsite of the Ministry of Educatiom the "Contact'subsection

of the 'Scholarships and Grantsection, you can find out which Scholarship Unit will process your application,
depending on the Province in which you wish to study.
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c. Which process should | select in the Electronic Office of the Ministry of Education in
order to start my application?

The proces of applying for scholarships for university studies is referred to by the Ministry of
Education as: fiBecas y ayuda &chdalshippramds de
assistance to postompulsory level studentwith SIA>** number: 050130.

To start he process, you must enter "Becas y ayuda a alumnos de niveles postobligatorios" in
the search engine ("Buscar Tramites") of Bbectronic Office of the Ministry of Education:

E ﬁ sommo  mamo Sede electrénica
a Y FORMACION PROFESIONAL

Inicio ;Quées? Tramites Normativa Informacion y ayuda

Sede electrénica

Ul = ) [0

Convocatorias
Buscar Tramites Mis expedientes Mis notificaciones proximas al cierre Ayuda Verificacion de CSV

\" Campanas ‘ Tramites destacados

Convalidacién de médulos de los ciclos formativos de grado medio y de grado
» superior de las ensenanzas artisticas profesionales de Artes Plasticas y Disefio
Tramite para estudiantes Homologacién / Convalidacién de titulos y estudios extranjeros no universitarios de
Formacién Profesional

Homologacién titulos extranjeros no universitarios

Then you mussclick on "Acceso" in the corresponding procedure ("Becas y ayuda a alumnos
de niveles postobligatorios"):

E i‘ﬁ';‘ comse  marmo Sede electronica
¥ FORMACION PROFESIONAL

Sede Electrénica - Ministerio de Educacion y Formacion Profesional

Busqueda

Buscar n
Introduzca los criterios de busqueda (utilice las comillas para realizar una bisqueda exacta del texto): tramites —

Texto: |Becas y ayuda a alumnos de niveles pos|ob\] Mis dL‘

expedientes

Plazo de presentacién: [ Abierto &

Mis
notificaciones \
Trémites obtenidos como resultado de su consulta. Seleccione el tramite deseado en el Ministerio de Educacién y Formacion Profesional

Namero total de tramites en la pagina: 2 Mis justificantes !

registro electrénico

Becas y ayudas a de niveles p g (Curso 2022-2023) & N1 AEE3
. I @
© Informacién ‘ # Acceso Ayuda A
Becas y ayudas a de niveles p i ios (Curso 2023-2024) @ N1 AEE3
. (=
. = Convocatorias '/
@ Informacién ‘I (# Acceso | I .,er

proximas al cierre ' |

Important Information: before starting the electronic process, check that it is the correct academic yeg

214The SIA is theSystem of Administrative Informationwhich provides a detailed index of all the relevant
information to the administrative formalities.

134


https://sede.educacion.gob.es/portada.html
https://administracion.gob.es/pag_Home/espanaAdmon/SIA.html

o
Ie LAW SCHOOL
—

more than one Call may appear, as you can see in the image.

You will then need to identify yourself (using a username and password with your identity
document™ or by using the cl@ve systet). Once you have identified yourself, the system
will guide you through the steps you will need to follow to submit your application correctly.

If in doubt, where can | find more information?
For more information on how to apply for educational scholarships for university studies, pleasethern
official websiteof the Ministry of Education.

Additionally, you can contact the Ministry electronically through Hiectronic Office of the Ministry o
Education or by telephone diadg 910 837 937, Monday to Friday from 9:00 am to 5:30 pm.

d. Whatis the provisional resolution of my application?

Once the application has been submitted, the Ministry of Education will verify if the applicant
meets all the financial requirements to grant the scholarship. You will then be informed of the
Ministry's provisional decisionby means of an electronic notifition.

If you disagree with the provisional resolution, you may file an objection within ten (10)
working days (excluding Saturdays, Sundays and holidays) from the day following receipt of
the notificatior?'’

e. What is the final resolution of my application?

Finally, the Ministry of Education will publish on its website a list of all the beneficiaries of the
scholarships, as a final resolution.

f. Can | appeal the decision?

If the decision has been negative or unfavorable, then the applicant can cahtestgh a

formal appeal referredtoéisr e cur s o p ot e s theforétheadndnéstrative lppdys i c i - r
that issued the final decision. You will have a month (1) from the day following the notification

of the final decision to appeal (the deadline willdue that same day of the following month,
regardless of the actual number of days that have passed). The Administration will in turn, have
another month to rule on the app#4l.

Once the judge has ruled on the appeal, either deliberately or as an imj@aidn (silencio
administrativo negativo), the applicant has the possibility of contest the decision through
another formal appeal referred totas e c ur s o -ad mt B h seforathe v 0 0

Court of Contentioug\dministrative Proceedingd{ibunales de la Jurisdiccién Contencieso

215 For more information about the Whitt&et ("Hoja Blanca"), Red Card ("Tarjeta Roja") or TIE cartige

216For more information on how to register in the Electronic Office of the Ministry using the cl@ve system, please
go tothis section.

217 The Ministry's websiteprovides information on how to challenge the Ministry's provisional and final
resolutions by mens of allegations, appeals for reconsideration or conterdmmistrative appeals.

218 Art. 124,Law 39/2015, of October df the Administrative Procedure. Common of Public Administrations
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Administrativd.?*° You will have two (2) months from the day following the notification of the
final decision to appeal (the deadline will be due that same day of the following month,
regardless of the actual number of days that have pad3ed).

If in doubt, where can | find more information?
For more information on the application process for university education scholarships, please corAgt
pageon the official website of the Ministry of Education

Additionally, you can contact the Ministry electronically through HEiectronic Office of the Ministry o
Education or by telephone dialing 910 837 937, Monday to Friday from 9:00 am to 5:30 pm.

d. Non-University Scholarships

Non-university scholarships are only aimedpaistcompulsory education i.e. all courss
after Compulsory Secondary Education (ESO).

According to the Call for Applications published for the 2023/2024 academié¥yaaplicants

can apply for scholarships to study Bachillerato (1st and 2nd year), access courses and
preparation for FP (Forns@n ProfesionalDccupational Traininy FP studies (including both
intermediate, higher and basic level cycles), artistic education (professional and higher),
language education in Official Language Centers, sports education or higher religious studies.

How much money will | receive from an educational scholarship for my non-university
studies?

Applicants for scholarships for namiversity studies may benefit from the fixed amount linked

to the student's income, the fixed amount linked to the applicant's residence during the course
and the fixed amount linked to excellence in academic perfomnaxcept for those grants

linked to language courses, access courses and preparation for vocational training and basic
level training courses.

Nevertheless, all applicants taking nemiversity courses may benefit from the basic
scholarship and the vakke amount, although for language courses and basic level training
courses the amount wil/ be the minimum (060)

219 Art. 123 of Law 39/2015, of October bf the Common Administrative Procedure of the Public
Administration.

220 Art. 46,Law 29/1998, of July 13, 1998zgulating the ContentiouSdministrative Jurisdiction.

221 you can download the Convocatoria General del Curso 2023/2024 walikie of the Ministry of Education
(subsection "Normativa Y Documentacién"). You can also consult in thisthiakCall for the Academic Year
2023/224 for Postompulsory Studie@uiniversity and noiuniversity).
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1. Requirements

What requirements must | meet in order to apply for a scholarship for my university
studies?

Applicants must meedll general, aademic and financialequirement$?? The general and
financial requirements are common to all scholarships, as expliaitigid section

What academic requirements must | meet in order to apply for a scholarship for non-
university studies?

The academic requirements depend on the average grade obtained in the entrance exams or in
previous courses, the academic year you are enrolled in, and the number of credits enrolled in.
These requirements will vary depenglion the degree you wish to take.

First of all, in the event that the student wishes to attend the first year of any of the university
courses, the following academic requirements must be met:

Course Academic Requirements??3

Baccalaureate - Average grade of at least a 5 in the last year of ESO or in the interm
or basic level training cycle (which gives access to Bachillerato).
- Enrollin the complete course. Applicants cannot be retaking the cou

Intermediate Level - Enroll in the complete course (both in this course and in the previoug
Training Cycle already taken). Applicants cannot be retaking the course.

Higher Level Training - Average grade of at least a 5 in the last year of high school or in the en
Cycle exam or course.

- Enroll in the complete course (both in this course and in the previouq
already taken). Applicants cannot be retaking the course.

Professional Music - Enroll in the complete course (both in this course and in the previous
and Dance Education already taken. Applicants cannot be retaking the course.

Teaching in Official - Enroll in the complete course (both in this course and in the pigvioes
Language Schools already taken). Applicants cannot be retaking the course.

Higher Artistic - Average grade of at least a 5 in the entrance exam or course.
Education and Other - Enrollin 60 credits or all courses.

Higher Non-University | Both requirements natl be fulfilled in this course as well as in previous cou
Studies. already taken.

On the other hand, in the event that the student wishes to attend the second or subsequent years
of any of the university courses, the following academic requirements must be met:

222 1n accordance with the provisionsRbyal Decree 1721/2007, of December 21.

223 In accordance with the provisionsRbyal Decree 1721/2007, of December(8&ction 1 of Chapter I11).

Also, please note that you may also qualify for a limited sechblp if you enroll in at least half of the subjects in
Bachillerato; at least half of the modules in Ciclo Formativo de Grado Medio; at least half of the modules in Ciclo
Formativo de Grado Superior; at least half of the subjects in Ensefianzas Priefesiedlsica y Danza; at least

30 credits in Ensefianzas Artisticas Superiores and Otros estudios superiores.
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Course Academic Requirements’?4
Baccalaureate - To have passed all but onetbé previous year's courses.
- Enroll in the complete course. Applicants cannot be retaking the cou

Intermediate Level - Have passed at least 85% of the total hours of the previous course.

Training Cycle - Enrollin the complete course (both in this course and in the previoud
already taken). Applicants cannot be retaking the course.

Higher Level Training - Have passed at least 85% of the total hours of the previous course.

Cycle - Enrollin the completeourse (both in this course and in the previous ¢
already taken). Applicants cannot be retaking the course.

Professional Music and - To have passed all but one of the previous year's courses.

Dance Education - Enrollin the complete course (both in thiicse and in the previous on
already taken). Applicants cannot be retaking the course.

Teaching in Official - Enrollin the complete course (both in this course and in the previoud

Language Schools already taken). Applicants cannot be retaking these.

Higher Artistic - To have passed the minimum number of credits established in the pr

Education and Other year (90%).

Higher Non-University - Enroll in 60 credits or all the subjects (both in this course and ir

Studies.??® previous ones already taken).

2. Procedure

a. When do | need to submit my application for scholarships for university studies?

The deadlines vary for each academic year, so it is impiothat you consult the official
website of the Ministry of Education in order to access the annual Call for Applications of the
corresponding academic ye&’

Generally, deadlines for the following academic year open in March and end in May.
Applications submitted after the deadline wilbt be accepted.

b. How can | apply for a scholarship for non-university studies?

It is important to note that the application for the scholarshipst be submitted
electronically’?” through theElectronic Office of the Ministry of Educatioifo be able to start

224 Refer to the previous note.

225 In accordance with the provisionsRbyal Decree 1721/2007, of Decembey(8&ction 4 of Chapter Il1).

226 you can download the Convocatofieneral del Curso 2023/20284]l for Applications for the 2023/2024
Academic Yeardn thewebsite of the Ministry of Educatidisubsection "Normativa Y Documentacign'You
can also consult in this linthe Call for the Academic Year 2023/2024 for Pasmtpulsory Studiefuniversity
and noruniversity).

227 In accordance with Article 14.3 (Derecho y obligacion de relacionarse electronicasmmtéas
Administraciones Publicas) baw 39/2015, of October fhe Public Administration can oblige citizens to interact
with them through electronic means for some procedures.WNhiahy, there is no possibility of starting the
application physically at an office, it needs to be done electronically.
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your application you will need to have a digital certificate or use the cl@ve S¥&teidentify
yourself.

Once the applicatn has been generated, you must fill in the form with your personal data.
Initially, you will not need to provide any documentation, since the Ministry will consult all the
necessary data to assess the application, through the Scholarshig*Units.

Important Note: In exceptional situations, the Scholarship Unit may request additional documentation,
will be notified to you by email.

c. Which process should | select in the Electronic Office of the Ministry of Education in
order to start the application?

The process of applying for scholarships for university studies is referred to by the Ministry of
Educati on as: iBecas y ayuda a Schdashps @asd de n
assistance to postompulsory level studentwith SIA>>° number: 0501363

d. Whatis the provisional resolution of my application?

Once the application has been submitted, the Ministry of Education will verify if the applicant
meets all the financial requirements to grant the scholarship. You will then be informed of the
Ministry's provisional decisionby means of an electronic notification.

If you disagree with the provisional resolution, you may file an objection within ten (10)

working days (excluding Saturdays, Sundays and holidays) from the day following receipt of

the notification>*?

e. Whatis the final resolution of my application?

Finally, the Ministry of Education will publish on its website a list of all the beneficiaries of the
scholarships, as a final resolution.

f. Can | appeal the decision?

If the decision has been negative or unfavorable, then the applicant can contesigh tioro
formal appeal referredtoésr e cur s o pot e s theforétheadndnestrative lppdys i c i - r

228 For more nformation on how to register in the Electronic Office of the Ministry using the cl@ve system,
please go tthis section.

229The Scholarship Units, in relation to the scholarships for university studies, aaddep bodies of the
university in which you wish to study. On theebsite of the Ministry of Educatiom the "Contact'subsection

of the 'Scholarships and Grants§ection, you can find out which Scholarship Unit will process your application,
depending on the Province in which you wish to study.

230 The SIA is theSystem of Administrative Informatip which provides a detailed index of all the relevant
information to the administrative formalities.

231 For more information on the application procedure,tseesection, which explains the process for applying
for scholarships for university studies, as both follow the same procedure.

232 The Ministry's websiteprovides informatin on how to challenge the Ministry's provisional and final
resolutions by means of allegations, appeals for reconsideration or contawhiinsstrative appeals.
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that issued the final decision. You will have a month (1) from the day following the notification
of the final decision to appeal (the deadline will be that same day of the following month,
regardless of the actual number of days that have passed). The Administration will in turn, have
another month to rule on the app#al.

Once the judge has ruled on the appeal, either deliberately or as an imglatidmejsilencio
administrativo negativo), the applicant has the possibility of contest the decision through
another formal appeal referredtofas e c ur s o -ad mt B h skdeforathed v 0 0

Court of Contentioug\dministrative Proceedingdibunales @ la Jurisdiccion Contencioso
Administrativd.?** You will have two (2) months from the day following the notification of the
final decision to appeal (the deadline will be due that same day of the following month,
regardless of the actual number of days tiave passedf®

If in doubt, where can | find more information?
For more information on the application process for-noiversity educational scholarships, please consul
FAQ pageonthe official website of the Ministry of Education

Additionally, you can contact the Ministry electronically through Eiectronic Office of the Ministry o
Education or by telephone dialing 910 837 937, Monday to Friday from 9:00 am to 5:30 pm.

. Educational Support Grants

In addition to scholarships for university and nagmversity studies, the Ministry of Education
offers another type of financial aid to provide support to students with specific educational
support needs.

Who can apply for these grants?

These grants wilbe available to all students who have reached the age of 2 by December 31,
2022 (in the case of the 2023/2024 academic year), and who present educational support needs
arising from disabilities, severe behavioral disorders or communication and langsagedi

or autism spectrum disorder (ASD); or those students who present high intellectual &flities.

Which studies do these grants cover?

The educational support grants can be used for anshigtrer education cours®’, as well as
for Bachillerato of~P (Occupational Trainingtourses. It is important to note that these grants
cannotbe used for university studié¥.

233 Art. 124,Law 39/2015, of October bf the Administrative Procedure. CommohPublic Administrations

234 Art. 123 of Law 39/2015, of October bf the Common Administrative Procedure of the Public

Administration.

235 Art. 46, Law 29/1998, of July 13, 1998zgulating the Contentiousdministrative Jurisdiction.

236 Must be certified by the competent authorities and through medical certificates.

237 Non-higher education in the Spanish education system comprisescipoel, primary and compulsory
secondary education.

238 To know more about the specific requirements for each of the educational support needs, you can access the
Convocatoria de Ayudas de Necesidad Especifica de Apoyo Educativo del Curso 208343024

Applications)or thewebsite of the Ministry of Education and Vocational Training
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1. Requirements

c. Are there any requirements to apply for educational support grants?

Firstly, in order to apply for an educational suppatt gbu must prove neéand be at least
2 years old if you have disabilities or severe behavioral or language disorders, or 6 years old if
you have high abilities.

Additionally, all those who present any of the aforementioned educational support needs, with
the exception of high intellectual abilities, must be enrolled in a special education center or in
a regular center that has special education units.

d. What documentation do | have to present in order to apply for educational support
grants?

Depending on the educational support needs presented by the student, the Administration will
request the presentation of specific documents, for instance certain medicatatestifo
justify such needg*°

e. Do | have to meet any financial requirements in order to apply for educational support
grants?

Yes, in order to apply for this type of financial aid, you must comply with the economic
requirements stipulated in the corresponding annual Call for Applicatimrs/Ocatoria) 2**

These economic requirements depend orfahely income in the previous g€ i.e., to apply

for scholarships for the 2023/2024 academic year, the competent administrative body will take
into consideration the income of the year 2022. The income threshold or limit considered by
the Ministry to grant a scholarship depends onnilber of members that make up the so
called 'family unit" The scales for each income threshold are published annually in the annual
Call for Applications (@nvocatoria)that applies to the scholarship that you wish to apply for.

The economic requiremenfor educational support grants are limited to an income threshold
that follows the criteria established by the annual Royal Decree, which will set the amounts
and requirements that must be met in order to qualify for this grant.

Important Information : It is worth mentioning that there are certain situations that could prevent acces
system of scholarships and public aid, based on certain variables, related to the ownership of moy

239 Educational support needs may be caused by a disability or behavioral, language, or autism spectrum disorders.

For more informaton on the types of educat i on aS$chotanshipp and t need
Grants)section of thefficial website of the Ministry of Education.

240 To consult the specific requirements for each of the edunedsoipport needs, you can acces&ihievocatoria

de Ayudas de Necesidad Especifica de Apoyo Educativo del Curso 2023C4AlPfor Applicationspr the

website of the Ministry of Education and Vocational Training

241 To consult the financial requirements to be met to apply for educational sgpgaig, you can consult the
Convocatoria de Ayudas de Necesidad Especifica de Apoyo Educativo del Curso 208842@24s theebsite

of the Ministry of Education and Vocational Training
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immovable assets (other than the habitual residence), ihoSpain and abro&d? and, if applicable, thg
performance of certain economic activiti&’s,

2. Procedure

a. When do | need to submit my application for educational support grants?

The deadlines vary for each academic year, so it is important that you consolffitiad
website of the Ministry of Educationn order to access the Call for Applications
(Convocatoriadf the corresponding academic ye4f.

Generally, deadlines for the following academic year open in March and end in May.
Applications submitted after the deadline witit be accepted.

b. How can | apply for educational support grants?

It is important to nat that all the application for scholarshipsust be submitted
electronically*** through theElectronic Office of the Ministry of Educatioffo be able to start
your application you will need tcalve a digital certificate or use the cl@ve systéto identify
yourself.

Once the application has been generated, you must fill in the form with your personal data, and
attach the required certificates. Finally, once the application has been signedgthsted
person and his/her family (in the case of minors), it must be submitted to the educational center
where the applicant wishes to enroll.

c.  Which process should | select in the Electronic Office of the Ministry of Education in
order to start my application?

The process of applying for an educational support grant is referred to by the Ministry of
Education as: fiBecas y ayudas para alumnos
(Scholarships and grants for students with specific educatismaport needs with SIA%*’

number: 050140.

242 In accordance with the regulations that establish the assets that will be taken into consideration for the Spanish
Personal Income Tax (IRPF).

243 If you meet these characteristics, please refer to the regulations for a detadadafethe limits applicable

to each case.

244 you can download the Convocatoria General del Curso 2023/2024 walikie of the Ministry of Education
(subsection "Normatia Y Documentacion"). You can also consult in this lin& Call for the Academic Year
2023/2024 for Postompulsory Studie@iniversity and notuniversty).

245 In accordance with Article 14.3 (Derecho y obligacion de relacionarse electronicamente con las
Administraciones Publicas) baw 39/215, of October Ithe Public Administration can oblige citizens to interact

with them through electronic means for some procedures. Which is why, there is no possibility of starting the
application physically at an office, it needs to be done electrénical

246For more information on how to register in the Electronic Office of the Ministry using the cl@ve system, please
go tothis section.

247The SIA is theSystem of Administrative Informationwhich provides a detailed index of all the relevant
information to the administrative formalities.
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To start the process, you must enter "Becas y ayudas para alumnos con necesidad especifica de
apoyo educativo" i n the s e arErdronie Office nfahe ( " Bu s c
Ministry of Education:

E%ﬁ sovmo smamo Sede electronica
Y FORMACION PROFESIONAL

Inicio ;Quées? Tramites Normativa Informacion y ayuda

Sede electronica

ey ™= 2 s

Convocatorias
Buscar Tramites Mis expedientes Mis notificaciones proximas al cierre Ayuda Verificacion de CSV
\" Campanas ‘ Tramites destacados
Convalidacién de médulos de los ciclos formativos de grado medio y de grado » Homologacién titulos extranjeros no universitarios
» superior de las ensefianzas artisticas profesionales de Artes Plasticas y Disefio
Tramite para estudiantes Homologacién / Convalidacién de titulos y estudios extranjeros no universitarios de

Formacién Profesional

Then you must click on "Acceso" in the corresponding procedure ("Becas y ayudas para
alumnos con necesidad especifica de apoyo educativo"):

PROFESIONAL

E ﬁ e pom Sede electronica

Sede Electronica - Ministerio de Educacion y Formacion Profesional

Busqueda
q Buscar T
Introduzca los criterios de bisqueda (utilice las comillas para realizar una bisqueda exacta del texto): tramites =
Texto: | Becas y ayudas para alumnos con neueswda\] Mis . i)
expedientes
Plazo de presentacién: [ Abierto @ Mi
Is 7
= N pX
notificaciones Jaal
Tramites obtenidos como de su consulta. i el trémite deseado en el Ministerio de ion y F Pi

Numero fotal de tramites en la pagina: 2 Mis justificantes !

registro electrénico

Becas y ayudas para con de apoyo (Curso 2022 - 2023) @ N1 AEE3
. . - =®
@ Informacién ] # Acceso Ayuda

Becas y ayudas para alumnos con necesidad especifica de apoyo educativo (Curso 2023 - 2024) ¥ N1 AEE3

. ICRY
@ Informacion ]m Convocatorias 5
oréximas al cierre o

Important Information: before starting the electronic process, check that it is the correct academic yed
more than one Call may appear, as you can see in the image.

You will then need to identify yourself (using a username and password with your identity
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f.

document*® or using the cl@ve systéff). Once you have identified yourself, the system will
guide you through the steps you will need to follow to submit your application correctly.

If in doubt, where can | find more information?
For more information on the appditon process for educational support grants, you can consiAtRepage
onthe official website of the Minisgrof Education

Additionally, you can contact the Ministry electronically through Eiectronic Office of the Ministry o
Education or by telephone dialing 9188 937, Monday to Friday from 9:00 am to 5:30 pm.

Language Scholarships

The educational scholarships of the Ministry of Education also include educational scholarships
for language courses, as long as you are enrolled in the official schools of the educational
administrations.”® These schools are the Escuelas Oficiales demialso (EOI, Official
Language Centersyvhere you can learn up to 23 different languages.

Additionally, the EOI offers Spanish courses for foreigners in Spain, at levels Al, A2, B1, B2,
C1 and C2. These certifications, accredited by the Instituto Ceryaresvalid Spanish
certificates for all of Spaiff* This courses will prepare you to take the DELE (Diploma de
Espafiol como Lengua ExtranjeBiploma of Spanish as a Foreign Language the SIELE
(Servicio Internacional de Evaluacidén de la Lengua Espafitkernational Service for the

Evaluation of the Spanish Languagertificate>?in any of the EOI centers.

What requirements must | meet in order to apply for a scholarship for my university
studies?

The applicant must meetl general and financiakquirement$> The general and financial
requirements are common to all scholarships, as explained abibigsection.

248 For more information about the White Sheet ("Hoja Blanca"), Red Card ("Tarjeta RojaB oard, refer to

this section

249 For more information on how to register in the Electronic Office of the Ministry using the cl@ve system,
please go tthis section.

250 |n accordance with the Call for Applicatior@dnvocatoria Generalfor the 2023/2024 academic year.

You can download the Convocatoria General del Curso 2023/2024 wrelisée of the Ministry of Education
(subsection Normativa Y Documentacidn”). You can consult in this lihle Call for the Academic Year
2023/2024 for Postompulsory Studie@uiniversity and nofuniversity).

251 According to information provided by the Ministry of Education oroffiial website

252 In order to practice as a lawyer $pain you will need to have at least a B2 level with any of the above
mentioned diplomas. For more information on the requirements to practice as a lawyer in Spain, please refer to
this section.

253 |n accordane with the provisions dRoyal Decree 1721/2007, of December 21.
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ii.  What academic requirements must | meet in order to apply for a scholarship for my
university studies?

In order to obtain an educational scholarship for your language studies you must meet the
following academic requirements®

- Be enrolled for the full academic year in one of the official schools.

- Applicants must not be retaking the coursetfe second time.

iii.  How can | apply for an educational grant to study languages?

It is important to note that all the application for scholarshipgst be submitted
electronically*>> through theElectronic Office of the Ministry of Educatioffo be able to start
your application you will need to have a digital certificate or use the cl@ve $yteidentify
yourself.

Once the application has been generated, you must fill in the form withpgosonal data.
Initially you will not need to provide any documents, unless the Administrations deems it
necessary, in which case you will be contacted electronically.

iv.  Which process should | select in the Electronic Office of the Ministry of Education in
order to start my application?

The application process for language scholarships is the same as for university scholarships,
called "Becas y ayuda a a (Soholarghips addeaid foripese | e s
compulsory level studentsyith SIA>>” number: 05013638

6. FREE TRAINING OPPORTUNITIES

a. Offered by NGOs

Some of the NGOs in Spain that offer free training courses are the following:
0 URDA-Instituto de la Lengua: Offers Spanish courses for foreigners, both online and
in person, for people who 8h to learn or improve their level of Spanish.

0 Spanish Red Cross:Offers a wide variety of courses in areas such as health,

254 1n accordance with Article 20 &oyal Decree 1721/2007, of December 21.

255 |In accordance with Article 14.3 (Derecho y obligacion de relacionarse electrénicamente con las
Administraciones Publicas) baw 39/2015, of October fhe Public Administration can oblige citizens to interact
with them through electronic means for some procedures. Which is why, there is no possibility of starting the
application physically at an office,needs to be done electronically.

256 For more information on how to register in the Electronic Office of the Ministry using the cl@ve system,
please go tthis section.

257 The SIA is theSystem of Administrative Informationyhich provides a detailed index of all the relevant
information to the administrative formalities.

258For more information on the application procedure for language scholarshigssseetion, which explains

the process foapplying for university scholarships, as both follow the same procedure.

145

p |


https://sede.educacion.gob.es/portada.html
https://www.boe.es/buscar/act.php?id=BOE-A-2008-821#:~:text=Legislaci%C3%B3n%20consolidada%20Real%20Decreto%201721%2F2007%2C%20de%2021%20de,de%20las%20becas%20y%20ayudas%20al%20estudio%20personalizadas.
https://www.boe.es/buscar/act.php?id=BOE-A-2015-10565
https://administracion.gob.es/pag_Home/espanaAdmon/SIA.html

o
Ie LAW SCHOOL
——

emergencies, gender equality or social integration, among others.
Céaritas Espafiola: Offers courses in areas such as employment,tiomed training,
equal opportunities, among others.

O«

Important Information: It is important to note that these organizations usually have specific requirem
access their free training courses, so it is advisable to consult directly with each of them for more

information.25°

b. Free Online Training Platforms

There are several online platforms that operate globally to offer access to numerous courses for
free, and some certifications at a moderate price. These platforms cover a wide range of topics,
from business, law, medicine to arts and many more. Somee ahdist popular free online
training platforms areedX, Courseralinkedin Learningor Khan Academyamong many

others.

259 More information on the free training offered by NGOs can be founth®@JNHCR websitainder ‘Aid
Spain."
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https://www.linkedin.com/learning/subscription/topics?src=go-pa&trk=sem-ga_campid.11707274791_asid.113135632985_crid.482281951105_kw.linkedin%20learning_d.c_tid.kwd-310582843911_n.g_mt.e_geo.9061039&mcid=6841876146393514219&cid=&gclid=Cj0KCQjwnMWkBhDLARIsAHBOftoCJoDi1piI6XXbY1O0f6LsBvDshQTNXJDaBBasj2DLkr-otWewTV8aArTiEALw_wcB&gclsrc=aw.ds
https://www.khanacademy.org/
https://help.unhcr.org/spain/educacion/formacion-gratuita-de-ongs/
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v. APPENDIX

1. EX-17 FORM

This form is used to apply for

Identity Card). You camownload the fornf r o m
(immigration matters) section.

t he Pol i

the TIE

PN

(ATar

ceds website,

When you open the file, you will see that it contains the following 3 pages:

Start by filling in your personal data. If you are applying for a TIE for the first time, you can

find your NIE (N¥mer o de

Extranij

ero) on

1) DATOS DEL EXTRANJERO/A

PASAPORTE MN.LE.

Nambre

Fecha de nacimienta®® / / Lugar

Nombre del padre Nombre de la madre

Localidad CP.
Teléfono mdwil E-mail

Nacionalidad Estado civil®!

Domicilio en Espafia e

Ter Apellido 2° Apellido

(D); and Legally Separated (Sp).

Notei The initials of the sectioBstado Civilstand for: Single (S); Maed (C); Widow/widower (V); Divorced
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2) DATOS DEL REPRESENTANTE A EFECTOS DE PRESENTACION DE LA SOLICITUD™
Membre/Razén Seelll . DNINEPAS
Domicilio en Espar‘:a N® Piso
Lecalggd ~  ¢ckR  Prvir¢a
Teléfonﬂmﬁ'ﬂil . —————— E-MII ...........................................................................................
Representante legal, en su caso DNUNIEIPAS Titulal!

It is not necessary for you to fill section 2, as you will be presenting your own request.

3) DOMICILIO A EFECTOS DE NOTIFICACIONES

Nombre/Razdn Social DNINIEPAS

Domicilio en Espafia N° Piso

Localidad C.P. Provincia

Teléfono mavil e E-rriail

In the third part of the form, you will have to write the address you would likegéveeofficial
notifications from. The gaps request the following information, respectively: Name or company
name; NIE; address in Spain (only the street); street number; floor; town or city; zip code;
province; phone number; and email address.

O CONSIENTO que las comunicaciones y nofificaciones se realicen por medios electronicos

Select tle option above if you would rather access your notifications by means Skette
Electronica de Administraciones Publicés Public Administration ®ffice), using your
digital certificaté®.

Nombre y apellidos del titular............. e ———————

4) DATOS RELATIVOS A LA SOLICITUD™

4.1. TIPO DE DOCUMENTO (art. 210)
O TARJETA INICIAL
0O RENOVACION DE TARJETA O DUPLICADO POR ROBO, EXTRAVIO, DESTRUCCION O INUTILIZACION

Next, write your name and surnames; and select:

0 |Ifitis the first time you request your TIEarjeta Inicial.
0 Ifitis not the first time:

260 For more information about how to obtain and use your Digital CertifiGagificado Digital) consultthis
section.
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FIRMA DEL SOLICITANTE ( o representante legal, en su caso)

DIRIGIDA A ..ot et ss st s s st s ...Cédigo DIR3................... PROVINCIA ...........ccor e EX 1T

Finally, write the place and date on which the document is signed, and sign it. For more
information on the TIE application and renewal process, please refer gedttisn

Remember to make two copies bétform.

2. 790-012 FEE (TASA)

Payment of this fee is required to process the TIE application. At the Pdliffece, access
the online form, which can be downloaded and printed once completed.

IDENTIFICACION

N.LF./N.LE. (*)
Consigne su NIF, NIE, pasaporte, titulo de viaje o documento analogo que acredite su identida..
Apellidos y nombre o razén social (*)

Apellidos y nombre o razon socia

In the first section, identification, fill in the requedtdata.

Domicilio
Puerta
Tipo de via (*)
Puerta

calle / plaza / travesia / etc Teléfono .
Nombre de la via publica(*) o Please provide your address and

Nombre de la via piblica s telephone number, if you wish.
Nam. (*) Municipio (*)

_ N Mandatory fields are marked with

Numero Municipio ||(*)||
Escalera Provincia (¥) ’

Escalera Provincia
Piso Cédigo Postal (*)

Piso Cédigo Postal
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Num. Justificante

AUTOLIQUIDACION

i Importe
Autoliquidacién (*) @ Principal Complementaria

In the Autoliquidaciénsection, seledPrincipal. By selecting this option, you may ignore the
Num. Justificant@andImportefields.

Tarjetas de identidad de extranjeros (TIE) y certificados de registro de residentes comunitarios.
TIE que documenta la primera concesién de la autorizacién de residencia temporal, de estancia o para trabajadores transfronterizos.

.TIE que documenta la renovacion de la autorizacion de residencia temporal o la prorroga de la estancia o de la autorizacion para
trabajadores transfronterizos.

Next, you will need to select which process you are seeking to apply for, the first grant of the
TIE (option 1) or its renewal (option 2).

Localidad (¥*)

localidad

Fecha (*) Write the location where the TIE will be requested, as well as the

21/06/2023 date in which the document will be segh

Importe euros

Forma de pago (¥)

En efectivo E.C. Adeudo en cuenta
Cédigo IBAN de la cuenta

Cdodigo IBAN de la cuenta

In thelngresosection, indicate the payment method you prefer to use (cash or debit). The first
box will contain the corresponding amotthtCurrently (June 2023), the amount of the fee is
16, 0840, both for the first granting and for

If you select E.C. Adeudo en cuenta (debit), you must indicate the IBAN code of your
account?®!

261 'You may consult the updated amounts ofEh&anjeriafees at the police-effice.
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Introduzca los caracteres del cédigo, o la palabra que suena tras hacer click en el icono del altavoz
(*) y después pulse "Descargar impreso rellenado”.

Q1S g
<)

Descargar impreso rellenado

Finally, enter in the field the characters of the image or the word in the audio played when you
click on the speaker icon.
Once you have done this, you may click@escargar impreso rellenado download the file

and print it.

3. EMPADRONAMIENTO REQUEST EXAMPLE (MADRID)

The Hoja Padronaldocumenimust be downloaded from the website and filled out in capital

262
letters:
Calle, plaza, avda., etc. | Nombre de la via
M ! D RI D Numero Portal Escalera Planta Puerta Tel. fijo ()
[N° Orden] NOmMbre Fecha de nacimiento | Pais de nacimiento
o (-
[FADRON MUNICIPAL DE HABITANTESJ 157 Apellido Hombre [“Municipio y Provincia de nacimiento
[2° Apellido - Pais de nacionalidad
Mujer

Please fill in the first spaces with your address. The landline telephone number is optional

Write your name and surname, check the box that corresponds to your gender and complete
with your birth data. Repeat this process if you wish to register more people (in Madrid, the
maximum is 3 in total per sheet).

A cumplimentar por el Ayuntamiento AS the top Of the table on the |eﬁ)$,
Distrito Seccion Usuario Hoja de thIS SeCtIOI'l Of the fOI'm may be
Inscripcion Expediente Ig nored .

262 You may download the request for the city of Madigte
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o FIRMA/S
N° de personas C] CAUSA DEL ALTA

inscritas en esta hoja Vea informacién basica de proteccion
de datos en el reverso de esta hoja

(2) Tipo de documento de identidad Omisién () Cambio domicilio () |Tel. movil ()

DNI  Pasa NIE T. Resid
O asérm O TO Pcbcnémo Nacimiento D Traslado residencia@ e-mail (1)

NE | | | Provincia/Consulado de procedencia

Pas/Doc() | | | Municipio/Pais de procedencia
Nivel de estudios terminados (4) CET’ FIRMA

In the first column, indicate how many people are applying for registration with this form
Check the type of document with which you identify yourself and indicate its number.

If you do not yet have a passport or NIE, please refer to section 2refjikration
documentation

Note i The residence card can be of the following types: temporary (T); permanent eerongP); or
community (C). Select one of these options as applicable.

Depending on the studies you have recognized by the Spanish administration, (see the section
on Academic Procedurder more information on homologation and validation), you must fill
in the box for level of studies completed with the following codes, as applicable:

11. Cannot read or write.
21. No education.

22. Incomplete primary education, five years of EGB or equivalent, school certificate or equivalent.

31. Elementary baccalaureate, schimalving certificate, complete EGB, complete primary school, ESO,

basic vocational training.

32. First-degree vocational trainingitermediate vocational training, industrial officer.

41. second level vocational training Higher level vocational training Industrial master's degree.

42. Higher baccalaureate BUP, baccalaureate LOGSE.

43. Other intermediate gualifications (clinic assistant, secretary, computer programmer, flight attenda
and crafts graduate, etc.).

a4 University school graduates (Business Studies, EGB teachers, ATS and similar).

45. Architect or technical engineer.

46. Universiy degree, architect or higher engineer, university degree.

j;' Nonruniversity higher education graduates.

Doctorate and postgraduate studies or specialization for graduates. University master's degree.

Below the reason for registration, write your proviaogl municipality of originif you have
previously been registered in another Spanish municipalityour consulate and country of
origin if this is the first time you are registering after your arrival in Spain.
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The cell phone number anehaail address aroptional, but the form must be signed by all of
those registered on the form who are of legal age

AUTORIZACION DE EMPADRONAMIENTO. Don/Dofa
con documento de identidad n” y domicilio en

con docu-
mento acreditativo del uso o propiedad de la vivienda, AUTORIZA a la/s perscnals indicadals en este documento a:
D Inscribirse en el mismo domicilio donde consta el/la autorizante EL/LA AUTORIZANTE

C) Inscribirse en el domicilio donde no consta el/la autorizante

Vea informacion basica de proteccion
de datos en el reverso de esta hoja

This section must be completed if other persons are already registered in the dwelling. This
authorization must be signed by a registered adult who has title to the property. This will be
the case in a rental; referttas section of.ife in Spairfor more information.

AUTORIZACION PADRES/REPRESENTANTES LEGALES. Don/Dofia
con documento de identidad n°® y domicilio en . AUTORIZA
al/los menor/es o incapacitado/s inscrito/s en esta hoja, con n® de orden en calidad de ()
a fijar su residencia habitual en el domicilio arriba indicado.

EL/LA AUTORIZANTE

Vea informacion bisica de proteccion
de datos en el reverso de esta hoja

This section is to be completed if the application includes the registration of unemancipated
or incapacitated minors. The gap followeddrycalidad denust be completed with "father”,
"mother" or "legal guardian” (in Spanigtadre madreo tutor legal, respectively.

DECLARACION DE RESIDENCIA. Don/Dofa con documento de

identidad n° sin documento acreditativo del uso o propiedad de la vivienda y con el mismo domicilio que
la/s personals indicada/s en esta solicitud, DECLARA que RESIDE/N en este domicilio.

EL/LA DECLARANTE

Vea informacion basica de proteccion
de datos en el reverso de esta hoja

You do not need to complete this section if you have documents proving the use of the

property. Refer to thé&upplementary Documensectionin Living in Spainfor more
information.

DOCUMENTACION PRESENTADA
Documento  Certificado Documento acreditativo uso de la vivienda (6)
identidad nacimiento

O

Autorizacion Libro de familia Otra, especificar

Check the documents you are submitting with your application and write in those that do not
appear with check boxes. Some examples of relevant documents are purchase contract or deed
of sale (title and date). lease agreement (landlord and term). ceorgract or bill from utility
company for water, electricity, gas, etc. Refethig sectiorof Living in Spainto see which
documents are recommended for your particular situation

Madrid, a dia| |de mes| |de 20 ] SELLO EL/LA FUNCIONARIO/A
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Finally, write the date in which the application is to be submitted. When submitting the
application, the officer will stamp and sign the document.

If you have any questions during the process, you can contact your City Hall or your citizens
assistane office using the telephone number that will appear on the application. If your
guestion is not resolved, you can contact the Shelter and Asylum office in your province

4. RESUME TEMPLATE?®3

It is advisable that the document be visually simple, as sholewbe

Pepe Pérez

Madrid, Spain

(+34) 123456789epe.perez@student.ie.edu
URL LinkedIn / URL personal web (if applies)

Professional Summary
(include professional summary of43lines)

Education
IE Business School Madrid, Spain
International MBA Sept. 201vJul. 2018
0 Awarded scholarship by the IE Foundation

0 Position: highesscoring 10% of the promotion

Saint Louis University Madrid, Spain
Bachelor's Degree in Business Administration and Management  Sept.20097 Jul. 2014

0 Magna Cum Laude

Professional Experience
(Company) M&geioh
Consultant Financial Risk Management Aug. 2015 Jul. 2017

0 Elaboration of a risk retention policy for a major French oil company and a
major Spanish cement company within the framework of the implementation of
ERM for this compny.

Definition of a methodology and calculation at a general level, definition of
guidelines to implement this policy.

Development of an Operational Risk Management System (SAR®) for a
financial entity dedicated to the energy sector and an insurance corgpany.
Support to the statutory auditors in the review of the regulatory VeR prepared
by banks and trust companies

Elaboration of proposals related to the Financial Risk Management subject to cli
the financial industry and real sector.

O«

O«

O«

263 This model has been facilitated by theTillent and Careerdepartment
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(Company) Madrid, Spain

Risk Analyst Risk Management Aug. 2014i Aug. 2015
0 Preparation of the Insurance and Risk Manual for the Company, describing the

roles and responsibilities of the different business units.

0 Development of a new risk retention policy in accordamite industry
benchmarks and the organization's financial statements.

0  Analysis of the natural catastrophe risk at the company's facilities under the
Enterprise Risk Management (ERM) framework. The analysis found that policy
coverage was inadequate.

Languages
Espafiol(Mother tongue)English (Bilingual); French (Advanced, 6 years of professional us

Additional Relevant Information

0 Member, Beta Gamma Sigma, International Honor Society since 2008.
0 Colfuturo, a scholarship granted to European citizens pursuing studies abroad b
0 on criteria of academic excellence.

Note that this model must be adapted according to the profile, preparation and interests of each
job applicant.

5. 790-026 MODEL

Form 790 (code 026) is a document that certifies the payment of the fee for the application for
Spanish nationality by residence. For more details on the fee payment process, please refer to
the Spanish natinality section of.ife in Spain Below is the explanation of how to fill out the
document.

When you open the file, you will see that it contains the following 4 pages:

The first three pages are the same, except for the sentence on theléfittaimich indicates
that one copy is for the Administration, one for you and one for the bank.

If you prefer to fill out the form by hand, please write in capital letters.
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Ejercicio.............
Espacio reservado para la etiqueta identificativa del sujeto pasivo
Si no dispone de etiquetas, consigne los datos que se solicitan en las lineas inferiores N° de Justificante
I PasapamoNlEoDNl UEO 2. PRIMER APELLIDO DEL SOLICITANTE. 3. SEGUNDO APELLIDO. 4. NOMBRE.
Nimero:
5. DOMICILIO: CALLE/PLAZA/AVENIDA. GHUMEO | 7ESCALERA | BPEO | 9PUERTA 10. TELEFONOS, FIJO Y/O MOVIL.
11. DOMICILIO: MUNICIPIO. 12. DOMICILIO: PROVINCIA. 13. DOMICILIO: PAIS.

14. CODIGO POSTAL. 15. FECHA DE NACIMIENTO.

16. CORREQ ELECTRONICO

In the first section, complete the personal data requested in boxes 1 to 16 (respectively:
document of identification; first surname; second surname; name; street; street number; stairs
(if applicable); floor; door; municipality; province; country; zip codigte of birth in
DD/MM/YYYY format; and email address). In the identification document section, you must
check the box corresponding to the NIE and write its number.

Solamente si el presentador es distinto del solicitante, complete:

17. NIE o DNI: 18. NOMBRE Y APELLIDOS:

You do not need to complete section 2 if you are submitting your own applicatierw@ie,
boxes 17 and 18 should identify the submitter of the form.

SOLICITUD PARA LA QUE SE ABONA LA TASA (marquese con una X)

20. NACIONALIDAD ESPANOLA POR CARTA DE NATURALEZA D

19. NACIONALIDAD ESPANOLA POR RESIDENCIA. by
Bl PARA SEFARDIES DE ORIGEN ESPANOL

In the third section, you will have to mark with an X the type of application for which you are
making the payment.

Diciembre
.. de de 20........

Firma:

Indicate the place and date of filing and
sign (applicant or fer).

Type in the box "IMPORTE euros" the
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value of the fee, which you can check

on thewebsite of the Ministry of Justicender¢, De qué necesito disponer / presentar?
Currently (June 2023)

Ingreso efectuado a favor del Tesoro Piblico, cuenta restringida de la Agencia
Tributaria para la recaudacién de TASAS.

|| . . .
IMPORTE euros: 1 | When submitting your application,
® ® please remember to attach proof of
Forma de pago: en efectivo ] E.C. adeudo en cuenta [N/ o
. Chgpcenadiene(€CO) payment of the fee, C?rt'ﬂed.by.the
rad o BC | Nimeodecwna bank's stamp or mechanical validation.

6. LIST OF
SPANISH PUBLIC UNIVERSITIES THAT HAVE LAW
SCHOOLS

Universidad of Alcald (UAH): Law Scho@lebsite

Universidad Auténoma de Madrid (UAM): Law Scheabbsite.

Universidad Carlos Il de Madrid (UC3Myebsiteof the Faculty of Social and Legal Sciences.

Universidad Complutense de Madrid (UCMebsiteof the Faculty of Law.

Universidad Rey Juan Carlos (URJ@gbsiteof the Faculty of Law and Political Sciences.

Universidad Auténoma de Barcelona {arsitat Autonoma de Barcelona, UAByebsiteof the

Faculty of Law.

7. Universidade de A Corufia (Universidade da CardfDC): Law Schoolvebsite.

8. University of Alicante (UA)websiteof the Faculty of Law.

9. University of Almeria (LAL): web pageof the Faculty of Law.

10. University of Barcelona (Universitat de Barcelona, UBgbsiteof the Faculty of Law.

11. University of Burgos (UBU)websiteof the Faculty of Law.

12. University of Cadiz (UCA)websiteof the Faculty of Law.

13. University of Cantabria (UC): Law Schoekbsite.

14. Universidad de Castilla la Mancha (UCLMyebsiteof the Faculty of Law.

15. University of Cordoba (UCO):web pageof the Faculty of Law, Economics and Business
Administration.

16. University of Extremadura (UNEX): Law Schagkbsite.

17. University of Girona (Universitat de Girona, UDG): Faculty of Laebsite.

18. University of Granada (UGRWebsiteof the Faculty of Law.

19. University of Huelva (UHU)websiteof the Faculty of Law.

20. University of Jaén (UJAWweb pagef the Faculty of Social and Legal Sciences.

21. University of Jaume | de Cidlon (UJI):websiteof the Faculty of Law and Economics.

22. University of the Balearic Islands (Universidad de les llles Balears, Wi@)siteof the Faculty of
Law.

23. University of La Laguna (ULL)website of the Faculty of Law.

24. University of La Riojaweb pageof the Faculty of Law and Social Sciences.

25. University of Las Palmas de Gran Canaria (ULPG@b pagef the Faculty of Legal Sciences.

26. University of Lednwebsiteof the Faculty of Law.

27. University of Lleida (UDL):websiteof the Faculty of Law, Economics and Tourism.

28. University of Malaga (UMA): Law Schoalebsite.

29. Universidad Miguel Hernandez (UIMB)ebsiteof the Faculty of Law.

30. University of Murcia (UM):websiteof the Faculty of Law.

31. Universidal Nacional de Educacion a Distancia (UNED): Law Schaisite.

o0~
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32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,

University of Oviedo (UNIOVI)websiteof the Faculty of Law.
Universidad Pablo de Olavide (UP®)ebsiteof the Faculty of Law.
Pompeu Fabra University (UPRyebsiteof the Faculg of Law.

Public University of Navarraveb pagef the School of Legal Sciences.
Rovira i Virgili University (URV):web pagef theFaculty of Legal Sciences.
University of Salamanca (USALebsiteof the Faculty of Law.
University of Santiago de Compostela (USC): Law Schaisite.
University of Seville (US): Law Schoalebsite.

University of Valencia (UV)websiteof the Faculty of Law.

University of Valladolid (UVA):websiteof the Faculty of Law.
University of Vigo: Law Schoalvebsite.

University of Zaragozawebsiteof the Faculty of Law.

Universidad de Pais Vasco (UPWebsiteof the Faculty of Law.

These are all the Spanish public universities with a Faculty of Law or Legal Sciences. In these
universities you can apply for the validation of your Law studies and their continéfétithe
equivalence of your Doctor's degré&&and you can take the MastgrAccess to the Legal Profession.
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264 For more information about the validation of your studies, plelicehere
265 For more information about how to declare a PhDiadent refer tahis section.
266 For more information about the Master of Access to the Legal Profession studiesclidkdsere
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https://derecho.uniovi.es/
https://www.upo.es/facultad-derecho/es/
https://www.upf.edu/es/web/universitat/-/facultat-de-dret
https://www.unavarra.es/sites/fac-juridicas/portada.html
https://www.fcj.urv.cat/es/
https://derecho.usal.es/
https://www.usc.gal/es/centro/facultad-derecho
https://www.us.es/centros/facultad-de-derecho
https://www.uv.es/uvweb/dret/es/facultad-derecho-1285848604865.html
http://www.der.uva.es/
http://dereito.uvigo.es/es/
https://derecho.unizar.es/
https://www.ehu.eus/es/web/zuzenbide-fakultatea/

